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Introduction

Congratulations on your Affordable Housing
Program (AHP) award!

An AHP award requires the member and sponsor to
provide timely reporting on the status of the proj-
ect. Compliance reporting begins in the calendar
year following the award and remains a require-
ment through the end of the project’s retention
period (i.e., 5 years from the project completion
date for Homeownership Projects).

All representations and commitments made in the
approved AHP application will be continually eval-
uated and confirmed through project completion
reporting. Please note that any changes to the proj-
ect’s sources and uses, income and expenses, and/
or scoring commitments may jeopardize the AHP
award. Failure to comply with reporting requirements
may have an adverse impact on future AHP applica-
tions.

*Important Security Authentication

FHLBank Chicago migrated to a security authen-
tication platform to modernize how users access
our systems, heighten safety and security, and
enhance ease of use. Follow these

to download and install the Microsoft
Authenticator application to your mobile device
and computer. Members, sponsors, and consultants
must complete the registration process in order to
access AHP Online.

For assistance, please contact the Member Sup-
port team at or
855.345.2244, option 6.

All compliance reporting obligations and disburse-
ment requests are completed via

Each member and sponsor must have at Ieast one
registered user in AHP Online.

The Guide for Project Management provides mem-
bers and sponsors with instructions on how to
navigate AHP Online once an award has been
made. Users are encouraged to always access the
guide through the FHLBank Chicago’s public website
at as it will be updated periodi-
cally to provide the most current information.

Pursuant to the Code of Federal Regulations (12
C.F.R. Part 1291), the Bank's Affordable Housing
Program Implementation Plan (the Implementa-
tion Plan) sets forth certain policies, guidelines,
and requirements applicable to the Bank’s AHP.
The Implementation Plan is subject to revision
annually; the calendar year in which an AHP
award is made determines the year of the Imple-
mentation Plan that governs the award. Imple-
mentation Plans from recent years may be accessed
through FHLBank Chicago’s

website.

Members and sponsors with an AHP award are
encouraged to contact Community Investment at
312.565.5824 or with any questions.

*Note: Failure to complete previously
awarded AHP projects in a timely manner
may impact receipt of future AHP awards.
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Section 1: General Project
Administration

Overview

This section describes the procedures sponsors and
members can use to update contacts in

Please note: If a sponsor and/or member antic-
ipates a change to the project, please review
the type of change and its impact on the project
based on the . All
changes must be requested using the

If you are a Lead Sponsor Contact and need
to change the sponsor organization for a proj-
ect (post-AHP award), please submit a

If you are a Member Contact and need to update
your organization’s information or contacts, please
utilize the Member Security Administrators (MSAs).
If you require assistance setting up MSAs, please
contact Member Support at 855.345.2244, option
0, or email . For
more information, please view the AHP Online

A 2-Step Microsoft Authentication is required for all
members, sponsors, and consultants to access AHP
Online. Follow these
to download and install the Microsoft Authenticator
application to your mobile device and computer.
For more information, visit the FHLBank Chicago

. For assistance, please contact
Member Support at
or 855.345.2244, option 6.

Under the new security system, each individual AHP
sponsor, member, and consultant contact will be
associated with one unique email address. Appli-
cants are now able to associate one unique email
with all applicable organizations and applications.
Each AHP Online User must be registered in AHP
Online.

First Time Registering in AHP Online?

If a new sponsor contact needs to be added to an
organization and is not already registered in AHP
Online, please follow the instructions on p.11-23 of
the to get set up
in AHP Online and download Microsoft Authentica-
tor.

Forgot Your Password?

If users have successfully registered under the new
Microsoft Authentication tool but forgot their pass-
word, users can reset their password by selcting
“Forgot your password?” on the AHP Online login
screen. For more information, follow the instruc-
tions on p.24-28 of the

1:1 AHP Online: Guide for Project Management

FHLBank
Chicago

[ ]

e | A
N [

v

\


https://sponsors.fhlbc.com
https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/compiled-ahp-policies.pdf#page=45 
https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/project-change-form.pdf
https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/project-change-form.pdf
https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/project-change-form.pdf
https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/project-change-form.pdf
mailto:membersupport@fhlbc.com 
https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/ahp-online-guide-for-member-applicants.pdf?sfvrsn=3602d157_27
https://www.fhlbc.com/news/details/2023/03/03/prepare-for-our-new-security-authentication-platform
https://www.fhlbc.com/news/details/2023/03/03/prepare-for-our-new-security-authentication-platform
https://www.fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms
https://www.fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms
https://www.fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms

Section 1: General Project Administration

Sponsor Procedures

Sponsor Contact Changes to a Project

Post-award, contact changes can only be made by
a Lead Contact. An individual listed as an Input
Contact on the application will not be able to access
the project. Additionally, a sponsor will not be able
to change the sponsor organization via AHP Online.
A change to the sponsor organization requires
the sponsor to complete and submit a

for Community Investment review.

To make changes to an individual project, log in to
AHP Online and follow these steps:

1. Select My Projects from the menu at the top of
the page.

2. Click on the desired project number.

3. Under the Project menu at the top of the page,
choose Sponsor and Member Information.

Project Inshursement
Home

{ Project Proie ary
Sponsor and Member Informalion ﬁ
Condibons
Exgeplon:

Documentation Requined Application Numbser
MrEhcEliong Lead Sponsor
Project Status Unfundedinol staried Lead Member

Monitoring Status Mot Funded

More Delails

4. Lead Contact information can be changed on the
Lead Contact tab. Lead Contacts cannot remove
themselves. The current Lead Contact must first
add another Lead Contact, and then that individual
will be able to log in and remove the previous Lead
Contact.

Please note: To change the sponsor organization
listed, a must be submitted.

1:2  AHP Online: Guide for Project Management
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Section 1: General Project Administration

Sponsor Procedures

Member Contact Changes to a Project

Contact Community Investment to change a proj-
ect’s Lead Member Contacts or Co-Member Con-
tacts.

Changes to a Sponsor User/Organization

Changes to a User Profile can be made at any time
by logging in to AHP Online. A Lead Contact is able
to change a profile and information pertaining to the
organization.

To Edit a User Profile

1. Select Edit Profile from the Profile drop-down
menu.

2. On the Edit Profile tab, changes to informa-
tion aside from the login email can be made. Once
the changes are made, click on the Save button in
the bottom-right corner of the window.

My Projects Profile

. Edit Profile ‘{T}
My PrOJECt Edit Organization

If one unique email is associated with multiple
organizations, please change the organization or
add a new organization by clicking the buttons in
AHP Online shown below:

| Logout
Al Frson«
e CHicago
My Applications ~

Select Organization

COrganization

Use Selected Organization

Add yourzelf to another Organization 2 /

Current as of June 1, 2023 at 3:33 PM CD1

Home | Change Org | Messages (0} | Guides/info

”
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Section 1: General Project Administration

Sponsor Procedures

To Make Changes to an Organization

1. Select Edit Organization from the Profile
drop-down menu.

My Applications My Projects Profile

Edit Profile
Edit Organization @

My Applications

2. Select Edit current organization: (organization
name).

3. Under Organization Information, any infor-
mation aside from the organization name can be

changed. Once changes have been made, click on
Next.

Organization B

o/ Select Organization e Organization Informaticn 9

Crganizalion Informalion

Organization Mame®

Organization Type® Nod-lor-Froht Organczalon [i=]
Phane Mumbsr

Fax Humber

Website

Services Provided”

4l Affordeble Housing Development “ Employment Treining
Architectural’T naineearig £ Financial Liferacy
Conesulling Heszallh Care Sasivicss
Crlesrling Senooes (menial heath) # Hiowsing Coonseing (e and post)

Courrselng Servoes (resdental support) & Job IreenmgMellare o Work

Counzeling Servoes (substance abuss) Legal
Day CaraYouth Programs

Bducation £ Mroparty Managament

Lhderly Services 2 Spoecal Meods | lousang

Carinl Eoil

4. Under Service Area, any information can be
changed. Once changes have been made, click on
Next.

5. The Review & Submit screen populates auto-
matically from the information entered on the pre-
vious screens.

If edits need to be made, they must be done from
either the Organization Information or Service Area
screen, which can be accessed by clicking on the
Back button.

If all the information listed is correct, click on Sub-
mit and then Finish.

Mailing Address
Addrese Linei®
Addrece Lina2

Fidl

Chty
County
State

LIP+”

Odher

Cfice of Minonty and Wemen Inclusion (OWW )

1:4  AHP Online: Guide for Project Management
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Section 1: General Project Administration

Sponsor Procedures

How to Add a Sponsor Contact

1. Ensure the new contact has sponsor approval to
be added to the organization.

2. The new contact must setup Microsoft Authen-
ticator on their mobile device by following these

3. Follow the instructions in the
to link Microsoft Authenticator to the
new AHP Online account (p.11-23).

4. Once the new contact has successfully logged
into the account and associated the email with the
correct sponsor organization, please notify Commu-
nity Investment staff at which pro-
ject(s) the new contact should be associated with.
Then CI staff will internally associate them with the
applicable projects.

1:5 AHP Online: Guide for Project Management
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Section 1: General Project Administration

Member Procedures

Lead Member or Co-Member Contacts are able to
view, but not update, any contact associations via
AHP Online.

If changes are required during the application
round, please ask a Lead Sponsor Contact to
make the appropriate changes. If the Lead Spon-
sor Contact is experiencing difficulties, please
contact Community Investment at

If a Member Contact needs to update their con-
tact information, this may be done at any time by
logging in to the Member Contact’s eBanking pro-
file. (Click on the eBanking link on the upper-right
corner of any page on the Bank’s public website at

, and enter the member’s login ID
and password or PIN+Token.)

1:6 AHP Online: Guide for Project Management
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Section 1: General Project Administration

How to Download the Executed AHP Subsidy Agreement

To view and download a copy of the fully executed
AHP Subsidy Agreement, follow these simple steps:

1. Sign into AHP Online and select the applicable
project profile.

2. Next, click “"More Details” on the bottom-right
corner of the Documentation Required section.

Current Project Summary

— Project Profile

. I If you have any questions
Project Name Application Number regarding the AHP program,
Project Number Project Type please contact us at 312-565-
Project Status Lead Sponsor 5824.

Monitoring Status Mot Funded Lead Member Hours of Operation
. A AHP Online system hours are
Project Retention from 6:30 a.m. to midnight CT.
Date
a Community Investment hours of
More Details | o peration are from 8:30 am. to
_ Conditions 5:00 p.m. CT, Monday through
Friday.
No conditions found,
More Details
I — Documentation Required }
I Categories | Types Documentation Required Status
Acquisition Cost Reference Documentation Matrix Needed
Existence Reference Documentation Matrix Needed
Ownership Reference Documentation Mafrix Meeded
(107 4) (1 z][3][ 4] [w | = :
More Details
— Modificarions
3. Then click “View"” next to the Subsidy Agreement
label.
Documentation Required
Action Categories or Types Documentation Required Status Attached Document Reviewed by CID?
Subsidy Agreement Reference Documentation Matrix | Safizfied Sample Upload File pdf es
View Site Control Reference Documentation Matrix | Safisfied Sample Upload File pdf Yes
View Acquisition Cost Reference Documentation Matrix | Needed Yes
View Zoning Reference Documentation Matrix | Satisfied Sample Upload File. pdf Yes
View Existence Reference Documentation Matrix | Needed Yes
View Ownership Reference Documentation Matrix | Needed Yes

4. Lastly, click on the agreement to download.

FHLBank
Chicago
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Section 2: Semi-Annual Progress

Reporting

Overview and Process

Overview

All AHP projects will be subject to semi-annu-

al progress reporting, beginning in the first year
after the award date and continuing semi-annually
until the project has reached completion. Commu-
nity Investment will use information obtained from
the project file and Semi-Annual Progress Reports
(SAPRs) to verify the following:

1. The AHP project is making satisfactory progress
toward initial drawdown of the AHP subsidy.

2. The AHP project is making satisfactory progress
toward completion.

Additionally, Community Investment should be
notified of any significant changes to the project via
the SAPR and may request additional details based
on the information provided.

The SAPR Sponsor Submission Process

The reporting periods for SAPRs are the six-
month periods ending on March 31 and

September 30. *Important: SAPRs will not be
requested during the first reporting period after the

project is awarded. For example, projects awarded in
2023 will submit their first SAPR in October 2024.

The Lead Sponsor Contact(s) and Lead Member
Contact(s) will receive an auto-generated email
notification of the due date for submission of a cer-
tified SAPR. Note: The Lead Member Contact
doesn't need to submit anything for SAPR(s).

The project sponsor submits an SAPR by logging in
to AHP Online and completing each section on the
SAPR Home screen (completion is denoted by a
green check mark in the Status column). Once the
SAPR is complete and certified, it will be made avail-
able to the Lead Member Contact(s) and Communi-
ty Investment for review.

*Note: Failure to complete previously award-
ed AHP projects in a timely manner may
impact receipt of future AHP awards.

Withdrawal of an AHP Project

If the project sponsor and member intend to with-
draw the project from the AHP Program, the spon-
sor is required to complete each section on the
SAPR Home screen (providing the minimum amount
of information necessary) and certify the SAPR. Once
the SAPR has been certified with a status of With-
drawn and submitted to Community Investment, the
project’s Lead Member will be notified by email. At
this time, the Lead Member is required to review the
report; no further action is required.

The Lead Sponsor Contact(s) must submit a writ-
ten request to withdraw the project from the AHP

Program to , copying the

Lead Member Contact(s).

2:1
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Disbursement Monitoring Extension
Semi-Annual Progress Repons
Current Project S wjLeng Term Manitoring — SponsoriOwner Certificat
Project Profile
Project Name Application
Project Number Number
Project Stalus  Unfundedinot staned Project Type Rental
Lead Sponsor
Maonitoring Status Not Funded n
Lead Member
More Details
Condinions
No conditions found,
Maore Details
Documentation Required
Categories | Types Documentation Required Status
Acguisition Reference Documentation Matrix Needed
Acquisition Cost Reference Documentation Matrix Needed
Zoning Rafarence Documantation Matrio Maadad
1/6 » Last
Maore Details
Modifications
No modifications fouwnd.
Maore Details
1. Loginto
2. On the My Projects page, click on the project
number for which the SAPR is being completed.
3. Hover the cursor over the Monitoring tab on
the Current Project Summary screen and click on
Semi-Annual Progress Reports.
Project Disbursement Monitoring Extension
Semi-Annual Progress Reports
Current Semi-Annual Progress Report {SAPR) If you have any quastions
regarding monilorng, please feal
Action Reporting Period Due Date Status free to coniact Community
e Biot Ciaritied Investment al 312-565-5824
Previous SeMi.Annual Progress Reports
No Previous Semi-Annual Progress reports{SAPR) found.
4. On the Semi-Annual Progress Reports page, find
the appropriate Semi-Annual Progress Report and
click on the Edit link next to it (under the Action
heading).
2:2 AHP Online: Guide for Project Management - Owner-Occupied Projects FHLBank
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Units/Targeting

Semi Annual Progress Report

SAPR Home

Reporting Period April 01, 2017 - Septemnber 30, 2017
SAPR Status Mot Certified

Approved AHP Funding Amount 5 36000000

FHLB Lead Member

Section

Unita/Targeting *“"—-—...____._

Project Timeline
Project Progress
X Mol Visiled

In Progress
o Complate

Status

Semi Annual Progress Report

Units/Targetint

g
Unnits

Please inticare &l progress ro dare.

Total Units 50
Units Complete” | &+
-—

Units Vacant®

5. On the SAPR Home screen, click on the Units/
Targeting link.

6. In the Units fields, provide all of the requested
numbers as indicated below.

e Total Units (auto-populated, read-only):
the total number of units the project committed to
complete at the time of application

e Units Complete: the number of units for which
construction, rehabilitation, or (for acquisi-
tion-only projects) purchase is complete at the end
of the applicable reporting period

e Units Vacant: the number of units that are
unoccupied at the end of the applicable reporting
period

8. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

9. Click on Next at the bottom-right corner of the
Units/Targeting page.

Helpful Hint
to view the HUD Income
Guidelines on the Bank’s public website.

2:3 AHP Online: Guide for Project Management
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Timeline

Semi Annual Progress Report

Nooty FHLBC immediarely upon Project Complegion

Please supply the current project timeline dates listed below:

Award Date

AHP Initial Draw Date

Construction/Rehabilitation Start Date”

Complete Construction/Rehabilitation/Purchase of all Units Date”

Project Completion Date

Have there been any material delays to the project?™ @ yac Mo a—

Please provide a detailed explanation of reason for ﬂe’i!’!‘
test
You have 3996 characrers remaiming for your description.

* Raquargd 1o save the page
* Required before Cerification

<Previous

11142016

Expected n

" ® Actual Expected

622019
Sanam Actual '® Expecled

[To submit your changes please click Save befnr*;:!t_mi this page]
Save | Undo |

MNext>

1. Provide all of the requested dates as indicated
below.

e Award Date (auto-populated, read-only): the
date the project was awarded AHP funds

® AHP Initial Draw Date: the date when the first
AHP subsidy disbursement request is anticipated to
be Member Approved

Please note: If a project has submitted at least
one Member Approved disbursement request, the
AHP Initial Draw Date will auto-populate and be
read-only.

Remember: For the following two dates, note
whether the date provided is actual or expected
by clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began
or is expected to begin; for acquisition-only proj-
ects, enter the purchase date or expected purchase
date of the first unit(s)

e Complete Construction/Rehabilitation/Pur-
chase of All Units Date: the date the construction
or rehabilitation work was completed or is expect-
ed to be completed; for acquisition-only projects,
enter the purchase date or expected purchase date
of the final unit(s)

® Project Completion Date (read-only): the date
the project was or will be completed, based on the

definition of project com-
pletion; the beginning of the project’s retention peri-
od

2. Indicate whether there have been material delays
to the project by clicking on the Yes or No radio but-
ton. If Yes is chosen, a text box will appear, request-
ing a detailed description of the material delays.

3. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

4. Click on Next at the bottom-right corner of the
Project Timeline page.

LT |
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Progress

Sami Annual Progress Report

f-:"r.;.i._.- t F::'-lj!.:-‘-‘-

Project Status’ =
Uinfunded’not started
Unfundead/staried
Fundedistarted ,
Has Project Sponsor e Compiate since application? ves ) No

" PRGN 10 ave: T pApe To submit your changes please click Save before exiting this page.
* Required before Certfication [ Save ][ undo

1. On the Project Progress screen, select the
appropriate AHP Project Status code. This

code measures the progress the AHP project is
making in the disbursement process, as well as
its progress toward completion of construction,

Helpful Hint
If a Sponsor Approved and Member Approved
disbursement request has not been submitted

A L for
rehabilitation, or acquisition. an AHP project, a Project Status code of With-
Unfunded/not started: A disbursement drawn will appear in addition to the Project Sta-
request for the project has not been approved tus codes described here. Select Withdrawn if no
by Community Investment staff. The project has approved AHP funds have been disbursed to the
not started construction/rehabilitation or (for project and:
acquisition-only projects) acquisition. e The project sponsor and member no longer
Unfunded/started: A disbursement request for intend to move forward with the project con-
the project has not been approved by Community struction/rehabilitation/acquisition.

Investment staff. The project has initiated con-
struction/rehabilitation or (for acquisition-only proj-
ects) acquisition.

e The project will not be able to meet con-
ditions of award or eligibility per the Code

of Federal Regulations (12 C.F.R. Part
Funded/started: At least one disbursement 1291) or the Bank’s Affordable Housing
request for the project has been approved by Program Implementation Plan.
Community Investment staff. The project has
initiated and/or is making substantial progress
toward completion of construction/rehabilitation
or (for acquisition-only projects) acquisition.

For more information, see
in this guide.

Complete: All approved AHP funds have been dis-
bursed to the project, construction/rehabilitation/
acquisition is complete, and all units are sold.

[ o)

]
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Progress Continued

Samd Annual Progress Report

Project Progress

Organization Type Moft-for-Profit Organization
Cell Phone Number:
Work Phone Number:* Extn:|
Fax Numiber:
i rqsa\-elhepaqe R

» Required before Cerlification

<Previous

Project Status’ [Fundediztarted v —

Hawve there been any significant financial changes to the pm_‘-act?' ® Yes Mo '

Please provide an explanation’

test 4,,..-""
You have 1996 characters remaining for your description.

Has Project Sponsor contact information changed since application? % vaz ) No "'""'F—F—

Logged In Sponsor Information Mailing Address

Lead Sponsor Name Email:* AHP-test@Mmibc com

Orpanization Name Confirm Email:* AHP-test@Mibe com

[To submit your changes please click Save he@u exiting this page.
[ Save ][ Unde |

2. Indicate whether there have been any signifi-
cant financial changes to the project by clicking on
the appropriate radio button. If the answer is Yes,
provide a thorough explanation of any significant
financial changes to the project in the text box.

3. Indicate whether the project sponsor contact
information has changed since the time of appli-
cation by clicking on the appropriate radio button.
If the answer is Yes, provide information in each
requested field.

4. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Review & Submit an SAPR

Semi Annual Progress Report
Haome
F unitsTargating

I~ Financial Feasibility : Financial Review
Financial Feasibility - Impont Spreadsheet

Financial Feasibility - Feasibiity Analysis ystem.
Financial Feasibiity | Commitment Letiers )
Froject Timeline |
Projiect Prograss

Back to Semi-Annual Prograss Repaorts
Logged In Sponsor Information

Lead Sponsor Name
Organization Name
Organization Type
Call Phone Number:
Work Phone Number:®

Fax Number:

R eI

Extn

* Required 1o save the page
o Required before Certification

<Previous

TS PO E0T SO DU e ullwuwuwm:nmmﬂﬂﬂlmr ® yag |

Mailing Address

Email:*
Confirm Email:*

! No

|AHP-test@mibe.com |
|AHP-test@mibc com |

[To submit your changes please click Save before exiting this page.
[ Save ||  Undo |

1. Click on the Semi-Annual Progress Report tab
and select Back to Semi-Annual Progress Reports.

Project Disbursement Monitoring Extension

Semi-Annual Progress Reports

Curmrent Semi-Annual Progress Report | SAPR)

Due Date
10182017

Action Reporting Period
1, 2017 - September 30, 2017

Eit Agpril O
va&l.ﬁ.n nual Progress Reports

No Previous Semi-Annual Progress reports(SAPR) found.

Status
Not Certified

2. On the Semi-Annual Progress Reports page, find
the appropriate SAPR and click on the Edit link next

to it (under the Action heading).
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Review & Submit an SAPR Continued

Semi Annual Progress Report

SAPR Home
Reporting Period April 01, 2017 - September 30, 2017
SAPR Status Not Certified

Approved AHP Funding Amount
FHLE Lead Member

Section
Unita/Targeting
Project Timeline
Project Progress
Certil

X Not Visited
# In Progress
o Complate

SAFHRH

\Stﬂus

3. The details of the SAPR will be displayed. Verify
that each section of the SAPR has a green check
mark (+') under the Status heading. If ared X (%)
or yellow check mark () is displayed in the Sta-
tus column, that section has not been completed
and saved. The sponsor will need to click on the
link for that section, complete the section, and save
it.

Once the information displayed on this page is cor-
rect and complete (with a green check mark in the
Status column for every section), click on Certify
to submit the report.

By indicating its acceptance below, Sponsor cartifies that it is duly
authorized ro make the representanons contained heremn, and the
information prowvided is true, complere, and accuvate.

Are you certain you want to submit this information?

4. When prompted, click on the Yes button to certi-
fy and submit the request.

5. Once the report is certified, a message will be
displayed, confirming the certification and submis-
sion of the SAPR to Community Investment.

Community Investment SAPR Review

Once the SAPR has been certified and submitted to
Community Investment, the project’s Lead Mem-
ber will be notified by email. At this time, the Lead
Member is only required to review the report; no
further action is required.

The Community Investment review pro-

cess takes approximately four to six weeks,
depending on the current volume of SAPRs.
The sponsor or member may check whether the

[ _Yes [ Mo | report has been approved by reviewing the SAPR.
T TERTT
LT, ]
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Overview and Process

Overview

If initial disbursement of AHP funds will not be
requested within 12 months of the project’s AHP
award date, an extension may be requested. Com-
munity Investment may issue a written approval for
a one-time extension of 12 additional months
from the award date, if:

e The conditions of the award have been met;

e There is a sound reason for the initial funding
delay;

 Documentation is provided to support the reason
for the delay in requesting initial funding; and

e Reasonable progress is still being made on the
project as a whole.

Prerequisites

All applicable conditions to the AHP project’s
award must be satisfied at the time of the exten-
sion request by uploading the required documen-
tation to the Conditions section of the project’s
Current Project Summary page.

Please note: If an AHP project has a Developer
Fee condition, Community Investment will contin-
ually evaluate and confirm the condition through
project completion reporting.

Extension Request Submission Process

The project sponsor requests an extension by log-
ging in to AHP Online, generating an extension
request, and completing each section on the Exten-
sion Request home screen (section completion

is denoted by a green check mark in the Status
column). Once the extension request is complete
and certified, it will be made available to the Lead
Member Contact(s) and Community Investment
for review.

*Note: Failure to complete previously
awarded AHP projects in a timely manner
may impact receipt of future AHP awards.
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Section 3: Extensions

To Request an Extension

Project Disbursement Maonilouing

Current Project Summary

Project Profile

Frogect Nams
Progec] Numbar
Prciect Hlabas Uinfunded'nal sladed

Monisoring Ststus ket Funded B

Exlension
Homi

Reguest Exlermion ‘..‘\

Supplication Mumber
Lead Sponsor
Lead Mambe

1T wong ety Ty QuESIons:
reganding the AHF program,
plakin conkad ug at J12-555-
5824

Hours of Operation
AHP Onling Syslsm hia's ang
Moss Detads  from 6:30 Bm. io midnight CT

Conditions Communy invegimant b of
opeialion & fnem 530 am. ko
Descriplion Dopumentabon Keguined lahrs 500 pm OT, Monday Meough
Financial Feaasibity | Summary Evidenta of LIMTC resarvation Mpaded Fridmy
14
More Detads
Diurnenisdion Required
Categories [ Types Dotumendalon Keguired Flabos
Apmyasdbing Edd SOSUMSAERAN MA Lippdss
Apgasition Cosl Ef4 SOLUMENRERGN Al Mpaded
Exeisndin Sl BoCumeinialiin madria g
1. Loginto
2. On the My Projects page, click on the project
number for which the extension is being completed.
3. Hover the cursor over the Extension tab on
the Current Project Summary screen and click on
Request Extension.
Eafenuon Rocueil
Extension Request
Reques: Hatus Mok Cerlifed
Initial Dvabursement Reguest Deadling
Daks
FHLE Leaud Membss Blar |
Approved AHP Subgsdy Amount 5 630,000 00
SeclOn St
Frogect Tamsedires x
Froject Petay ‘H‘M- - 4
3 Mol Visibed
Ini FroQiass
¥ Complats

4. On the Extension Request screen, click on the

Project Timeline link.
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Section 3: Extensions

To Request an Extension

Continued

Project Timeline

Noufy FHLEC immediately upon Project Completion

Please supply the current project timeline dates listed below:
Award Date

AHP Initial Draw Date’

Construction/Rehabilitation Start Date’
Complete Construction/Rehabilitation/Purchase of all Units Date”

Project Completion Date

Have there been any material delays to the project? @ ygg Mo

Please provide a detailed explanation of reason for d!lﬂ\f!-‘

You have J000 characters remaining for your description.

* Required o save the page
* Required before Certfication

<Previous

111472016

-

T

Expected [ 7]
02/0172017 .
i ® Actual O Expected a
01/0472017 | "
: ® Actual Expected n

[To submit your changes please click Save be!nrixlt_mq this p.a*.]
[ _save ][ undo

MExt>

5. Provide all of the requested dates as indicated
below.

Homeownership Projects
e Award Date (auto-populated, read-only): the
date the project was awarded AHP funds

e AHP Initial Draw Date: the date when the
first AHP subsidy disbursement request is antici-
pated to be Member Approved

Remember: For the following two dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began
or is expected to begin; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation/Pur-
chase of All Units Date: the date the construction
or rehabilitation work was completed or is expect-
ed to be completed; for acquisition-only projects,

enter the purchase date or expected purchase
date of the final unit(s)

® Project Completion Date (read-only): the date

the project was or will be completed, based on the
definition of project comple-

tion; the beginning of the project’s retention period

6. Indicate whether there have been material
delays to the project by clicking on the Yes or No
radio button. If Yes is chosen, a text box will appear,
requesting a detailed description of the material
delays.

7. Click on the Save button.

8. Click on Next at the bottom-right corner of the
Project Timeline page.

LT, ]
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Section 3: Extensions

To Request an Extension

Continued

Froject Delay

Explain why the progect has nod requested the mitial drow of AHP fands and requires an extan shon.”

¥our hare 1000 charscTrs remaining for Pour deseripuion, ‘\‘.

[+ Resquirad 1o aavs the page
* Required before Carification

To submul your changes please click Save be emibing thes page] |

[ Sawe' |[ Umdo |
LPravisus I
Project Delay
Jinlormatian -
N = Wour changes have Boan saved 1o the system. F
Explain why the project has not reguasiad the initial draw of AHP funds and reguires an axtan !.IIJI'I..
Tesmng
Yau hava 30T sharsemars fMI‘.U.Hr'.IﬂMWlI’ dﬁ!l’.\'lpfk‘lﬂ.
‘mm o s2ve ihe page [To subMIT your changes plese click Save before exitng his page]
Feaurad Bafors Canmeabon [ Sove |[ Unéa ]
<Previous
9. On the Project Delay screen, provide a thor-
ough explanation of why the initial draw of AHP
funds will not be requested within the allotted 12
months following the AHP award date and why the
project should receive an extension.
10. Click on the Save button. A message should
appear, confirming that the entry has been saved.
7‘
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Section 3: Extensions

To Request an Extension

Continued

Extension Request
Home
’ Pruject Delay

. Preject Timeline

Backto E;clension_Hcrne n saved to the system.v*

Explain why e project has nolreguested the inilial draw of AHP Tunds and reguires an exlension !

Testing

You have 933 characters remaining for your description.

aEcmeliDRasEthelpags To submit your changes please click Save belole exiting this page]

+ Required before Carlification |

Save

Undo

<Previous

11. Click on the Extension Request tab and select
Back to Extension Home.

Project DIsbursement Monltoring Extension

Extension Home

Extension(g)
Artion Fxtensinn IN # Rtatus From Fytensinn Nate To Fxiension Nate
Edit 1262 Not Cerified Dezc 09, 2016

171

12. On the Extension Home page, find the appro-
priate extension ID and click on the Edit link next to
it (under the Action heading).

3:5 AHP Online: Guide for Project Management - Owner-Occupied Projects

FHLBank
Chicago



Section 3: Extensions

To Request an Extension

Continued

Extension Request

Extension Request

Request Status Mot Certified

Initial Disbursement Request Deadline
Date:

FHLE Lead Member Bank |

Appouved AHF Subsidy Ammounl § 630,000.00

Saction
Pmijert Timeline
Project Delay

¥ Nul Visiled
# In Prograss
« Complete

Sratus

N

v"

13. The details of the extension request will be dis-
played. Verify that the Project Timeline and Project
Delay sections both have green check marks under
the Status heading. If the information displayed on
this page is correct and complete, click on Certify to
submit the request.

14. When prompted, click on the Yes button to cer-
tify and submit the request.

Extension Request Certification

By indicating its acceptance below, Sponsor certifies that it is duly
authorized ro make the representations contained herein, and the
information provided is true, complete, and accurate.

Are you certain you want to submit this information?

[ ves [ mo ]

15. Once the request is certified, a message will
be displayed, confirming the certification and sub-
mission to Community Investment.

Community Investment Extension
Request Review

Once the extension request has been certified and
submitted to Community Investment, the proj-
ect’'s Lead Member Contact(s) will be notified by an
auto-generated email. At this time, the member is
only required to review the request; no further action
is required.

The Community Investment review process
takes approximately two weeks, depend-
ing on the current volume of AHP extension
requests. Once the review is complete, both the
Lead Sponsor Contact(s) and Lead Member Con-
tact(s) will receive an email indicating whether the
extension request has been approved or denied.

LT |
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Section 4: Disbursement

Sponsor and Member Information

This section of the guide will explain how to submit
an AHP Online disbursement request so it may be
reviewed by Community Investment for deposit
into the selected project member’s Daily Investment
Deposit (DID) account.

The Disbursement Process

The initial disbursement of an AHP subsidy must

be requested within 12 months of the AHP award
date. The project sponsor requests a drawdown of
subsidy by logging in to AHP Online, generating a
disbursement request transaction, and submitting
supporting documentation per the

Once the sponsor initiates a disbursement request
and clicks on Submit, a disbursement request ID
is generated for that transaction in the project.
Once the sponsor has completed each section on
the Disbursement Request Home screen (denoted
by a green check mark in the Status column) and
clicks on Submit, an email is sent to the mem-
ber associated with the disbursement, informing
the member that a disbursement request is avail-
able for review. Once the member has reviewed
and approved the disbursement request, it will
be made available to Community Investment for
review.

Important: The member institution must be in
good standing with FHLBank Chicago. A poor
member risk rating may prohibit the disburse-
ment of funds post-award for a project.

Prior to any subsidy disbursement request being
processed for payment, Community Investment will
review supporting documentation to determine that
the project sponsor and member have submitted
the proper disbursement documentation, are still
making progress toward their AHP application
commitments, and continue to meet eligibility,
scoring, and financial feasibility criteria. An
incomplete disbursement request submission will
result in rejection of the disbursement request.

Disbursement Requests typically take
FHLBank Chicago staff about four weeks

to review, depending on the humber of
clarifications. Homeownership projects
submit individual Disbursement Requests for
each household served.

Note: Failure to complete previously awarded AHP
projects in a timely manner may impact receipt of
future AHP awards.
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Section 4: Disbursement

Sponsor and Member Information

Helpful Hints

@ Use the resources, information, and templates
available in the Affordable Housing Program Gen-
eral Fund section of the Bank’s public website (and
particularly the
page) to help in completing your AHP Online dis-
bursement request transaction.

@ The system will time out after 10 minutes of inac-
tivity. Therefore, save each page often or data
entered may be lost.

When completing a disbursement request, do not
use your browser’s Back button. To move through
the screens, follow the guides on the bottom-left
and bottom-right corners of the screen.

@ Only a Lead Sponsor Contact may initiate a dis-

bursement request. Please refer to the How to
Change a Contact section in this guide to deter-
mine who in your project is assigned as a Lead
Sponsor Contact.

@ If a sponsor or member needs to make a change to

AHP Online contacts or organizations, please refer
to the How to Change a Contact section in this
guide.
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Section 4: Disbursement

Sponsor and Member Information

Prerequisites

Once a project has been awarded an AHP subsidy,
the Lead Sponsor Contact(s) will be able to initiate
a disbursement request. Conditions associated with
the project will need to be satisfied by uploading
the necessary documentation to the Conditions sec-
tion of the project’s Current Project Summary page.
Please refer to the

and the

to understand policy and documentation
requirements for a disbursement request.

Disbursement Request Status Codes

The following codes describe the status of the
disbursement request:

Pending: A disbursement request has been initiat-
ed. The member will have read-only ability, and will
not be able to approve or reject the transaction until
the sponsor has approved it.

Sponsor Approved: The sponsor has approved
the disbursement request (and is awaiting mem-
ber approval). The member may now review and
approve or reject the disbursement request trans-
action.

Member Approved: The member has approved
the disbursement request. It is now awaiting
Community Investment review and approval. The
disbursement request can no longer be edited by
either the member or the sponsor.

System Messages

Helpful Hint
To expedite the process of submitting a disburse-
ment request for a homeownership project,

you may find it helpful to gather any necessary
documentation and to complete the House-

hold Member Questionnaire and Income
Calculation Workbook prior to beginning
your data entry.

Under Review: Community Investment is in the
process of reviewing the disbursement request.

Clarification Pending: This status code (not to be
confused with a normal Pending status) indicates
that the sponsor or member needs to address a
question from Community Investment. An auto-
matically generated email will be sent to notify
the sponsor of this status change, and Community
Investment will follow up with a separate email
detailing which questions need to be addressed.

Funded: Community Investment has completed
its review, and the amount approved in the dis-
bursement request transaction has been deposited
into the member’s DID account.

Rejected: Community Investment has completed
its review, and the amount requested in the dis-
bursement request transaction will not be deposit-
ed into the member’s DID account.

System Message

Meaning

Your changes have been saved to the system.

Changes have been successfully saved and the page is
complete.

Your changes have been saved to the system.

Changes have been successfully saved but the page is
incomplete.

Make the following corrections:

The page cannot be saved until it is corrected.
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request

My Projects Profile
Horme
MYy Frojects

. — If you have any guestions
Project Number | Funding Round Selecl « | Search | [ Reset | regarding the AHP program, please

contact us af 312-565-5824

Project Name Visit the Bank's website at

www FHLBC com for additional
resources, including the
Project Number Project Name Status Manitoring Status Implemantation Plan, Guide for

Project Management, application
Unfunded/not started Mot Funded i e

LU Hours of Operation

AHF Online system hours are from
630 a m. o midnight CT

Community Investmant hours of
operation are from &:30 a.m. to

5:00 p.m. CT, Monday Ehrough

Friday

1. Log in to AHP Online. Sponsors may access AHP 2. If the My Applications page is displayed, to initi-

Online at . Access to ate a disbursement request or to continue working
the login page is also available at the top-right cor- ©n an existing request, click on the My Projects
ner of every page in the link in the toolbar and choose Home.

of the Bank’ blic website.
ank’s public webs 3. The My Projects page will be displayed. If the

Enter the sponsor’s email and password to enter the relevant project is not displayed, select the project’s
AHP Online system. award year in the Funding Round drop-down menu
and click on Search. The project(s) for that award
year will then be displayed. Click on the appropriate
project number to display the Current Project Sum-
mary page.

Helpful Hint
If you forget your password, please try
resetting it using the security questions
set at registration.

LT, ]
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request Continued

Project Disbursement
Home
Cu rrent Request Disbursement 'y

Project Profile

Monitoring Status Mot Funded

Conditions

No conditions found.

Documentation Reguired

Categories /| Types Documentation Required
Site Control
Acquisition
Zoning
114 » Last

Modifications

No modifications found.

Project Name MCCA Down Payment Assistance 2013 Application Number
Project Number Lead Sponsor Mid Central Community Action, Inc.
Project Status Funded/started Lead Member Busey Bank | Champaign, Il

More Details

More Details

Status
Needed
Meeded
Meeded

More Details

More Details

If you have any questions
regarding the AHF program,
please contact us at 312-565-
5824,

Hours of Operation
AHP Online system hours are
from 6:30 a.m. to midnight CT.

Community Investment hours of
operation are from 8:30 a.m. to
5:00 p.m. CT, Monday through
Friday.

T Approved Application

4. Click on Disbursement in the menu at the

top of the page and choose Home or Request
Disbursement. Choosing Request Disbursement
will open the Initiate Disbursement Request page.
Choosing Home will open the Disbursement Home
screen.
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request Continued

Project Disbursement

Disbursement Home

Project Status Funded/started
AHP Approved Amount

Grant Amount

Original Awarded Amount $ 300,000.00
Current Approved Amount $ 300,9000.00
Disbursements 52377200
Withdrawn/Deobligated & 0.00
Recaptured 50.00
Available § 276,228.00

Request Disbursement

111

Date Received Amount Requested Funding Status
Grant §3.232.00 | Pending
Grant § 2 540.00 | Pending
[ Grant §6,000.00 Funded
e Grant § 6,000.00 | Under Review
Grant §6,000.00 Funded

0 Approved Application (PDF)

If yow have any guestions
regarding disbursements, please
feel free to contact Community
Investment at 312-565-5824.

Date Funded

5. From the Disbursement Home screen, the
user can choose a previously initiated disbursement
request in a Pending state to finish completing (so it
may be submitted to the member and Community
Investment for review and approval) or click on the
Request Disbursement link to initiate a new disburse-

ment for that project.
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request

Project Disbursement

Initiate Disbursement Request

Amount Requested™

Grant’

Uses of Funds (select at least une]a

[[] assistance with Acquisition Costs

Please select (1) one FHLBC member institution info which the funds from this disbursement request will be deposited. If the member institution to receive the funds is not
listed, please call Cormmunity Investument at 312-565-5824 for instructions on how 1o proceed.

Member to disburse the requested funds*® (=]

Is this the final disbursement request for this IZIHIIiElIfl?Jt © Yes D No

Has there been an escrow account established for this projet:‘t?’t @ ves © No

* Required to save the page [ submit |[ Cancel |

+ Required before Sponsor Approval

Clicking on the Request Disbursement link will
cause the Initiate Disbursement Request page
to appear. To initiate a disbursement, fill in the
screen and click on the Submit button.

Helpful Hint
After a disbursement request is initiated, the
Member Contact(s) will be able to view the
disbursement request via eBanking. The
member will not be able to approve the
request until the transaction’s status is

Sponsor Approved.

Helpful Hint
When initiating a disbursement request, the
sponsor will be prompted to provide docu-
ments and information evidencing project
details and commitments. Refer to the

Helpful Hint
*Important: For Homeownership
Projects, a disbursement request will be
initiated for one unit at a time (for exam-
ple, if it is a 10-unit project there will be
10 disbursement requests).

for guidance.

FHLBank
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request Continued

Project Disbursement

Initiate Disbursement Request

C2Information

+ The disbursement requedt # 20073 has been successfully initiated.
s

Amount Requested®

Grant’ §1,000.00

Uses of Funds (select at least one)’
+ Assistance with Acquisition Costs

Types of Assistance with Acquisition Costs™
+ Closing Costa
+ Down Payment Assistance
+ Financial Literacy/Homebuyer Counseling

Is this the final disbursement request for this projecl?* No

Has there been an escrow account established for this project?* Mo

* Required to save the page

+ Required before Sponsor Approval

Member to disburse the requested funds® Busey Bank | Champaign, Il - LEAD MEMEBER

=

Amount Requested: Enter the amount of the
subsidy being requested, which must be rounded
up to the nearest whole dollar.

Uses of Funds: Check the box or boxes that
describe how the funds will be used, which should
be consistent with the approved application. If
Other is an option and is chosen, please type in
how the funds will be used.

Member to disburse the requested funds:
Choose the member to which the funds (as indi-
cated in the Amount Requested box) will be
deposited for an approved disbursement request.
Members associated with the project should be list-
ed in the drop-down menu.

Is this the final disbursement request for this
project?: Choose Yes if:

e The sum of all disbursement requests (including
this one) is equal to the total amount awarded; or

¢ This is the last disbursement request and the sum
of all disbursement requests (including this one) is
less than the awarded amount.

Has there been an escrow account estab-
lished for this project?: Choose Yes if an escrow
account has been created. Choose No if an escrow
account has not been created.

Clicking on the Submit button will create a disburse-
ment request to be completed. Clicking on Cancel
will delete the entry.

Once the required information has been entered
and the Submit button has been clicked (without

an error message appearing), a read-only summary
screen will appear, indicating that a disbursement
request has been successfully initiated. A unique
disbursement request humber is now assigned to
the request. This number is used to identify this
particular disbursement request in the project. The
Finish button must be clicked to complete the
initiation process. This disbursement request will
now be listed on the Disbursement Home page with
a status of Pending.
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request Continued

Disbursement Request

Disbursement Request Home

Funding Status Pending
Funding Member Busey Bank | Champaiagn, IL

Section
Amount Requested and Uses of Funds
Site Selection
Beneficiary Selection
Hougzhold Income
Project Statug Information
Project Timeline
Scoring Information

Project and Disbursement Documentation

Status

XXX X X X XS

The Disbursement Request Home page will now
display a green check mark («" ) in the Status col-
umn next to the Amount Requested and Uses of
Funds link, indicating that section of the disburse-
ment request is complete. Click on the Amount
Requested and Uses of Funds link to edit any
details entered when the transaction was initiat-
ed, and be sure to click on Save after making any
changes. Otherwise, click on the next section, Site
Selection, to continue filling out the disbursement
request.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection

Disbursement Request

Disbursement Site Selection

Grant amount approved $ 58,000.00
Less: Funds disbursed to date ($1,151.23)
Less: Pending disbursement requests (%1,151.23)
Grant amount available § 56,848 77
Disbursement requested $1,000.00

[ Add Disbursement Sites |

Site(s)
Select Site Information Central Site. Address Line1 Address Line 2 City County State  Zip Code
400 Vine St URBAMA | CHAMPAIGM | IL 61801-3336
4 400 S Vine Street URBAMA | CHAMPAIGM | IL 61801-3336

* Reguired to save the page

[I'o submit your changes please click Save before exiting this page.|

+ Required before Sponsor Approval

Save

Undo |

<Previous

Next>

Owner-Occupied Projects

¢ If known, data for multiple project sites can be
simultaneously entered on this screen for future
use.

¢ Only one site can be selected per disbursement
request.

e The site selected for the disbursement request
must correspond to the beneficiary on the Benefi-
ciary Selection screen.

Choose one of the addresses listed; however, please
note that a Central Site may not be chosen as a loca-
tion. (A Central Site is the closest intersection/coordi-
nates/address describing the location of the project
at the time of application if an exact address was
unknown at that time.)

If the relevant address is not listed, an available
site (that hasn’t been chosen in a prior disburse-
ment) may be added or edited by clicking on the Add
Disbursement Sites button. Clicking on this button
will navigate the user outside of the disbursement
request module to the Application Details: Site Infor-
mation page.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Application Details
Site Information

Is the Project single site?" Yes @ No

How many sites are part of the project?

Are the addresses for all of the sites known?" Yes @ No
How many site addresses are known?™
e e S —
(| Add Known Sites .
Site(s)

[ Back to Disbursement Site Selection |

* Required to save the page

+ Required before Sponsor Approval

Action Central Site Address Line1 Address Line 2 City County State Zip Code
61801-
40 Wine St URBANA | CHAMPAIGN | IL
3336
400 S Vine 61801-
"4 Streat URBANA | CHAMPAIGN | IL 3336

[I'n submit your changes please click Save before exiting this page.l

Save || Undo |

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

The top portion of the page lists read-only applica-
tion or project-level details.

To Edit a Site

To edit a site, click on the individual site’s Edit
button. Make any necessary updates, click on the
Update Site button, and save the page by clicking on
the Save button.

To Add a Site

1. Click on the Add Known Sites button.

2. Provide the required information, denoted by
an asterisk (*).

a. Enter the nine-digit ZIP+4 code, and then click
on the Lookup button to automatically populate the
city, county, state, census tract, and other details.
If these details are not as expected, please con-
tact Community Investment.

b. If the last four digits of the ZIP+4 code are
unknown, please use the ZIP code look-up function
provided by the

LT |
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Attach an "as is" appraisal of the value of the property:

iack to Disbursement 3ite Selection

quired te save the page

2quired before Sponsor Approval

Site Information
Is the Project single site?’ Yes @ No
How many sites are part of the project?
Are the addresses for all of the sites known?” Yes @ No
How many site addresses are known ?*
Site(s)
Action Central Site Address Line 1 Address Line2  City County State Zip Code
G61801-
40 Vime St URBANA | CHAMPAIGN |IL 3336
400 S Vine G61301-
v 4 Street URBANA | CHAMPAIGN | IL 3336
Site
| Update Site | n.Cant:el |
Address Line1* ZIp= Zip+4*
Address Line2 City Congressional District
County Census Tract
State CBSA
Number of Units" Targeted Area:” E
Appraisal Date: Is the property located on Indian Land?’ © Yes © No
Acquisition Price”
Appraised Value: Is/ Will the property be in a Land Trust?” © Yes O No
Is the site Donated or Discounted?’ [~] Property is a Foreclosure, REO, or Short Sale” [~]
Is the Site Rural?” © vas ©) No Dwelling type’ [=]
Does the member applicant have any current or past financial or ownership interest in the pmperty?* © ves © No
Is: there any relationship or conflict of interest between the sellers of the property and the sponsor or any member of the development team?’ | 7 Yes ) Mo

Erowse...

[I'u submit your changes please click Save before exiting this page
|[ undo

3. Click on the Update Site button to save the
details.

Helpful Hint
Refer to the

to determine wheth-
er it is necessary to upload an “as is”
appraisal.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

'ormation
« Application Site Information has been saved.”

Is the Project single site?” Yes @ No
How many sites are part of the project?*

Are the addresses for all of the sites known?"

Yes @ No

How many site addresses are known?*

Site(s)

wqral Site | Address Line1 | Address Line2 | City State | Zip Code
i DE 54624~
Edit 2 Test Streat ooro  CRAWFORD oane
1 Test Sireet LA LA CROSSE Wl
CROSSE
3 Test Strest LA LA CROSSE | Wi
CROSSE
4 Test Strest DE VERNON | WI
S0OTO
Edit 5 Test Street LA VERNON | WI
esl slree FARGE
vy 6 Test Street WESTBY | VERMON Wil

After clicking on Save, click

* Required to save the page

[To submit your changes please click Save before-exiting this page.|

on this button to return to

+ ;
Required before Sponzor Approval .
d P PP the disbursement request.

[) Undo |

—

[ save

_—

4. It is also necessary to save the page by clicking
on the Save button.

5. Next, click on the Back to Disbursement Site
Selection button to navigate back to the disburse-
ment request to select a site.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Disbursement Request

Disbursement Site Selection

Grant amount approved $ 58,000.00
Less: Funds disbursed to date (51,152 23)
Less: Pending disbursement requests (51,152 .23)
Grant amount available 55684777
Disbursement requested $1,001.00
Add Disbursement Sites
Site(s)

entral Site  Address Line1 Address Line 2

Site Parcel

Select Site Informatio

@ Edit | Remove

AddiEdit 100 5. Wine Street

10
400 S Vine Street

Vine St
4

* Required to save the page
+ Required before Sponsor Approval

City County State Zip Code
URBANA CHAMPAIGN | IL 61801-3363
URBANA CHAMPAIGN | IL 61801-3336
URBANA CHAMPAIGN | IL 61801-3336

[To submit your changes please click-Save-before exiting this page]
[ Save | [ Unde ]

<Previous

Next>

Site Parcel Information

If the site was denoted as donated or discounted on
the Site Information screen, the site parcel infor-
mation must be added by clicking on the Add/Edit
button for that site, which will bring up the Site
Parcel Information screen. Choose the address by
clicking on the corresponding Edit link. Click on the
Add Site Parcel box and enter the required informa-
tion. Click on the Update Site Parcel button to save
the information, and then Save to save the screen
and apply the changes. Click on the Back to Dis-
bursement Site Selection button to navigate back
to the disbursement request.

Click on the check box for the site associated with
this disbursement request.

Save the page.
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Section 4: Disbursement

For Sponsors

Beneficiary Selection

Disbursement Request

Beneficiary Selection

Site(s)

Select Address Line 1 Address Line 2

Add
111 Test Street

City
CHICAGO

County

COOK

IL

State Zip Code

60614-5506

Add Beneficiary

Beneficiary Last Name'

Beneficiary First Name™

* Erowse...

* Required to save the page

+ Required before Sponsor Approval

Please attach a completed Beneficiary Questionnaire for each member of the household.

{To submit your changes please click Save before exifing this page]
[ | [ Undo |

<Previous

Next>

Add the name(s) of the individuals from the Reten-
tion Documents, as applicable, as the beneficiary
and co-beneficiaries.

To Add a Beneficiary

Click on the Add Beneficiary link that corresponds
to the address chosen on the Disbursement Site
Selection screen. Provide the required information
and click on Save. The name added (the primary
beneficiary) is now available to edit or remove (if it
was added in error) and co-beneficiaries may now
be added.
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Section 4: Disbursement

For Sponsors

Beneficiary Selection Continued

Disbursement Request

Beneficiary Selection

COOK IL 60614-5506

Site(s)
Select Address Line 1 Address Line 2 City County State Zip Code
111 Test Street CHICAGO COOK IL G0614-5506
Beneficiaries
Select Beneficiary Name Site Address Action
select John Doe 1411 Test Street CHICAGO

Add Co-
Beneficiaries|| Edit | Remove
54

Add Co-Beneficiary
(G e
Co-Beneficiary Last Name”
Co-Beneficiary First Mame”
_/

* Browse...

* Reguired to save the page

+ Required before Sponsor Approval

Please attach a completed Beneficiary Questionnaire for each member of the household.

To submit your changes please click Save before exiting this page,]
Undo

| save | |

To Add Co-Beneficiaries

If more than one person is listed on the applicable
Retention Documents, those people will need

to be added as co-beneficiaries. Click on Add
Co-Beneficiaries. Provide the required information
and click on the Save button. The name entered will
now appear on the screen. If more than two people
are listed on the Retention Documents, repeat
these steps to add additional co-beneficiaries.

Once all co-beneficiaries have been added, click
on the Save button to save the list of names. To
view and/or edit the list of beneficiaries for that
property, click on the word select and then on the
Edit or Remove button.

Please attach a completed Household Member
Questionnaire for each member of the house-
hold. The Household Member Questionnaire should
be filled out for every member of the household
who is 18 years or older, whether he or she is listed
on the Retention Documents or not.

Go to the
of the Bank’s public website to retrieve the
. Open the docu-
ment, fill in the required data, and save to a local
drive for later uploading. Combine the individual
Household Member Questionnaires into one docu-
ment (as a ZIP file or PDF) and click on the Browse
button. Navigate to the location where the file was
saved and add the document.

page

Click on Save to save the information on the
screen.

LT |
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Section 4: Disbursement

For Sponsors

Household Income

Disbursement Request

Household Income

Have you completed Income Calculation Workbook found on our website that includes all household members?” No

Please attach your completed Income Calculation Workhoolcx

(Bronse. | 6

* Required to save the page
+ Required before Sponsor Approval

[To submit your changes please click Save before exiting this page.]
Undo |

[ save | [

Helpful Hint
Please refer to the
page of the Bank’s public website for

resources associated with the Household
Income page: Household Member Ques-
tionnaire, Income Calculation Guidelines,
Income Calculation Workbook, Certifica-
tion of Zero Income, etc.

Helpful Hint
The most current version of the Income

Calculation Workbook should always be
used and can be found on the Bank’s pub-
lic website.

Have you completed the Income Calculation
Workbook found on our website that includes
all household members?: If No is chosen, the
user will be prompted to complete the Income Cal-
culation Workbook. The workbook can be found on

the page of the
Bank’s public website. Open the workbook, provide
the required information, and save to a local drive
for later retrieval. Remember: All members of
the household, regardless of age, need to be
listed on the Household Summary tab.

If Yes is chosen, the user will be prompted to
upload the completed Income Calculation Work-
book. Once this is uploaded and the Save button is
clicked, data from the workbook will appear on the
screen, specifically: household size, total house-
hold income, and AMI category (based on HUD
Income Guidelines). Review the results displayed
in AHP Online to ensure that they match the
expected AMI for that transaction. If corrections
need to be made, remove the workbook and make
the necessary changes. Re-save and re-upload
the workbook. Again, review the page for accura-
cy and answer the I affirm that I have reviewed
the AMI category indicated and it is correct
prompt accordingly.

Combine into one document (ZIP or PDF) all sup-
porting documentation behind the income calcu-
lations for each household member. If a member
of the household is 18 years or older and does not
receive income, please have that individual fill out a
Certification of Zero Income and include it with the
supporting documentation. Upload the document in
the section of the screen marked: Please attach
all Household Income supporting documen-
tation for all household members listed on
the affirmed Household Income Calculation
Workbook.

Click on Save to save the information on the
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Section 4: Disbursement

For Sponsors

Project Status Information

Disbursement Request

Project Status Information

Has there been any change in the sponsor role to this proje-:l?ﬁ @ ves O Mo
Upload supporting decumentation

Please provide details and supporting documentation”

You have 2000 characters remaining for your description.

Does the project still comply with applicable Fair Housing and Accessibility Laws?" (0 Yes @ No

Please provide details

You hawve 2000 characters remaining for your description.

Is the subject property(ies) owned by the member applicant (REQ)?™ @ yes ) No

As per FHFA regulations, please supply an appraisal performed by a state certified or licensed appraiser which is less
than six months old”

* Required to save the page
&_ . .

[To submit your changes please click Save before exiting this page,

Answer all questions on the page and provide
explanations in the box provided, as well as sup-
porting documentation when necessary.

Has there been any change in the sponsor role
to this project?

Does the project still comply with applicable
Fair Housing and Accessibility Laws?

Is the subject property(ies) owned by the
member applicant (REO)?

Click on Save to save the information on the page.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Project Timeline

Nouly FHLEC immediatély upon Project Compleinn

Please supply the current project imeline dates listed below:
Award Date

AHP Initial Draw Date

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation/Purchase of all Units Date”

Project Completion Date

Have there been any material delays to the project™ Yas ® Mo

* Required to save the page
+ Reguirad before Sponsor Approval

<Previous

11162015

1002472016 Actual 7]
DE2TI206 " % Actual Expected
1273172017 Actual ® Expected

11162018 [ 7]

To submit your changes please click Save before exiting this page.
Undo

Next>

[ Save |

The Project Timeline section will be used through-
out the life cycle of the project. Provide dates for
the following project milestones and answer any
questions on the page.

Homeownership Projects

e Award Date (auto-populated, read-only)

e AHP Initial Draw Date: the date when the first
AHP subsidy disbursement request is anticipated
to be Member Approved

Remember: For the following two dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date when the construction or rehabilitation started
or is expected to begin; if not applicable, use the
AHP Initial Draw Date; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation/
Purchase of All Units Date: the date when the
construction, rehabilitation, or purchase of all units

was completed or is expected to be completed; for
down payment assistance projects, the retention
execution date should correspond to the closing/set-
tlement date from the final closing disclosure for that
unit; for acquisition-only projects, enter the purchase
date or expected purchase date of the final unit(s)

e Project Completion Date (read-only): the
date when the project was or is anticipated to be
completed, based on the

definition of project completion; the beginning of
the project’s retention period

Click on Save to save the information on the page.
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Section 4: Disbursement

For Sponsors

Scoring Information

Scoring Information

Flease reapond 10 [he Sllowing queslion:

Pipase SOMCT S MEST 0N OF MO COMEETHSNTS baing i Dy DS FeQueST 200 STACH SUDDOTING COCATR G0N0 it OSE 20 COMDMNE IS Dape.

1 T that | hawe reviewed the Scoring Commismenis Exisd below and thal Ty & comcL”

Searing Categary

Priority Z - Project Sponscrship Herdes 4
Pricrity 3 . Targating
= S0% 8 rll% AMI M L]
= B @ «xB0% AMI TR -
Priceity 4 - Underserved Communass and Populsscas
Tpabiid Ml Mgl L]
Pryaically. devslapmanialy or manialy Snpsisd 5
Priceity & - Creating Loonomic Opportenty Through Residemial Cosnomic Diversty
Priceity & - Communily Slatshity
Priceity 7 - Bank District Pricrities
n-Csirict
ANP Subgidy par Ung
Pregacis of 24 o Fawer Uinky

Mewed a4

Metdel 24

Blapdan M

Commitmant Project
S1a0as {ommiment

000 - §15.00003 51267097

[ Fage 55]

o subimil pour changes please cick Apply Changes Gefore saiing this pagt.

¥ ultiled
To-Diie

Fwnding
Fulliimernis

]

Filld By this

Requessz  "TPVIoES DOCUMSMASSA  Amach Supporting Documentation®

1m0 a
) 1]

]

1 U]

12 ]

[Eancai]
T Submit wous Changes please chok Apply Changes belons exiting this page.

I affirm that I have reviewed the Scoring
Commitments listed below and that they are
correct: If No is selected, the user will be prompt-
ed to contact Community Investment. Select Yes to
affirm the project’s scoring commitments are correct
in order to indicate commitments fulfilled via the
disbursement request and to provide supporting
documentation.

For Homeownership Projects, the Scoring Infor-
mation page summarizes the scoring commitment
totals by units, commitments that have been
fulfilled through previously approved disburse-
ment requests, and commitments that are pending
through pending disbursement requests. Indicate
which scoring commitments will be fulfilled in this
disbursement request and attach supporting docu-
mentation.

Important: Please confirm that all scoring com-
mitments will continue to be met by dividing the
number of fulfilled units for each scoring commit-
ment by the number of total fulfilled units for the
AHP Project, and confirming the minimum threshold
is still met.

Do not submit the disbursement request if doing
so would render the project out of compliance with
one or more scoring commitments.

For information on supporting documentation for
scoring categories, please carefully review the

and
its instructions. Incomplete or incorrect docu-
mentation will delay processing of disbursement
requests by Community Investment.

Click on Save to save the information on the page.

LT |
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Section 4: Disbursement

For Sponsors

Scoring Information Continued

Disbursement Request

Scoring Information

Piaase respond to the following statement:

* Required to save e page
* Required before Sponsor Approval

<Previous

Commitment
Sconing Category sty
Priogity 2 - Project Sponsorship MHesded
Priodity 3 - Targeting
<= 50% AMI Meadad
» 50% and <=60% AMI Meegad
Priodity 4 - Howsing for Homeless Meadad
Priofity 5 - Promotion of Empowerment
Employment senvicas (1.8, employmenticarear —
counseling, job Iraning Sncior placement;
Financiai literacy, independent of homebuyer education .,
andior pre-purchase counseling
Asgistance Sccessing benefits andior entitlements that i
prowide Income and/or reduce e cost of iving
Prioqity & - District Priority 1
In-Diistrict Meeded
Priggity 7 - District Priority 2
Project Readness Satshed
Member Financial Participation
Points will be swarded f & mambes or mambars
provide long-Serm firancng wih a minimum arm of
15 years 1o the project (i e permanent ‘naﬂtl‘lg
participation n parmanent financing, letter of credit
for credit enhancement, direct purchase of lax
credits, o purchase of tax credts Mrowgh &
ary vestmant fund), the sum total of which Monded
fes »=10% of intal development costs
Propcts congisting of rehabiltaion-anly afe elgible
10 receive points for lng term financing only i a
mpmber commits fo provide financing for the
proposed rehabiilation in an amount >=10% of the
fotal development cost
Poirts will be awarded § a memiber or membars
provide(s) intermediate of short-term fnancing to the
project (i e, construction or bridge laan, participation i
i & conglruction of bidpe loan. or perfonmance
guaranty letters of credd). the sum of which
consiifules >=10% of iotal development cost
Prigqity & - AHP Subsidy per Unit
Priofity 8 - Community Stability Mesded

I affm that | have reviewed the Scoring Commitments listed below and that they are commect.” ® yag

Project Filled by
Commitment This Request? Dec

45

45

45

50,00 -
£15,000.00

-5

Project Mame:
Progect Mumbsr:
Disbursement Request Number: 21472

Plpase select any comminments you have ffilfed and supply SUDPOTing docurmentation. {Selection is NOT required to save this page,).

Previous AnBch Supporting
umentation Documentation
Howsing. Empioym [}
ent Services
MOU pat
Mousing_Financh &
al Literacy
MOU.pat
Housing_Assists [ 7]
nce with
Benefits
MOU ot
[ Sawve _ Cancel
MNext>

© 2018 Federal Home Loan Bank of Chicago Al rights reserved

Scoring Information
Columns

The Commitment Status column
identifies whether a document evi-
dencing the commitment is Needed
or Required, or whether the require-
ment has been Satisfied. After
reviewing documents provided for
previous disbursements, Communi-
ty Investment may adjust the sta-
tus of the scoring commitment to
Satisfied, if applicable.

e Needed means a document may
be uploaded, but the category has
not been fulfilled or it isn’t required
until a subsequent disbursement
request is made or until the time of
project completion reporting. If a
category'’s status is changed from
Needed to Satisfied, no further evi-
dence is necessary for that
category.

e Required means evidence must
be provided that the commitment is
being fulfilled before the disburse-
ment request can be submitted.

e Satisfied means the document(s)
provided for an earlier disbursement
have been accepted as evidence
that a scoring commitment has been
met, and this completes a scoring
commitment category for the dis-
bursement module. For example, if
five units are needed, the category
doesn’t change to Satisfied until the
necessary evidence has been pro-
vided for all five units.

The Project Commitment column
helps identify how many units of
each commitment are needed.

The Fulfilled to Date column iden-
tifies how many units have been
approved by Community Investment.
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Section 4: Disbursement

For Sponsors

Scoring Information Continued

The Pending Fulfillments column identifies how
many prior disbursement requests are in a Pend-
ing state with that commitment checked off.

The Filled by This Request? column identifies
which commitments are accounted for via docu-
mentation provided as part of this disbursement
request.

The Previous Documentation column lists docu-
mentation supplied at the time of application.

The Attach Supporting Documentation column
is where documents evidencing scoring compliance
are uploaded for Community Investment review to
determine whether the scoring category is being
fulfilled. Use the

to help identify acceptable documents
for uploading.

Helpful Hint
If the sponsor uploaded a document at the
time of application that fulfilled a scoring com-
mitment and that scoring commitment is
labeled as Needed, the sponsor must
upload the document again at the time of
disbursement.

Helpful Hint
*Important: Refer to the Implementa-

tion Plan from the year of your AHP award
for scoring categories from that year.

Implementation Plans are available on
the AHP Program Policy and Forms web-
site.

Community Stability Scoring Category: Ref-

erence the Summary of Commitments report that
was attached to the project’s notification letter to
determine Community Stability subcategory com-
mitments (e.g., Elimination of Blight, Rehabilitation
of Existing Occupied Housing, Promotion or Preser-
vation of Homeownership).

Note: The Elimination of Blight scoring cat-
egory is phased out for the 2022 program
year, but the category continues to apply to
projects from previous years. Evidence for
all subcategories must be uploaded as a sin-
gle file (ZIP, PDF, Microsoft Word, etc.).

Development Team Inclusion (DTI) Scor-

ing Category: This scoring category is new for
the 2023 AHP Program year. If applicants were

awarded Development Team Inclusion points at
application, they will need to confirm whether the
development team has changed in relation to the
scoring criteria eligibility. If no, then no further
information is needed. If yes, then updated docu-
mentation will need to be provided (Development
Team Inclusion Organizational Chart, MBE/WBE
Certificates, etc.).
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Section 4: Disbursement

For Sponsors

Project Documentation

For Homeownership Projects, the Project Doc- Incomplete or incorrect documentation will delay
umentation Screen displays both a Request Doc- processing of disbursement requests by Community
uments section for documentation that applies to Investment.

the individual disbursement level, and a Project
Documents section which applies to the overall
project level. The documentation requirements for
the Request Documents section must be filled
during the disbursement request, while the Project
Documents section will only be fulfilled during the
project’s final disbursement request, or at the time
of Project Completion Reporting. Accordingly, during
each disbursement request, simply select “no” and
enter “"N/A" in the available explanation text box for
each item in the Project Documents section.

Helpful Hint
For down payment assistance projects, the
retention execution date should correspond to

the closing/settlement date from the final clos-
ing disclosure for that unit. Rehabilita-
tion-only Homeownership Projects

are not subject to a retention agree-

For information on required documentation based on
project characteristics, please carefully review the

and the
accompanying instructions.
Disbursement Request ~
Project Documentation
Request Documents
Action Document Description Requirements Has Template? Attached Document
Edit Acquisition Required Yes Site Appraisal PDF.pdf
Edit Acquisition Cost Required Yes Site Appraisal.docx
Edit Zoning Optional Yes Market Study. docx
Edit Project Sources Required Yes Cost Verification Documentation. pdf
Edit Project Uses Required Yes 3646 [Member-Approved Application Archive] Rental AcqRehabNewConst pdf
Edit Delivery of Subsidy Required Yes MOU - Habitat pdf
Edit Retention Agreement Required Yes 2021_TIW_IL_Wl.xlsx
Edit Pictures Optional Yes
Project Documents
Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Cost Reference Documentation Matrix Meeded Mo Yes
Edit Existence Reference Documentation Matrix MNeeded Mo Yes
Edit Project Sources Reference Documentation Matrix Meeded Mo Yes
Edit Project Uses Reference Documentation Matrix Meeded Mo Yes
Edit Delivery of Subsidy Reference Documentation Matrix Meeded Mo Yes
Edit Retention Agreement Reference Documentation Matrix Meeded MNo Yes
Edit Pictures Reference Documentation Matrix Meeded Mo Yes
’;Requiled to save the page |To submit your changes please click Save before exiting this page.|
Required before Sponsor Approval | save | [ Undo |

FHLBank
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Section 4: Disbursement

For Sponsors

Project Documentation Continued

Section Definitions

The Request Documents section lists docu-
ments that are requested for this particular dis-
bursement. The documents are listed as either
Required, meaning a document must be submit-
ted, or Optional, meaning the user should refer to
the to
determine whether the document is required at
this phase or for the project’s activity type. In most
cases, the Request Documents section will be popu-
lated for homeownership projects only.

The Project Documents section lists all docu-
ments that are necessary for the overall project life
cycle. Only one of each document will be retained.
If a document is identified as Satisfied by Communi-
ty Investment, then the category will appear as such
on the list. If a document has been submitted and
the category is still labeled as Needed, a new doc-
ument representing the full commitment may be
uploaded; however, this new document will replace
(and not be appended to) the previous document,

so please ensure that the new document includes
information supplied in previous uploads (as the
previous document will not be retained). For home-
ownership projects, the project documents typi-
cally will not be provided with each disbursement
request. This section is for evidencing commitments
for the entire project, not the individual site/benefi-
ciary request.

How to Attach a Document

In the Request Documents section (see Figure
1 on the following pages): Click on the Edit link to
open a document section. Upload the required doc-
ument. Click on Update Request Document. After
uploading all the necessary documents, click on
Save. Navigating off this page before clicking on
Save will result in a loss of data. Use the

as a guide to
which documents need to be uploaded and when.

In the Project Documents section (see Figure 2
on the following pages): Click on the Edit link to
open a document section. If a document has pre-
viously been uploaded, it will appear. Answer the
question, Is the document available? If Yes is
chosen, the user will be prompted to upload a new
document; if No is chosen, the user will be prompt-
ed to enter an explanation. After uploading a
document or entering an explanation, click on the
Update Project Document button and then on Save.
Navigating off this page before clicking on Save will
result in a loss of data.

Click on the Next button at the bottom of the
screen to navigate back to the Disbursement
Request Home screen.

Helpful Hints

“When the Document Available?” column is
marked No, the “Explained?” column must be
marked Yes.

@ “"When the Document Available?” column is

marked Yes, the “"Explained?” column will be
marked No and the name of the document
uploaded will appear in the “Attached Docu-
ment” column.

Only after all Required documents are sub-
mitted and all Needed documents have been-
addressed will the page save with a green
check mark.

@ A status of Required means an upload is nec-
essary.

A status of Needed means the document
must be submitted, but not necessarily with
this disbursement request.

@ A status of Optional means you should refer
to the
to determine if a document must be
uploaded for the disbursement.

4:24 AHP Online: Guide for Project Management - Owner-Occupied Projects ii'i

R
FHLBank

e Chicago


https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15
https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15
https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15
https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15
https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15

Section 4: Disbursement

For Sponsors

Figure 1: Attaching Documents in the Request Documents Section

Disbursement Request ™

Project Documentation

Request Documents

Action Document Description Requirements Has Template? Attached Document

Edit Acquisition Required Yes Site Appraisal PDF . pdf
Edit Acquisition Cost Required Yes Site Appraisal.docx
Edit Zoning Optional Yes Market Study. docx
Edit Froject Sources Required Yes Cost Verification Documentation. pdf
Edit Project Uses Required Yes 3646 [Member-Approved Application Archive] Rental AcgRehabNewConst. pdf
Edit Delivery of Subsidy Required Yes MOU - Habitat pdf
3 Retention Agreement Required Yes 2021_TIW_IL_ WL xlsx
Edit Fictures Optional Yes

Request Document

[ Update Request Document  |[  Cancel |

Document Description Retention Agreement

Requirements Required

Template

Uploaded File Info %
T
Attach Documentation 2021_TIW_IL_Wixlsx
Explain
You have 1000 characters remaining for your description.

Project Documents
Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Cost Reference Documentation Matrix Meeded Mo Yes
Edit Existence Reference Documentation Matrix MNeeded Mo Yes
Edit FProject Sources Reference Documentation Matrix Meeded Mo Yes
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For Sponsors

Figure 2: Attaching Documents in the Project Documents Section

Disbursement Request ~

Project Documentation

Request Documents

Project Documents

Edit Construction Costs

Action Description

Edit Subsidy Agreement

» Acquisition

Edit Acquisition Cost

Edit Existence

Edit Authority to do Business

Edit Ownership

Edit Rehabilitation and Construction Scope

Edit Consfruction Payments and Completion
Edit Permission to Occupy

Edit Project Sources

Edit Project Uses

Edit Delivery of Subsidy

Edit Retention Agreement

Edit Compliance

Edit Fictures

Documentation Required
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.

Reference Documentation Matrix.

Status

Needed
MNeeded
MNeeded
MNeeded
MNeeded
MNeeded
Needed
Needed
Meeded
Meeded
Meeded
MNeeded
MNeeded
Needed
Needed
Needed

Document Available? Explained? Attached Document

Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo

Project Document

Status Meeded
Description Acquisition
Documentation Required Reference Documentation Matrix

Is the documentation available?” O yes () No

[ Update Project Document || Cancel

* Required to save the page

+ Required before Sponsor Approval

[To submit your changes please click Save before exiting this page)

| [ Undo |

<Previous

Next>
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Section 4: Disbursement

For Sponsors

Approving a Disbursement Request

Once each section of the disbursement request has
a green check mark (+) in the Status column, an
Approve button will appear.

If Community Investment makes an edit on behalf
of the sponsor or member while a disbursement
request is in Pending status, a red exclamation
point will appear in the Status column for that sec-
tion. The sponsor will have to open that section,
review the page, and save the page to obtain the
needed green check mark (+).

pages to ensure they have been filled out and
saved correctly. If no technical issues are found,
the disbursement request’s status will change

from Pending to Sponsor Approved. An email will
be sent to the member indicated on the Amount
Requested and Uses of Funds page, notifying it that
a disbursement request is awaiting its review and
approval.

To approve or reject the disbursement request, the
member must log in to the AHP Online system
(see

Once the Approve button has been clicked, the in this
system will complete a validation of all of the guide for further details).
Disbursement Request
Disbursement Request Home
Funding Status Pending
Funding Member
Section Status
Amount Requested and Uses of Funds v
Site Selection "
Beneficiary Selection <
Household Income "
Project Status Information B
Project Timeline o
Scoring Information o
Project and Disbursement Documentation o
[ Approve )
T
= Tha sigeatory fepreseniing Sponsor, by indicatng s acceplance below, i3 duly
mhwu;diumn the represeatations presenied in this Msbursemend
« Spofied CITLfies TN il mests th projest Sponaor gualiication criteria
esiabished i e AHP iImplemantabon Fan for ihe sppicsbds Funding Round
under wiich B AHP Frofect was sppeoved;
= Sponsor oeriifies tha it has nol engaged in, 20d = nol Enpapng in, coversd
mistonduct 45 Sefned in FHEA'S Swspended Counlsparty Program reguiation
(12 CFR pant 12375
= Spobiad Rl a0 it Ras rviewed The FRUBC S AHP sultriidy disbursermant
- iﬁbﬂl.\:\ll Cobtifhid Bl B L ROEMIETON oy ided IS chis Disborsemsnt Hoguest s
frue, complede, and accursie; and
= &5 o i & Bk, i e bnlh peovided s lalse, mislepdng. o
incismplets, this Desburssmen| Regeet may be delayed of danied, and sy
prevtiously fused AHP subsisy fof tha presscl mey ba recapsared,
lrgoitant Aller cidkang the Vs bufien, e lndng steus will changs 1o Sponaat
Appepess vy wall NOf Dy abidy 10 mitsnrty W diguirs] Wil Db S0k Change
[ T | BN
P
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Section 4: Disbursement

For Members
Approving a Disbursement Request

Once the sponsor has completed a disbursement Members may log in to AHP Online through eBank-
request and submitted it for the member to review ing. Click on the eBanking link on the upper-right cor-
and approve, the status of the disbursement ner of any page on the Bank’s public website (
request will go from Pending to Sponsor Approved. ), and enter the member’s login ID and
The member will need to log in to AHP Online to password or PIN+Token.

review and approve the request before Community

Investment will be able to complete its review and  After successfully logging in to eBanking, place the
determine whether the funds requested can be mouse pointer over the AHP Online link at the top-
deposited into the member’s DID account. right corner of the screen.

How to Log In

FHLBank .
chicago  eBanking 0 %

/]

Accounts - Collateral - Funding - Capital Stock Safekeeping MPF® Program Administration - Help

Welcome to the

new el 1N

AHP Online DPP Online

@ Print
Good Afternoon,

Last updated:
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Section 4: Disbursement

For Members

Finding Disbursement Requests

The My Applications page will be displayed. Click
on the My Projects link in the toolbar and choose
Home.

The My Projects page will be displayed. If the rel-
evant project is not displayed, select the project’s
year in the Funding Round drop-down menu and
click on Search. Click on the appropriate project
number.

The Current Project Summary page will be dis-
played. Click on Disbursement in the toolbar and
choose Home. The Disbursement Home page will
now appear. Choose the disbursement request to
be viewed.

Reviewing and Approving or Rejecting a Disbursement Request

Saction
Amount Requested and Uses of Funds
Sie Selechon
Tenant Income
FPropect Status infermation
Project Timeline
Scoring Information
FinuncERl Infermation: FinaeRl Heview
Fimancial Information: impont Spresdanest
Financal Information: Feasibilrity Analysis
Financial Information: Commilrment Leflers

Froject and Disbursement Documeniaticn

Status

CIA8% S %% AN AN

Open each of the disbursement page links and
review the information and attachments submitted
by the sponsor.

After all pages have been reviewed, click on the
Approve or Reject button. If the Reject button is
chosen, a pop-up box will appear with a space to
enter comments as to why the request is being
rejected. These comments will be included in an
email sent to notify the sponsor that the disburse-
ment request has been rejected.

At this point, the disbursement request will return
to Pending status and the sponsor will have the
ability to change and resubmit the request, if
necessary. If the member approves the disburse-
ment request, its status will change from Sponsor
Approved to Member Approved and Community
Investment will be able to begin its review to
determine whether the funds can be deposited into
the member’s DID account.
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Section 4: Disbursement

Community Investment Disbursement Request Review

Once the member has approved the disbursement
request and Community Investment begins its
review, the status of the request will be Under
Review. If Community Investment has questions
regarding information or documents submitted
with the disbursement request, a clarification

will be requested via email and the status of the
request may be changed to Clarification Pending
until the member or sponsor has responded

to the clarification request via email. Once the
clarification is received, the request will return to
Under Review status until the review is complete
and Community Investment sends a preapproval
email authorizing the member to disburse funds.

Once the member has disbursed the AHP award
funds and appropriate evidence of subsidy
delivery has been provided, the member’s DID
account will be credited for the amount of subsidy
approved within 24-48 hours, changing the
status to Funded. If the disbursement request is
incomplete, Community Investment may reject
the request, changing the status to Rejected.

If the request is rejected, the sponsor will be
required to initiate a new disbursement request
for review by Community Investment.
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Overview

Owner-Occupied Projects

A Project Completion Report (PCR) is the means

by which Community Investment will review all
necessary documentation and information to verify
that an AHP project has fulfilled its application
commitments, and that the project continues to meet
eligibility, scoring, and financial feasibility criteria.

Community Investment will send a PCR request

to the project sponsor and member following the
project’s inal disbursement request. For 2024 and
prior year project awards, the final disbursement
request for a homeownership project must be made
within 36 months of the AHP award date.

Because PCR review occurs shortly after
disbursement, Community Investment should
already have received all necessary documentation
to verify project completion from the project
sponsor and member during the disbursement
process. Therefore, the sponsor and member must
complete the required PCR module in AHP Online,
but are generally not required to upload any
additional information.

*Note: Failure to complete previously
awarded AHP projects in a timely manner
may impact receipt of future AHP awards.

Project sponsors and members are responsible

for responding to PCR requests in a timely

manner; if PCR materials are not provided

to Community Investment by the project’s
assigned due date, the project may be deemed
noncompliant for failure to comply with
monitoring requirements.

Owner-occupied projects are exempt from
long-term monitoring.

The time frame for PCR review completion is based
on:

e The number of clarification items to be
resolved,

¢ The information provided by the sponsor, or

* The timeliness and responsiveness of the
sponsor.

Project sponsors and members will be notified of the
initiation of the Project Completion Report process

with the receipt of an automated email sent through
AHP online. This is then followed by a detailed email
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Section 5: Project Completion Reporting

Homeownership Projects
Getting Started

My Projects ~  Profile =
My Projects
— s 1 I you have any guestions
Project Wmﬂﬂi | Funding Round Select | [_Search | [ Reset | regarding the AHP program, please
contact us at 312-565-5824
Project Name
| Wisit the Bank's website at
............................................................................................................................................................. | www FHLBC com for additional
resources, inciuding the
Project Number Project Name Status Monitoring Status Imphementation Plan, Guide for
Progect Management, apgiication
AHP Project A Fundedistarted Eroject Compietion Review Not | | iamplales, and more
- Hours of Operation
Mol1) 1
AHP Online system hours are from
630 am. fo midnight CT
Community investment hours of
operation are from 8:30 am. o
500 p.m. CT, Monday through
Friday
1. loginto , and navigate to the My
Projects screen.
2. Click on the project number for which the PCR is
being completed. This will open the Current Project
Summary screen.
Project = Disbursement = = [Extension =~
z Semi-Annual Progress Reports
Current PFD]E'C{ Sum [nitiate Project Completion |
Lale o 2 ___| Long Term Monibofing - SponsoriCwner e =
viwaming | Certification Bz £z S |
Lo n T e Tl s O ecemessmssmasss 11 YOU REVE MY QUESHONS
regarding the AHP program,
Project Profile please contact us at 312-565-
5824
Project Name Application Number Nt ol
. urs ration
Project Nember Project Type AHP Online system hours are
Project Status Fundedisiaried Lead Sponsor from 630 a.m. 1o midnight CT
Monitoring Status Project Completion Review Not Started [} Lead Member Community Investment hours of
Projec operation are from 8:30 am. to
Dads i 5100 p.m_CT, Monday through
Fraday
More Details
Conditions
No conditions fownd.
More Details
Documentation Reguired

3. Hover the cursor over the Monitoring tab at the
top of the screen, and then select Initiate Project
Completion.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects

Getting Started Continued

Project Hame:
Project Number: .

Project =~ Disbursement = Monitoring = Extension =
Initiate Project Completion
Is your Project Complete?” [ 7 QR No
4. If your final disbursement request has been
completed and your project is complete, select Yes
to navigate to the Project Completion Home Page.

Project =  Disbursement =  Monitoring ~ Extension =
Project Completion Home Page

|. Status Change Details
From Status To Status Changed By Changed Date
Saction Status

Project Status Information - 4

Project Timeline e

Scoring Information e

Project Documentation - 4

Project Completion Miscellaneous o

5. The Project Completion Home Page lists each
section of the PCR that requires completion. The
status of each section is marked using the following
symbols:

X Not Visited
In Progress
" Complete
0 Modified by Community Investment Group staff

This guide will help you complete all sections and
successfully submit your PCR.
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Section 5: Project Completion Reporting

Homeownership Projects

Project Status Information

Project Completion =

Project Status Information

Piease attach your Fair Housing evidence in the Project Documents S on

Is the project 50% or more complete?” ® yeg Mo

Has Project Sponsor contact information changed since application?”

¢ Requined bafone Sponsor Approval

=Previous

Yes ® Mo

Does the project still comply with applicable Fair Housing and Accessibility Laws? @ Yes No

“Supporting validation of cosl documentation is required. Please attach documeniation o the Validation of Cost line item in the Project Documentation Section.”

[To submit your changes please click Save before exiting this page]
[ save | [ Unde

Next>

What our reviewers are looking to verify:
Community Investment reviewers verify that
the project remains compliant with fair housing
and accessibility legislation; is more than 50%
complete; and reflects accurate, up-to-date
sponsor contact information.

What you should provide: Fair housing
and accessibility information, cost validation

documentation, and contact information, as needed.

For homeownership projects, this information is
entered and confirmed at disbursement; please
review for accuracy and confirm before saving the
screen and moving on.

After navigating to the Project Status Information
screen, verify that the fair housing evidence,
project completion information, and sponsor contact
information for your project remain correct and
up-to-date; confirm these details by selecting the
appropriate radio buttons. If you need to make
changes (for example, if the project sponsor’s
contact information has changed), select the
appropriate radio button and enter your explanation
in the text box that will appear below the question.

LT, ]
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Section 5: Project Completion Reporting

Homeownership Projects

Project Timeline

Project Completion ~ |,?a

Project Timeline

Please supply the current project timeline dates listed below:
Award Date

Award Expiration Date

AHP Initial Draw Date

Actual n

"W achal Expecied

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation/Purchase of all Units Date FEEFIH B¢ @ ac O Exoacias

Project Completion Date Ay 5017 " wl.

Hawve there been any material delays 1o the project? No

|+ Required to save the page
* Required before Sponsor Approval

<Previous Next>

Have there been any material delays to the
project?: Material delays include events causing
significant impacts to a project’s schedule. Examples
include extreme storm events (e.g., hurricanes,
tornadoes, severe flooding), fire damage, and long-
standing labor disputes. It is unlikely that a project
What you should provide: Accurate dates for all  will experience these delays; most AHP sponsors
Project Timeline items. Please ensure that dates will answer No.

match those shown in supporting documentation.
For homeownership projects, most timeline dates
are updated during disbursement; please review
for accuracy before saving the screen.

What our reviewers are looking to verify:
Community Investment reviewers check that
relevant project dates in AHP Online are
accurate and match those provided in supporting
documentation.

If the project has experienced material delays,
select Yes and enter an explanation in the text box.

On the Project Timeline screen, modify dates
as needed. The following dates will auto-
populate:

Helpful Hint
For Homeownership Projects, the project
completion date is the latest date of:

e Award Date 1) the date all units are sold, 2) the date when

construction or rehabilitation is complete, or 3)

e Award Expiration Date

e Initial Draw Date

Please enter verified dates for the following:
e Construction/Rehabilitation Start Date

e Complete Construction/Rehabilitation/Purchase
of All Units Date

¢ Project Completion Date (reference Helpful Hint)

the date of the final disbursement of AHP sub-
sidy.

For more information, please reference
the

LT, ]
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Section 5: Project Completion Reporting

Homeownership Projects

Scoring Information

D What our reviewers are
Scoring Information looking to verify: Community
Mo st sappereng 4 e e A p— Investment reviewers confirm
T:_:::“m::‘ o st et e that scoring commitments made
L P ] e, e
at application are still valid and in
Fooring Cotemory Tt | COMMSE| F-DU | FUBA | MG PARIT | DiCaMatMRS | DiCmSSS PP : ;
place at project completion. For
T homeownership projects, scoring
PN P DO — ’ . Ao commitments are confirmed at
e disbursement; no further action
e is needed from the project’s
e ! ' ! sponsor or member at PCR.
= iy ) =0 ARE St b | 3 [
e What you should provide:
Sponsors and members should
Gt s . st s 5 g | 3 il R e review the Scoring Information
R screen, but are not required
to upload any additional
e .
SR bl | i . R i1 documentation.
o e [y AMis nasd
U]
— For additional information on
. F — tgkates scoring commitments and
WT——— I — . :
§ Sosomd umwmage (UL v Bevcatens p—— s s ' g g | documentation requirements
.. pre o specific to your program year,
[ — please consult the
(File i . page’
C—— Buntes | 1 i . e specifically the
———
WHHEACE p [OC wI [y BT O S 1
AN
T imfo
s Sinbertad 3 L1 a i
et
Upbraded
File by
Ot e ] 4 a A #
)
pr.oes )
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]
Froamiy Wil pe s 7 ) rereier o wepmbery sl P peOn l'_-.q
Snarryg el ) e koan e ol S e 0 v N St ] Q [ [
S I O W Pyt P it Lipioag
Fobn
Pricarity B . NP Bubaiy pad Ll .‘:":ﬂ‘::l_ ram  m
Ubpsadard
Fily il
Praw@y B0 canerairdly Wskaity et L} a a R
ipacna
;'M—unmh_
E‘nmmmm
Preaut o

FHLBank

5:6  AHP Online: Guide for Project Management - Owner-Occupied Projects ‘
Chicago



https://fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms
https://fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms
https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15
https://fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/owner-occupied-documentation-matrix.xlsx?sfvrsn=32727d67_15

Section 5: Project Completion Reporting

Homeownership Projects

Project Documentation

View
Wiew
View
View

Action

Project Completion  ~
Project Documentation

Project Documents

Description
Experience/Capacity
Markei Information

Rehabilitation and Construction Scops
Subsidy Agreement

Documentation Required
Reference Documentation Matrix
Reference Documentation Matrix
Riference Docurmentation Matrix
Reference Documentation Matrix

Status Document Available? Explained? Atlached Document

Satisfied
Satistied
Salisfied
Satisfied

¢ Required belore Sponsor Approval

=<Previous

Na
No
No
Na

Next=

What our reviewers are looking to verify:
Community Investment reviewers confirm that
all project documentation has been provided and
is valid and complete at project completion. For
homeownership projects, all necessary project
documentation is submitted and reviewed at
disbursement; no further action is needed from
the project’s sponsor or member at PCR.

What you should provide: Sponsors

and members should review the Project
Documentation screen, but are not required to
upload any additional documentation.

For additional information on documentation
requirements specific to your program year,

please consult the
page, specifically the
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Section 5: Project Completion Reporting

Homeownership Projects

Project Completion Miscellaneous

Project Completion ~

Project Completion Miscellaneous

Add Issue

Issue Description’

You have 250 Characiers remairning for youwr descriprion,

Explanation *

You have J000 characters remaining for your descripoion,

Browse H

Attachment

[ cancet ][ saveissue |

* Required lo save the page
+ Regquired before Sponsor Approval

<Previous

[Te submit your changes please click Save before exiting this page]
[ Save ] [ unde ]

1. Navigate to the Project Completion Miscellaneous
screen, where you can record any changes or
upload any information not captured on the prior
screens.

It is unlikely that a sponsor will need to use
this screen; most sponsors will not need to take
action beyond clicking on Save at the bottom right.

2. If necessary, select Add Issue to enter an issue,
provide an accompanying explanation, and upload
supporting documentation. Click on Save Issue in
the upper right of the box, and then Save at the
bottom right of the screen, to ensure that changes

are captured.
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Section 5: Project Completion Reporting

Homeownership Projects

Sponsor Certification

Disbursement ~  Monilosing = Extension =
Semi-Annual Progress Reports

Project Completion b ¢ ooeion Certification

Project

Section
Project Status infonmaton
Project Timele
Seoring Information
Project Doecumentation

Project Completion Miscellaneous

| Compilebon Certification sponser approval | |

From Status

Status Change Details

To Status Changed By ~ Changed Date

Status
o

iy
v
"
v

1. Navigate back to the Project Completion Home
Page. If all sections of the PCR have been complet-
ed and all associated files successfully uploaded,
each section will have a green check mark in the
Status column, as shown below:
X Not Visited

In Progress
" Complete

@) Modified by Community Investment Group staff

If any sections are incomplete or have not been
visited, please complete them.

2. Once all sections are marked as complete, and
the sponsor is confident that the entire PCR is com-
plete and accurate, the Sponsor Certification may
be completed. Please note that completing the
Sponsor Certification will prevent you from
making any further changes to the PCR; only
certify when you are confident that the PCR is
complete and accurate.

Hover the cursor over the Monitoring tab at the
top of the screen, and select Completion Certifi-
cation Sponsor Approval.

LT, ]
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Section 5: Project Completion Reporting

Homeownership Projects

Sponsor Certification Continued

Project =  Disbursement ~  Monltoring ~  Exiension ~

Sponsor Certification

Project Mame Pn:cm. Sponsor
Project Member

Prioject

Number

Project City,

State

This certification is made to the Federal Home Loan Bank of Chicago (Bank) in connection with the Affordable Housing Program (AHP) project referenced above [Project).
The Project has been approved by the Bank to receive a Subsidy in an amount determined by the Bank through the AHP, which is administered pursuant to Part 1291 of the
Code of Federal Regulations (AHP Regulations). All capitalized terms used herein are as defined within AHP Regulations.

By checking the following boxes, it is certified that:

¥ | The ndividual axecuting this cerification is authaorized to make the representations containad herein,

¥ | The Project Sponsor was integrally invobved, as defined by the Bank in its Implementation Plan, in the Project

The AHF Subsidy was used for eligible purposes according to the commitments made in the approved AHP application;
The households receiving AHF Subsidy wera eligible to receive the Subsidy pursuant 1o the approved AHP application;

The services and activities commitied lo in the approved AHP application have been provided in connection wilth tha Project,

<[ 8 ]s

The Project Sponsor maintains housahold income verfication documentalion to suppor this cerlification that is available for review by the Bank

Provide an explanation for each item to which you are unable to certify:

By indicating its acceptance below, Sponsor certifies that it is authorized to make the representations contained herein, that the information provided is true, complete, and
accurate, and that it understands that the Bank has a duty to invoke sanctions pursuant to the AHP Regulations in the event that this certification is found to be invalid or
there is non-compliance with the terms of the approved AHP application and any subsequent modifications as approved by the Bank.

e — . |

3. Complete the Sponsor Certification by checking 4. When finished, select I Certify in the lower right

the box to certify the information on each line. If of your screen. This will complete the Sponsor

you are unable to certify any line item(s), provide Certification, and trigger the AHP Online system to
an explanation in the text box at the bottom of the automatically notify the project member that it may
screen. now complete its Member Certification.

Note that many sponsors also choose to
manually email their Member Contact,
indicating that the project is ready for Member
Certification. This ensures that the Member
Certification is completed promptly.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification

My Projecls =
My Projects
T - — If you have any questions
[Project Number Funding Round 20164 v | [ Search | [ Resei | regarding the AHP program, please
| contact us at 312-565-5824
i | : Visit the Bank's websile at
J e e e s e e s e FHILBIC com Tor: adioiional
resources, including the
Project Numbser Project Name Status Monitoring Status Implementation Plan, Guide for
Project Management, application
ANEADTI00 | AHP Projact A Complete Long-Term Monitoring - FHLB templates, and mare
- Hoss i :
(1 0f1) 3 jours of Operation
AHF Onling systam hours are from
£:30 am. to midnight CT
Community Investiment hours of
operation are from &:30 a.m, to
500 p.m. CT, Monday throwgh
Friday
1. Log in to AHP Online via and navigate
to the My Projects screen.
2. Click on the project number for which the PCR is
being completed. This will open the Current Project
Summary screen.
Prooct ~ Disursereet ~ USSRy xioson ~
) Semi-Annual Progress Repors
Current Project Sum compietion Certiication
Completion Certification Member
Project Profile | appeova |
. If you hawve any questions
; Application Numbar regarding the AHP program,
Project Type please confact us at 312-585
Project Number Lead Sponsor 5824
Project &

Dﬂ:ct . tatus Lead Member Hours of Operation
Monitoring Project Retention Date AHP Online system hours are
Status from 630 a m. 1o midnight CT

More Detalls o ommundty Investment hours of
Conditions operation are from 830 a.m. to

5:00 p.m. CT, Monday through

No conditions found. Friday

More Details
Documentation Required
All docurments satisfied,

More Detailks

3. Hover the cursor over the Monitoring tab at
the top of the screen, and select Completion
Certification Member Approval.
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification Continued

Project =  Disbursement =  Monitoring =~  Exiension =

Member Certification

Project Name Ffﬂﬂﬂ_ Sponm'r
Project
Humbser

Project City,
State

This certification is made to the Federal Home Loan Bank of Chicago [(Bank) in connection with the Affordable Housing Program (AHP) project referenced above (Project).
Thie Project has been approved by the Bank 1o receive a Subsidy in an amount determined by the Bank through the AHP, which is administered pursuant to Part 1291 of the
Code of Federal Regulations (AHP Regulations). All capitalized terms used herein are as defined within AHP Regulations.

By checking the following boxes, it is certified that:

¥ | The individual executing this cenification is authorized to make the representations contained heren;
The AHP Subsidy was used for aligible purpases according 1o the commilmants made in the approved AHP application

¥

v Each AHP-assisted unil of the Projecl, excluding those units thal are approved for rehabilitation-only, is subject to a deed resiriclion or other legally enforceable relention
agregment or mechanism masling the réquingments of the FHFA’S AHF Regulabons; and
¥

The Propect Member has recorded such retention agreament(s) or machanismi(s) and mainlains evidence of the recorded docurment(s) thal is available for review by the Bank

Provide an explanation for each item to which you are unable to certify:

By indicating its acceptance below, Member certifies that it is authorized to make the representations contained herein, that the information provided is true, complete, and
accurate, and that it understands that the Bank has a duty 10 invoke sanctions pursuant to the AHP Regulations in the event that this cenification is found 1o be invalid or
there is non-compliance with the terms of the approved AHP application and any subsequent modifications as approved by the Bank.

| Camity || 1 do not Certty

4. After reviewing the PCR as completed by the
sponsor, complete the Member Certification by
checking the box to certify the information on each
line. If you are unable to certify any line item(s),
provide an explanation in the text box at the bot-
tom of the screen.

5. When finished, select I Certify in the lower right
of your screen.

If you find errors in the PCR documentation
or require the sponsor to correct or change
any information, select I Do Not Certify. Doing
so will send the PCR back to the sponsor and allow
them to make any needed changes.
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification Continued

Project =  Disbursement ~  Monitoring ~  Extension ~
Project Completion Home Page

 Status Change Details
From Status To Status Changed By Changed Date
Mot Started Outstanding

Outstanding | 5 iyl

Sponsor Member
LApprovied Approved
Section Status
Project Status information o
Project Timefine -
Scoring Information - 4
Project Documentation e 4
Project Completion Miscellaneous v
6. Upon completion of both the Sponsor and
Member Certification, the Project Completion Home
Page will reflect a completed PCR. The Status
Change Details box will show dates of both Sponsor
and Member Approval. Community Investment
review staff will be automatically notified that the
PCR is complete and ready for review.
Thank you and that completes all project
responsibilities!
7‘
5:13 AHP Online: Guide for Project Management - Owner-Occupied Projects ii'i FHLBank

e Chicago



FHLBank
Chicago

433 West Van Buren Street, Suite 501S
Chicago, IL 60607

www.fhlbc.com



	FHLB GFPM_TOC_OO.pdf
	FHLB_GFPM_Sect1.pdf
	FHLB_GFPM_Sect2_OO.pdf
	FHLB GFPM_Sect3_OO.pdf
	FHLB GFPM_Sect4_OO.pdf
	FHLB GFPM_Sect5 and Sect6_OO.pdf

