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Introduction

Congratulations on your Affordable Housing
Program (AHP) award!

An AHP award requires the member and sponsor to
provide timely reporting on the status of the proj-
ect. Compliance reporting begins in the calendar
year following the award and remains a require-
ment through the end of the project’s retention
period (i.e., 15 years from the project completion
date for Rental Projects).

All representations and commitments made in the
approved AHP application will be continually eval-
uated and confirmed through project completion
reporting. Please note that any changes to the proj-
ect’s sources and uses, income and expenses, and/
or scoring commitments may jeopardize the AHP
award. Failure to comply with reporting requirements
may have an adverse impact on future AHP applica-
tions.

*Important Security Authentication

FHLBank Chicago migrated to a security authen-
tication platform to modernize how users access
our systems, heighten safety and security, and
enhance ease of use. Follow these

to download and install the Microsoft
Authenticator application to your mobile device
and computer. Members, sponsors, and consultants
must complete the registration process in order to
access AHP Online.

For assistance, please contact the Member Sup-
port team at or
855.345.2244, option 6.

All compliance reporting obligations and disburse-
ment requests are completed via

Each member and sponsor must have at Ieast one
registered user in AHP Online.

The Guide for Project Management provides mem-
bers and sponsors with instructions on how to
navigate AHP Online once an award has been
made. Users are encouraged to always access the
guide through the FHLBank Chicago’s public website
at as it will be updated periodi-
cally to provide the most current information.

Pursuant to the Code of Federal Regulations (12
C.F.R. Part 1291), the Bank's Affordable Housing
Program Implementation Plan (the Implementa-
tion Plan) sets forth certain policies, guidelines,
and requirements applicable to the Bank’s AHP.
The Implementation Plan is subject to revision
annually; the calendar year in which an AHP
award is made determines the year of the Imple-
mentation Plan that governs the award. Imple-
mentation Plans from recent years may be accessed
through FHLBank Chicago’s

website. If you don’t see your award
year present, please contact

Members and sponsors with an AHP award are
encouraged to contact Community Investment at
312.565.5824 or with any questions.

*Note: Failure to complete previously award-
ed AHP projects in a timely manner may
impact receipt of future AHP awards.

4 AHP Online: Guide for Project Management - Rental Projects
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Section 1: General Project
Administration

Overview

This section describes the procedures sponsors and
members can use to update contacts in

Please note: If a sponsor and/or member antic-
ipates a change to the project, please review
the type of change and its impact on the project
based on the . All
changes must be requested using the

If you are a Lead Sponsor Contact and need
to change the sponsor organization for a proj-
ect (post-AHP award), please submit a

If you are a Member Contact and need to update
your organization’s information or contacts, please
utilize the Member Security Administrators (MSAs).
If you require assistance setting up MSAs, please
contact Member Support at 855.345.2244, option
0, or email . For
more information, please view the AHP Online

A 2-Step Microsoft Authentication is required for all
members, sponsors, and consultants to access AHP
Online. Follow these
to download and install the Microsoft Authenticator
application to your mobile device and computer.
For more information, visit the FHLBank Chicago

. For assistance, please contact
Member Support at
or 855.345.2244, option 6.

Under the new security system, each individual AHP
sponsor, member, and consultant contact will be
associated with one unique email address. Appli-
cants are now able to associate one unique email
with all applicable organizations and applications.
Each AHP Online User must be registered in AHP
Online.

First Time Registering in AHP Online?

If a new sponsor contact needs to be added to an
organization and is not already registered in AHP
Online, please follow the instructions on p.11-23 of
the to get set up
in AHP Online and download Microsoft Authentica-
tor.

Forgot Your Password?

If users have successfully registered under the new
Microsoft Authentication tool but forgot their pass-
word, users can reset their password by selcting
“Forgot your password?” on the AHP Online login
screen. For more information, follow the instruc-
tions on p.24-28 of the

1:1 AHP Online: Guide for Project Management
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Section 1: General Project Administration

Sponsor Procedures

Sponsor Contact Changes to a Project

Post-award, contact changes can only be made by
a Lead Contact. An individual listed as an Input
Contact on the application will not be able to access
the project. Additionally, a sponsor will not be able
to change the sponsor organization via AHP Online.
A change to the sponsor organization requires
the sponsor to complete and submit a

for Community Investment review.

To make changes to an individual project, log in to
AHP Online and follow these steps:

1. Select My Projects from the menu at the top of
the page.

2. Click on the desired project number.

3. Under the Project menu at the top of the page,
choose Sponsor and Member Information.

Project Inshursement
Home

{ Project Proie ary
Sponsor and Member Informalion ﬁ
Condibons
Exgeplon:

Documentation Requined Application Numbser
MrEhcEliong Lead Sponsor
Project Status Unfundedinol staried Lead Member

Monitoring Status Mot Funded

More Delails

4. Lead Contact information can be changed on the
Lead Contact tab. Lead Contacts cannot remove
themselves. The current Lead Contact must first
add another Lead Contact, and then that individual
will be able to log in and remove the previous Lead
Contact.

Please note: To change the sponsor organization
listed, a must be submitted.

1:2  AHP Online: Guide for Project Management
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Section 1: General Project Administration

Sponsor Procedures

Member Contact Changes to a Project

Contact Community Investment to change a proj-
ect’s Lead Member Contacts or Co-Member Con-
tacts.

Changes to a Sponsor User/Organization

Changes to a User Profile can be made at any time
by logging in to AHP Online. A Lead Contact is able
to change a profile and information pertaining to the
organization.

To Edit a User Profile

1. Select Edit Profile from the Profile drop-down
menu.

2. On the Edit Profile tab, changes to informa-
tion aside from the login email can be made. Once
the changes are made, click on the Save button in
the bottom-right corner of the window.

My Projects Profile

. Edit Profile ‘{T}
My PrOJECt Edit Organization

If one unique email is associated with multiple
organizations, please change the organization or
add a new organization by clicking the buttons in
AHP Online shown below:

| Logout
Al Frson«
e CHicago
My Applications ~

Select Organization

COrganization

Use Selected Organization

Add yourzelf to another Organization 2 /

Current as of June 1, 2023 at 3:33 PM CD1

Home | Change Org | Messages (0} | Guides/info

”
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Section 1: General Project Administration

Sponsor Procedures

To Make Changes to an Organization

1. Select Edit Organization from the Profile
drop-down menu.

My Applications My Projects Profile

Edit Profile
Edit Organization @

My Applications

2. Select Edit current organization: (organization
name).

3. Under Organization Information, any infor-
mation aside from the organization name can be

changed. Once changes have been made, click on
Next.

Organization B

o/ Select Organization e Organization Informaticn 9

Crganizalion Informalion

Organization Mame®

Organization Type® Nod-lor-Froht Organczalon [i=]
Phane Mumbsr

Fax Humber

Website

Services Provided”

4l Affordeble Housing Development “ Employment Treining
Architectural’T naineearig £ Financial Liferacy
Conesulling Heszallh Care Sasivicss
Crlesrling Senooes (menial heath) # Hiowsing Coonseing (e and post)

Courrselng Servoes (resdental support) & Job IreenmgMellare o Work

Counzeling Servoes (substance abuss) Legal
Day CaraYouth Programs

Bducation £ Mroparty Managament

Lhderly Services 2 Spoecal Meods | lousang

Carinl Eoil

4. Under Service Area, any information can be
changed. Once changes have been made, click on
Next.

5. The Review & Submit screen populates auto-
matically from the information entered on the pre-
vious screens.

If edits need to be made, they must be done from
either the Organization Information or Service Area
screen, which can be accessed by clicking on the
Back button.

If all the information listed is correct, click on Sub-
mit and then Finish.

Mailing Address
Addrese Linei®
Addrece Lina2

Fidl

Chty
County
State

LIP+”

Odher

Cfice of Minonty and Wemen Inclusion (OWW )

1:4  AHP Online: Guide for Project Management
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Section 1: General Project Administration

Sponsor Procedures

How to Add a Sponsor Contact

1. Ensure the new contact has sponsor approval to
be added to the organization.

2. The new contact must setup Microsoft Authen-
ticator on their mobile device by following these

3. Follow the instructions in the
to link Microsoft Authenticator to the
new AHP Online account (p.11-23).

4. Once the new contact has successfully logged
into the account and associated the email with the
correct sponsor organization, please notify Commu-
nity Investment staff at which pro-
ject(s) the new contact should be associated with.
Then CI staff will internally associate them with the
applicable projects.

1:5 AHP Online: Guide for Project Management
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Section 1: General Project Administration

Member Procedures

Lead Member or Co-Member Contacts are able to
view, but not update, any contact associations via
AHP Online.

If changes are required during the application
round, please ask a Lead Sponsor Contact to
make the appropriate changes. If the Lead Spon-
sor Contact is experiencing difficulties, please
contact Community Investment at

If a Member Contact needs to update their con-
tact information, this may be done at any time by
logging in to the Member Contact’s eBanking pro-
file. (Click on the eBanking link on the upper-right
corner of any page on the Bank’s public website at

, and enter the member’s login ID
and password or PIN+Token.)

1:6 AHP Online: Guide for Project Management
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Section 1: General Project Administration

How to Download the Executed AHP Subsidy Agreement

To view and download a copy of the fully executed
AHP Subsidy Agreement, follow these simple steps:

1. Sign into AHP Online and select the applicable
project profile.

2. Next, click “"More Details” on the bottom-right
corner of the Documentation Required section.

Current Project Summary

— Project Profile

. I If you have any questions
Project Name Application Number regarding the AHP program,
Project Number Project Type please contact us at 312-565-
Project Status Lead Sponsor 5824.

Monitoring Status Mot Funded Lead Member Hours of Operation
. A AHP Online system hours are
Project Retention from 6:30 a.m. to midnight CT.
Date
a Community Investment hours of
More Details | o peration are from 8:30 am. to
_ Conditions 5:00 p.m. CT, Monday through
Friday.
No conditions found,
More Details
I — Documentation Required }
I Categories | Types Documentation Required Status
Acquisition Cost Reference Documentation Matrix Needed
Existence Reference Documentation Matrix Needed
Ownership Reference Documentation Mafrix Meeded
(107 4) (1 z][3][ 4] [w | = :
More Details
— Modificarions
3. Then click “View"” next to the Subsidy Agreement
label.
Documentation Required
Action Categories or Types Documentation Required Status Attached Document Reviewed by CID?
Subsidy Agreement Reference Documentation Matrix | Safizfied Sample Upload File pdf es
View Site Control Reference Documentation Matrix | Safisfied Sample Upload File pdf Yes
View Acquisition Cost Reference Documentation Matrix | Needed Yes
View Zoning Reference Documentation Matrix | Satisfied Sample Upload File. pdf Yes
View Existence Reference Documentation Matrix | Needed Yes
View Ownership Reference Documentation Matrix | Needed Yes

4. Lastly, click on the agreement to download.

FHLBank
Chicago
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Section 2: Semi-Annual Progress

Reporting

Overview and Process

Overview

All AHP projects will be subject to semi-annu-

al progress reporting, beginning in the first year
after the award date and continuing semi-annually
until the project has reached completion. Commu-
nity Investment will use information obtained from
the project file and Semi-Annual Progress Reports
(SAPRs) to verify the following:

1. The AHP project is making satisfactory progress
toward initial drawdown of the AHP subsidy.

2. The AHP project is making satisfactory progress
toward completion.

Additionally, Community Investment should be
notified of any significant changes to the project via
the SAPR and may request additional details based
on the information provided.

The SAPR Sponsor Submission Process

The reporting periods for SAPRs are the six-
month periods ending on March 31 and

September 30. *Important: SAPRs will not be
requested during the first reporting period after the

project is awarded. For example, projects awarded in
2023 will submit their first SAPR in October 2024.

The Lead Sponsor Contact(s) and Lead Member
Contact(s) will receive an auto-generated email
notification of the due date for submission of a

certified SAPR. Note: The Lead Member Contact
doesn't need to submit anything for SAPR(s).

The project sponsor submits an SAPR by logging in
to AHP Online and completing each section on the
SAPR Home screen (completion is denoted by a
green check mark in the Status column). Once the
SAPR is complete and certified, it will be made avail-
able to the Lead Member Contact(s) and Communi-
ty Investment for review.

Withdrawal of an AHP Project

If the project sponsor and member intend to with-
draw the project from the AHP Program, the spon-
sor is required to complete each section on the
SAPR Home screen (providing the minimum amount
of information necessary) and certify the SAPR. Once
the SAPR has been certified with a status of With-
drawn and submitted to Community Investment, the
project’s Lead Member will be notified by email. At
this time, the Lead Member is required to review the
report; no further action is required.

The Lead Sponsor Contact(s) must submit a writ-
ten request to withdraw the project from the AHP

Program to , copying the

Lead Member Contact(s).

2:1

AHP Online: Guide for Project Management - Rental Projects

FHLBank
Chicago

R
[ A
e
o

3
\



Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Disbursement Monitoring
Semi-Annual Progress Reports
Current P roj ect SuyjlLong TEII'I'I:I Manitoring — Sponso/Cwner Camﬁca‘hK
Froject Profile
Project Name Application
Project Number Humber
Project Status  Unfundedinot started Project Type Rantal
Lead Sponsor
Monitoring Status Mot Funded [fJ)
Lead Membar
Maore Details
Conditions
No condithons found.,
Mare Details
Documentation Regquired
Categories | Types Documentation Required Status
Acquisition Reference Documentation Matrx Heeded
Acquisition Cost Reference Documentation Matrx Needed
Zoning Raference Documentation Malrix Neaded
1/8 = Last
Maore Details
Muodifications
No modifications fouwnd.
Mare Details

1. Login to

2. On the My Projects page, click on the project
number for which the SAPR is being completed.

3. Hover the cursor over the Monitoring tab on
the Current Project Summary screen and click on
Semi-Annual Progress Reports.

Project Disbursement Monitoring Extension

Semi-Annual Progress Reports

Current Semi-Annual Progress Report {SAPR) It you have any quastions

regarding monitoring, plaase fisel
free to contact Community
Investmant al 312-565-5824

Action Reporting Penod Due Date Status
Edlit Mol Certified

Previous Setml.Annual Progress Reports
No Previous Semi-Annual Progress reports{SAPR) found.

4. On the Semi-Annual Progress Reports page, find
the appropriate Semi-Annual Progress Report and
click on the Edit link next to it (under the Action
heading).

FHLBank
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Semi Annual Progress Report

SAPR Home

Reporting Period
SAPR Status Mot Certified

Approved AHP Funding
Amount

FHLE Lead Member
Chicago, IL

Units Targeting \

Financial Feasibility : Finantial Review
Financial Feasibility ; iImport Spreadshest
Financial Feasibility : Feasibility Analysis
Finamncial Feasibility : Commitrment Letters
Progect Timalineg

Project Progress

X X X X X X

¥ Mot Visited
I Progress
" Complete

5. On the SAPR Home screen, click on the Units/
Targeting link.

FHLBank
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Units/Targeting Screen

Semi Annual Progress Repomn

its/Targeting

Units
Please indicate all progress o dare.

Total Units 36
Units Completa®

o
“-

Units Vacant®

Targeting

Please indicate the number of units currently occupied by income category

- F.l.u--tau:red o sava the page

¢ Reguired before Certification

Units Description | Mumber Of Units
-Less than or equal to 50% AMI (Area Median Income)” [
-Gr\eafet than 50% and less than or equal to 60% AMI®
.GFNW( than G0% and less than or equal o B0% ANMI®
|Greater than 80% An"
[Total |

[To submit your changes please click Save befofe exiting this page]

Save Undo

Next>

1. In the Units fields, provide all of the requested
numbers as indicated below.

e Total Units (auto-populated, read-only):
the total number of units the project committed to
complete at the time of application

e Units Complete: the number of units for which
construction, rehabilitation, or (for acquisition-on-
ly projects) purchase is complete at the end of the
applicable reporting period

e Units Vacant: the number of units that are
unoccupied at the end of the applicable reporting
period

2. In the Targeting fields, indicate the number of
units occupied by households in each area medi-
an income (AMI) category (based on HUD Income
Guidelines) at the end of the applicable reporting
period. If the project is unoccupied at the end of
the applicable reporting period, enter 0 for each
AMI category. Once these fields are complete,
click on the Update button to save the targeting
information.

Note: If the project is occupied, the targeting
should match the approved targeting from applica-
tion on the Project Home screen.

Important: If a 4% and 9% tax credit project
must make changes to unit counts to align with

the tax credit agency, the project must remain in
compliance with AHP Targeting commitments, other
scoring commitments, and feasibility guidelines.

3. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

4. Click on Next at the bottom-right corner of the
units/Targeting page.

Helpful Hint
to view the HUD Income
Guidelines on the Bank’s public website.

2:4
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Section 2: Semi-Annual

Progress Reporting

To Complete an SAPR

Financial Information: Financial Review
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This page will always display the
most current Community Invest-
ment-approved financial data as
uploaded in the Financial Feasibility
Spreadsheet. On initiation of the
SAPR, the most current approved
financial feasibility data will most
likely be from the time of applica-
tion, although in some cases it may
be from a modification, extension
request, or disbursement request—
whichever might have occurred

and been approved by Community
Investment most recently.

1. Review this page to become
reacquainted with the previous
approved upload.

2. Click on the Save button. The
following message should appear at
the top of the page, confirming that
the entry has been saved and the

©_Minformation
= Your changes have been saved to the system. "

page is complete:

3. Click on Next at the bottom-
right corner of the Financial
Information: Financial Review

page.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Import Spreadsheet

Semi Annual Progress Report

=y "o I - - BT
Financial Information

Financial Review Impor Spreadshest

Piease attach your updated Financial Feasibility spreadshest.”

* Required 1o Save [he page
* Reguired before Sponsor Approval

<Previous

Feasibility Analysis | Commitment Letters

Complete and artach all of the project’s financial information using the Financial Feasibility Spreadsheat remplate found on the FHLBC Commuounity nvestment website.

Have you completed an updiated Financial Feasibility Spreadsheet with current information? @ Yas No

prowze (@)

[To submit your changes please click Save before exiting this page]
Undo |

Save ||

Next>

| have reviewed the information above and affirm it accurately reflects the current project financial information. Yes Mo

1. Click on the appropriate radio button to indicate
whether an updated Financial Feasibility Spread-
sheet has been completed. If the answer is No, pro-
ceed to Step 5.

2. If Yes is chosen, the user will be prompted to
upload the most recently updated Financial Feasi-
bility Spreadsheet. Update the application Financial
Feasibility Spreadsheet with any changes.

Helpful Hint
Sponsors requesting an extension during the
second SAPR reporting period (ending on
September 30) are required to select

"Yes" and upload a Financial Feasibility

Spreadsheet that reflects the current proj-
ect financial information.

3. Once the spreadsheet is uploaded, review the
screen for accuracy. If a correction needs to be
made, remove the spreadsheet, make corrections
to the spreadsheet, re-save, re-upload, and review
for accuracy again.

4. Before proceeding to the Feasibility Analysis
screen, answer the prompt I have reviewed the
information above and affirm it accurately
reflects the current project financial informa-
tion by clicking on the Yes or No radio button. If
No is selected, the user will be prompted to make
a correction (as described in Step 3) and affirm the
accuracy of the financial information.

5. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

6. Click on Next at the bottom-right corner of the
Financial Information: Import Spreadsheet page.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Feasibility Analysis

Semi Annual Progress Repor
Financial Information
Financial Review |_| Import Spreadsheet |_| Feasibility Analysis | Commitment Letters |
The following issues were found. You must provide an explanation for each of them or re-upload the spreadsheet to resolve the issue.
Action Feasibility Value Details Standard Current Approved New Explained
mfr';‘**'“ Development Cost Per More Info £ 5 103,647 62 § 121,173.46 §121,173.46 Yes
Construction Contingancy More infip 500 % = 10.00 % 202% 202% Yas
: . Mare info 3.00-12.00 626 1251 Mo
e IO Shu Mare Info 3.00-12.00 5.26 1251 ho
Deferred Devedoper Fee  Deferred Developer Fee
Sources. 58 508 00 Sources: 5103,138.00
Deferred Developer Fee Standard More Info Match Deferred Develcper Fee | Deferred Developer Fee Ho
Cumulative: $6 506.00 Curnulative: 56 506.00
Cumulative Cashfliow per uni More info S 10:0.00 = 5 300.00 11389 -5 153.07 Ho
Cverall Cumulative Cashlow per | wore info 5 100.00 - § 500.00 § 11380 §153.07 No
'Feasibility 1ssue
[ Update Feasibility Issue |[  Cancel |
Feasibility Value Capialized Reserves Housing (months)
Datails
Capitalized Resarves Houging must be al least 3 months and nol more than 12 months of lotal operaling expansds plus replacement resenies
and all debt service payments excheding cash flow nobes
Standard 300 =12.00
Current Approved 6.26
New 12.51
Current Explanation: An gxplanabion was previously not requared since the value was within guideline
Explain* /
fest ‘,-’
You have 396 characiers remaining for your descripion,

This page will display any details of the project that
are not within the financial feasibility guidelines.

Helpful Hint
If the project sponsor did not complete and
upload an updated Financial Feasibility Spread-
sheet at the time of the SAPR, a message
will appear, indicating that no new fea-
sibility issues were found and no action

is required on this tab. Click on the Save
button and Next.

1. Please address these issues by clicking on the
Explain link (under the Action heading) and
explaining the reasons for changes to the finan-
cial data most recently approved by Community
Investment (make sure to explain why the proj-
ect is outside of that particular feasibility guide-
line).

2. Save each explanation by clicking on the
Update Feasibility Issue button before moving
on to the next explanation.

FHLBank
Chicago
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Feasibility Analysis Continued

Semi Annual Progress Report

Financial Information

Financial Review || Import Spreadsheet || Feasibility Analysis || Commitment Letters |

Action Feasibility Value Details Standard
Explain ﬂg{rsted Development Cost Per More Info £ 5 103,547 82
Explain Congtruction Conting@ncy More Info 5.00 % - 10.00 %
Explain F;;:::_::‘d Resefves Housing Mare Infa 300-12.00

Capalzed Reserves Overall o
Explain Gronlie) Maore Info 300-12.00
Explain Deferred Developer Fee Standard Maore Infa Match
Explain Cumuilative Cashfiow per unit More Info £ 100.00 = & 500.00
Explain e | o § 100.00 - § 500.00

unit

Have there been any significant financial changes o the project?™ (e yas No

Please provide an explanation”

[test

You have 1996 characrers remaining for your descriprion,

‘.Reumrad o save lhe page
¢ Required belore Sponsor Approval

<Previous

Current Approved
§121,173.48
202%

6.28

6.26

Dederred Developer Fee
Sources: §6,506.00,
Dederred Developer Fee
Cumulative: 58 506.00

311389

511389

The following issues were found. ¥ou must provide an explanation for each of them or re-upload the spreadsheet to resolve the issue,

New
5 121,173.48
202 %
12.51
12.51

Deferred Developer Fee
Sources: §103,138.00
Deterred Developer Fee
Cumuilative: 58.506. 00

-3 152.07

-5 153.07

Aplained
Yas
Yes

Yas

Yas

Yes

Yes

Yas

[To submit your changes please click Save beforglexiting ﬂl“%
o

[ Save

[ Und

MHe

3. Verify that each feasibility value has a Yes under
the Explained column.

4. Indicate whether there have been any signifi-
cant financial changes to the project by clicking on
the Yes or No radio button. If Yes is chosen, a text
box will appear, requesting a detailed description
of significant financial changes to the project.

5. After all of the necessary explanations have
been entered, click on the Save button. The follow-
ing message should appear at the top of the page,
confirming that the entry has been saved and the
page is complete.

6. Click on Next at the bottom-right corner of the
Financial Information: Feasibility Analysis page.

Helpful Hint
Remember: In order to save and complete the
page, you must first explain each applica-
ble feasibility value and verify that every
row in the Explained column contains a
Yes.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Commitment Letters

Semi Annual Progress Report
Financial Information
l' Financial Review [ Import Slilr:t!_-_iﬂ sheet L Ff:asn:_ul_rry Analysis | Commitment Letters
The following approved funding sources were found. You must provide a commitment letter for each of them or re-upload the spreadsheet if this was done in ermor,
Action Source of Funds Description Amount Approved Letter Provided
Attach First Morigage Permanent Financing by Mamber § 644 00000 Yes Yes
Attach LIHTC Edquaty Federal Low-Income Housing Tax Credl Equity §3025.77T7.00 Yes Yes
Attach Histofic Tax Credil Equity Hiztaoric Praservation Tax Cradit Equity 5 675.647.00 Yes Yas
Attach Seller Note Odher Loans 5 1,900.000.00 Yes Yes
Attach GF Equity Cwimer's Equity 510000 Yes e
Artach Daferred Deveboper Fas Deterred Developer Fae $132.726.00 Yes Y@s
" Required 1o save he page [To submit your changes please click Save befdre exiting this page.
* Required befare Sponsor Approval [ safe |[ unde |
<Previous Next>

Committed financing refers to any financing
source for which a project has received a
preliminary or firm funding commitment.

Helpful Hint
If the project sponsor did not complete and
upload an updated Financial Feasibility
Spreadsheet at the time of the SAPR, a
message will appear, indicating that no
action is required on this tab. Click on
the Save button and Next.

1. If a committed source was added to the
Financial Feasibility Spreadsheet since the last
approved upload, the Letter Provided column will
say No, indicating that a commitment letter has
not been received. In this case, please upload that
letter for review.

2. Click on Update Commitment Letter to save
the commitment letter in the table.

Helpful Hint
Remember: In order to save and complete the
page, you must first upload and save each
applicable commitment letter and verify
that every row in the Letter Provided col-
umn contains a "Yes".

3. Verify that each commitment letter has a Yes
under the Letter Provided column.

4. Click on the Save button. The following mes-
sage should appear at the top of the page,
confirming that the entry has been saved and the
page is complete.

5. Click on Next at the bottom-right corner of the
Financial Information: Commitment Letters

page.

]
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Timeline

Semi Annual Progress Report

Notify FHLBC immediately upon Project Completion

Please supply the current project timeline dates listed below:

Award Date 1111422016

AHP Initial Draw Date”

Construction/Rehabilitation Start Date” 03/02/2017
Complete Construction/Rehabilitation of all Units Date’ 03012018
Stabilized Occupancy Date” 12012018
Date of Certificate of Occupancy/Certificate of Substantial Rehabilitation”
Project Closing Date” 030172017
Project Completion Date

Have there been any material delays to the project? @ ygg No

Please provide a detailed explanation of reason for delays*

test

You have 3996 characters remaining for your description.

* Required o save the page

Expacted

Actual Expacted

" Actu
Actual ® Expecied n

Actual '8 Expected

[ 7]
100% of Financing Commitied Date” 12012016 [ 7]
a

[To submit your changes piease click Save lore exiting this page.

e Stabilized Occupancy
Date: the date when the
project reached or is expect-
-] ed to reach 90% occupancy.
Please note: The increase to
90% occupancy is a change
instituted in 2022 and applies
to all projects moving for-
ward.

Expecied

e Date of Certificate of
Occupancy/Certificate of
Substantial Rehabilita-
tion: the date the Certificate
of Occupancy or Certificate of
Substantial Rehabilitation was
received or is expected to be
received; for acquisition-only
projects, enter the purchase

+ Required before Cerification

<Previous

date or expected purchase
Next> date of the final unit(s)

| Save

1. Provide all of the requested dates as indicated
below.

e AHP Initial Draw Date: the date when the
AHP subsidy disbursement request is anticipated
to be Member Approved

Please note: If a project has submitted a Member
Approved disbursement request, the AHP Initial
Draw Date will auto-populate and be read-only.

Remember: For the following four dates, note
whether the date provided is actual or expected
by clicking on the applicable radio button.

® Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began
or is expected to begin; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation of All
Units Date: the date the construction or rehabil-
itation work was completed or is expected to be
completed; for acquisition-only projects, enter the
purchase date or expected purchase date of the
final unit(s)

® Project Closing Date: the date of the project’s
finance closing or expected finance closing

® Project Completion Date (read-only): the
date the project was or will be completed, based
on the definition of proj-
ect completion; the beginning of the project’s
retention period

2. Indicate whether there have been material delays
to the project by clicking on the Yes or No radio but-
ton. If Yes is chosen, a text box will appear, request-
ing a detailed description of the material delays.

3. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

4. Click on Next at the bottom-right corner of the
Project Timeline page.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Progress

Sami Annual Progress Report

f-:"r.;.i._.- t F::'-lj!.:-‘-‘-

Project Status’ =
Uinfunded’not started
Unfundead/staried
Funded/started

Has Project Sponsor e Compiate

t;w’:; Yes Mo

* Required to save the paga
% Required before Certfication

To submit your changes please click Save before exiting this page.

| [__undo

[ Save

1. On the Project Progress screen, select the
appropriate AHP Project Status code. This

code measures the progress the AHP project is
making in the disbursement process, as well as
its progress toward completion of construction,
rehabilitation, or acquisition.

Unfunded/not started: A disbursement
request for the project has not been approved
by Community Investment staff. The project has
not started construction/rehabilitation or (for
acquisition-only projects) acquisition.

Unfunded/started: A disbursement request for

the project has not been approved by Community
Investment staff. The project has initiated con-
struction/rehabilitation or (for acquisition-only proj-
ects) acquisition.

Funded/started: At least one disbursement
request for the project has been approved by
Community Investment staff. The project has
initiated and/or is making substantial progress
toward completion of construction/rehabilitation or
(for acquisition-only projects) acquisition.

Complete: All approved AHP funds have been dis-
bursed to the project, construction/rehabilitation/
acquisition is complete, and the project has reached
909% occupancy.

Helpful Hint

If a Sponsor Approved and Member Approved
disbursement request has not been submitted
for an AHP project, a Project Status code of
Withdrawn will appear in addition to the Project
Status codes described here. Select Withdrawn if
no approved AHP funds have been disbursed to
the project and:

e The project sponsor and member no longer
intend to move forward with the project con-
struction/rehabilitation/acquisition.

e The project will not be able to meet con-

ditions of award or eligibility per the Code
of Federal Regulations (12 C.F.R. Part
1291) or the Bank’s Affordable Housing
Program Implementation Plan.

For more information, see
in this guide.

2:11

AHP Online: Guide for Project Management - Rental Projects

Sy

FHLBank
Chicago

ol

s




Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Progress Continued

Semi Annual Progress Report

Project Progress

Project Status’ [Fundedistanted v

Lead Sponsor Name Email:”
Organization Name C i+

onfirm Emiail:
Organization Type Nat-for-Frofi Organization

Cell Phone Number: | |
Work Phone Number:* [ Exm
Fax Number: '

* Required 1o ave Ine page
+ Required before Certification

<Previous

Logged In Sponsor Information Mailing Address

Has Project Sponsor contact information changed since application?” ® ves () No ="

[AHP-esI@mibe com
AHP-test@ihibc com

[T submit your changes please click Save

& exiting this page.

Save |[  Undo |

2. Indicate whether the project sponsor contact
information has changed since the time of appli-
cation by clicking on the appropriate radio button.
If the answer is Yes, provide information in each
requested field.

3. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR
Review & Submit an SAPR

Semi Annual Progress Report

Haome

F unitsTargating

I~ Financial Feasibility : Financial Review
Financial Feasibility : Impon Spreadshest
Financial Feasibility - Feasibility Analysis
Financial Feasibiity | Commitment Letiers )
Froject Timeline |
Pregect Progress

Back to Semi-Annual Prograss Repaorts h 5
VIS OO0 S Ui Is T BT TITEPOTT Lii pplication?” @ Yes () Mo

Mailing Address

ystom. o

~ogged In Sponsor Information

Lead Sponsor Name Email:" AHP-lest@mibc com |
Organization Name Confirm Email:* T
Organization Type  Notfor-Proft Organazation i
Cell Phone Number: | |
Work Phone Number:® | 'Extn:'
Fax Number: |

* Required lo save the page [To submit your changes please click Save before exiting this page]
o Reguired before Certification | Sawve || Undo |

<Previous

1. Click on the Semi-Annual Progress Report tab
and select Back to Semi-Annual Progress Reports.

Project Mame:
ject Mumber:

Project Disbursement Monitoring Extension
Semi-Annual Progress Reports

Current Semi-Annual Progress Report | SAPR)

Action Reporting Period Due Date Status

Extit Nat Ceified
Prev&!.ﬁ.n nual Progress Reports

No Previous Semi-Annual Progress reports(SAPR) found.

2. On the Semi-Annual Progress Reports page, find
the appropriate SAPR and click on the Edit link next
to it (under the Action heading).

FHLBank
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Review & Submit an SAPR Continued

Semi Annual Progress Report

SAPR Home

Reporting Period April 01, 2017 - September 30, 2017
SAPR Status Mot Certified

Approved AHP Funding  $ 540,000.00

Amount

FHLE Lead Member
Chicago, IL

Section
Units/T argeting
Financial Feasibility : Financial Review
Financial Feasibility : Import Spreadsheet
Financial Feasibility : Feasibility Analysis
Financial Feasibdlity : Commitmant Letters
Project Timeline
Project Progress
X Mot Visitad

In Progress
o Complete

Status

S L8488

3. The details of the SAPR will be displayed. Verify
that each section of the SAPR has a green check
mark (+) under the Status heading. If ared X (%)
or yellow check mark () is displayed in the Sta-
tus column, that section has not been completed
and saved. The sponsor will need to click on the
link for that section, complete the section, and save
it.

Once the information displayed on this page is cor-
rect and complete (with a green check mark in the
Status column for every section), click on Certify
to submit the report.
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Review & Submit an SAPR Continued

Semi Annual Progress Report

SAPR Home

/

Clinformation
= SAPR Certification successiully completed.

Repaorting Period
SAPR Status Cartified F b
Approved AHP Funding 5 540 000,00 i o
Amount
FHLE Lead Member

Chicago, IL

Section
Units/Targeting
Financial Feasibility : Financial Review
Financial Faasillsility © mport Spreadahest
Financial Faasisility : Feasibility Analysis
Financial Feasibility : Commitment Letters
Propect Timelme
Project Progress
2 Mol Visited

In Progress
" Complebe

Mot Cedified  Carfifiad

Status Change Details

o Status  Changed By Changed Date

Status

SN N SE N Y |

By indicating its accapiance balow, Sponsor certifies that it is duly
authorized o make the represenianons conained heremn, and the
information provided is rue, complete, and accuraie.

Are you certain you want to submit this information?

[ Ve [ W ]
i i it

4. When prompted, click on the Yes button to certi-
fy and submit the request.

5. Once the report is certified, a message will be
displayed, confirming the certification and submis-
sion of the SAPR to Community Investment.

Community Investment SAPR Review

Once the SAPR has been certified and submitted to
Community Investment, the project’s Lead Mem-
ber will be notified by email. At this time, the Lead
Member is only required to review the report; no
further action is required.

The Community Investment review pro-

cess takes approximately four to six weeks,
depending on the current volume of SAPRs.
The sponsor or member may check whether the
report has been approved by reviewing the SAPR
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Overview and Process

Overview

If initial disbursement of AHP funds will not be
requested within 12 months of the project’s AHP
award date, an extension may be requested. Com-
munity Investment may issue a written approval for
a one-time extension of 12 additional months
from the award date, if:

e The conditions of the award have been met;

e There is a sound reason for the initial funding
delay;

e Documentation is provided to support the reason
for the delay in requesting initial funding; and

e Reasonable progress is still being made on the
project as a whole.

Prerequisites

All applicable conditions to the AHP project’s
award must be satisfied at the time of the exten-
sion request by uploading the required documen-
tation to the Conditions section of the project’s
Current Project Summary page.

Please note: If an AHP project has a Developer
Fee condition, Community Investment will contin-
ually evaluate and confirm the condition through
project completion reporting.

Extension Request Submission Process

The project sponsor requests an extension by log-
ging in to AHP Online, generating an extension
request, and completing each section on the Exten-
sion Request home screen (section completion

is denoted by a green check mark in the Status
column). Once the extension request is complete
and certified, it will be made available to the Lead
Member Contact(s) and Community Investment
for review.

*Important: To submit an extension request,
the project sponsor must have uploaded an
updated Financial Feasibility Spreadsheet

as part of the current Semi-Annual Progress
Report (SAPR). Refer to Section 2 of this
guide to learn how to submit an SAPR in AHP
Online.
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Section 3: Extensions

To Request an Extension

Praject Disborsement Momilcring

Current Project Summary

Frefect Predila

Progect Mams:
Progec] Numbar
Prcdec] Slabas Unfunded'nal sladed

Monsoring Status Mot Funced )

Exlension
Homi

Reguest Exlermson H

Applicasion Mambsr
Lead Spomsor
Lead Membe

1T woma Peelr @ty Qe
regarding the AHF program,
plekin conkas us af J12-555-
5a24

Hours of Operation
AHP Onbing Sysiem how's a0
Mere hrlads Traem 6:30 8.m. 1o midnighl CT

Corditions Communey Invesimen o of
operalion &e fnem .30 a.m_lo
Descriplion Docurmentalion Keguined labrs 500 pm OT, Monday Meoudh
Financal Feasbiity | Summary Evidenca of LIHTC ressrvation Hesded Fridey
174
More Dty
Docormeniadion Required
Categones. | Types Dxoumentalon Keguined Slalus
Angasilion Edd dacumeniation malrc Mppdpd
Anguziion Cost Ba9 documeniation malrs Mepdpd
Ensdendit Sad RN Mt Bearded
1. Loginto
2. On the My Projects page, click on the project
number for which the extension is being completed.
3. Hover the cursor over the Extension tab on
the Current Project Summary screen and click on
Request Extension.
[ atanson Reguseul
Extension Request
Raouss: Siatus Mt Carifiad
Initial ksbursemeenl Requasl Deadling
Date
FHLE Lol Metaileed Bk |
Approed AMP Subsxly Amoanl & B30 000 00
LTow ] Slatus
Froject Tamels x
Propect Dty “"“--. »
X Mol visded
In Progfess
of Comphishe

4. On the Extension Request screen, click on the

Project Timeline link.
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Section 3: Extensions

To Request an Extension

Continued

Notfy FHLBC immediately upan Project Complemon

Please supply the current project timeline dates listed balow:
Award Date 11142018

AHP Initial Draw Date’

Construction/Rehabilitation Start Date”
Compiete Construction/Rehabilitation of all Units Date’
Stabilized Occupancy Date’

Date of Certificate of Occupancy/Cenificate of Substantial Rehabilitation”

Project Closing Date™
100% of Financing Committed Date’

Project Completion Date

Have there been any material delays 1o the project™ (@) yes Mo
Please provide a detailed explanation of reason for deh‘ys’
test
You have 2006 characrers remaining for your description.

* Required to save the page

* Required before Certification

[To submit your changes please click Save before exiting this DGN;

Expaciad ﬂ
Actual '® Expeched
Actial '®) Expacted
Actual '®) Expected 7]

Actual '® Expected

Save Undo

5. Provide all of the requested dates as indicated
below.

Rental Projects
e Award Date (auto-populated, read-only): the
date the project was awarded AHP funds

® AHP Initial Draw Date: the date when the AHP
subsidy disbursement request is anticipated to be
Member Approved

Remember: For the following four dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began or
is expected to begin; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation of

All Units Date: the date the construction or
rehabilitation work was completed or is expected to
be completed; for acquisition-only projects, enter
the purchase date or expected purchase date of the
final unit(s)

e Stabilized Occupancy Date: the date when the
project reached or is expected to reach 90% occupancy

e Date of Certificate of Occupancy/Certifi-
cate of Substantial Rehabilitation: the date
the Certificate of Occupancy or Certificate of Sub-
stantial Rehabilitation was received or is expected

to be received; for acquisition-only projects, enter
the purchase date or expected purchase date of the
final unit(s)

e Project Closing Date: the date of the project’s
finance closing or expected finance closing

® Project Completion Date (read-only): the date

the project was or will be completed, based on the
definition of project comple-

tion; the beginning of the project’s retention period

6. Indicate whether there have been material
delays to the project by clicking on the Yes or No
radio button. If Yes is chosen, a text box will appear,
requesting a detailed description of the material
delays.

7. Click on the Save button. Click on Next at the
bottom-right corner of the Project Timeline page.
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Section 3: Extensions

To Request an Extension

Continued

Froject Delay

Explain why the progect has nod requested the mitial drow of AHP fands and requires an extan shon.”

¥our hare 1000 charscTrs remaining for Pour deseripuion, ‘\‘.

[+ Resquirad 1o aavs the page
* Required before Carification

To submul your changes please click Save be emibing thes page] |

[ Sawe' |[ Umdo |
LPravisus I
Project Delay
Jinlormatian -
N = Wour changes have Boan saved 1o the system. F
Explaim why the project has not requested the initial draw of AHP funds and requines am exten sion.”
Tesmng
¥au hava 397 charnenars ramalning for pour daacriprion.
‘mm In e tha page [To subMIT your changes plese click Save before exitng his page]
Hasured betons Canrhcabon [ Sae [ Undo ]
<Previous
9. On the Project Delay screen, provide a thor-
ough explanation of why the initial draw of AHP
funds will not be requested within the allotted 12
months following the AHP award date and why the
project should receive an extension.
10. Click on the Save button. A message should
appear, confirming that the entry has been saved.
7‘
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Section 3: Extensions

To Request an Extension

Continued

Extension Reguest
Home
' Prgjecl Delay

™ Projerct Timeling

Back to E:clension_Hcrne n saved to the system.

Explain why he projecl bhas nolreguested e inilial draw of AHP Tunds and reguines an exlension s

Testing

You have 902 characters romaining for your dascription.

+ Reguired before Carification

pacanclivkareihepags To submit your changes please click Save before 2xiting this page)

Save

Undo

<Previous

11. Click on the Extension Request tab and select
Back to Extension Home.

Project Disbursement Monltoring Extenslon

Extension Home

Extension(s)
Action Fxtensinn IN # Safus From Fatensinn Nate To Fxiension Nate
Edit 1 Mot Cetifiec

171

12. On the Extension Home page, find the appro-
priate extension ID and click on the Edit link next to
it (under the Action heading).
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Section 3: Extensions

To Request an Extension

Continued

Extension Reguest

Extension Request

Request Status Mot Certified

Initial Disbursement Request Deadline
Date

FHLB Lead Member Bank |

Approved AHF Subsidy Ammounl $ 63D,000.00

Saction
Pmijert Timeline
Project Delay

¥ Mol Visiled
# In Progress
« Complete

Sratus

N

o

13. The details of the extension request will be dis-
played. Verify that the Project Timeline and Project
Delay sections both have green check marks under
the Status heading. If the information displayed on
this page is correct and complete, click on Certify to
submit the request.

14. When prompted, click on the Yes button to cer-
tify and submit the request.

Extension Request Certification

By indicating its acceptance below, Sponsor certifies that it is duly
authorized ro make the represemtations contained herein, and the
information provided is true, complete, and accurate.

Are you certain you want to submit this information?

[ Yes [ No ]

15. Once the request is certified, a message will
be displayed, confirming the certification and sub-
mission to Community Investment.

Community Investment Extension
Request Review

Once the extension request has been certified and
submitted to Community Investment, the proj-
ect’'s Lead Member Contact(s) will be notified by an
auto-generated email. At this time, the member is
only required to review the request; no further action
is required.

The Community Investment review process
takes approximately two weeks, depend-
ing on the current volume of AHP extension
requests. Once the review is complete, both the
Lead Sponsor Contact(s) and Lead Member Con-
tact(s) will receive an email indicating whether the
extension request has been approved or denied.

|
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Section 4: Disbursement

Sponsor and Member Information

This section of the guide will explain how to submit
an AHP Online disbursement request so it may be
reviewed by Community Investment for deposit
into the selected project member’s Daily Investment
Deposit (DID) account.

The Disbursement Process

The initial disbursement of an AHP subsidy must

be requested within 12 months of the AHP award
date. The project sponsor requests a drawdown of
subsidy by logging in to AHP Online, generating a
disbursement request transaction, and submitting
supporting documentation per the

Once the sponsor initiates a disbursement request
and clicks on Submit, a disbursement request ID
is generated for that transaction in the project.
Once the sponsor has completed each section on
the Disbursement Request Home screen (denoted
by a green check mark in the Status column) and
clicks on Submit, an email is sent to the mem-
ber associated with the disbursement, informing
the member that a disbursement request is avail-
able for review. Once the member has reviewed
and approved the disbursement request, it will
be made available to Community Investment for
review.

*Important: The member institution must
be in good standing with FHLBank Chicago.
A poor member risk rating may prohibit the
disbursement of funds post-award for a
project.

Prior to any subsidy disbursement request being
processed for payment, Community Investment will
review supporting documentation to determine that
the project sponsor and member have submitted
the proper disbursement documentation, are still
making progress toward their AHP application
commitments, and continue to meet eligibility,
scoring, and financial feasibility criteria. An
incomplete disbursement request submission will
result in rejection of the disbursement request.

Disbursement Requests typically take
FHLBank Chicago staff between four and six
weeks to review, depending on the number
of clarifications. Rental projects request

a lump sum disbursement for the entire
subsidy.

*Note: Failure to complete previously
awarded AHP projects in a timely manner
may impact receipt of future AHP awards.
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Section 4: Disbursement

Sponsor and Member Information

Helpful Hints

@ Use the resources, information, and templates
available in the Affordable Housing Program Gen-
eral Fund section of the Bank’s public website (and
particularly the
page) to help in completing your AHP Online dis-
bursement request transaction.

@ The system will time out after 10 minutes of inac-
tivity. Therefore, save each page often or data
entered may be lost.

When completing a disbursement request, do not
use your browser’s Back button. To move through
the screens, follow the guides on the bottom-left
and bottom-right corners of the screen.

@ Only a Lead Sponsor Contact may initiate a dis-

bursement request. Please refer to the How to
Change a Contact section in this guide to deter-
mine who in your project is assigned as a Lead
Sponsor Contact.

If a sponsor or member needs to make a change to
AHP Online contacts or organizations, please refer
to the How to Change a Contact section in this
guide.

0 Preapprovals for disbursement requests:
Community Investment will continue to grant pre-
approvals for disbursement requests submitted
via AHP Online. The sponsor and member must
complete and approve the disbursement request.
Once completed, the request will be reviewed
by Community Investment for completeness. If
there are questions, the member and sponsor will
receive a request for clarification. Once the review
is complete, Community Investment will send an

email to the sponsor and member, notifying them
of preapproval and documents needed to complete
the funding. After receiving the preapproval, the
member and sponsor must submit the required
documentation via email in order for Community
Investment to approve and fund the disbursement
request.
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Section 4: Disbursement

Sponsor and Member Information

Prerequisites

Once a project has been awarded an AHP subsidy,
the Lead Sponsor Contact(s) will be able to initiate
a disbursement request. Conditions associated with
the project will need to be satisfied by uploading
the necessary documentation to the Conditions sec-
tion of the project’s Current Project Summary page.
Please refer to the

and the to
understand policy and documentation requirements
for a disbursement request.

Disbursement Request Status Codes

The following codes describe the status of the
disbursement request:

Pending: A disbursement request has been initiat-
ed. The member will have read-only ability, and will
not be able to approve or reject the transaction until
the sponsor has approved it.

Sponsor Approved: The sponsor has approved
the disbursement request (and is awaiting mem-
ber approval). The member may now review and
approve or reject the disbursement request trans-
action.

Member Approved: The member has approved
the disbursement request. It is now awaiting
Community Investment review and approval. The
disbursement request can no longer be edited by
either the member or the sponsor.

System Messages

Under Review: Community Investment is in the
process of reviewing the disbursement request.

Clarification Pending: This status code (not to be
confused with a normal Pending status) indicates
that the sponsor or member needs to address a
question from Community Investment. An auto-
matically generated email will be sent to notify
the sponsor of this status change, and Community
Investment will follow up with a separate email
detailing which questions need to be addressed.

Funded: Community Investment has completed
its review, and the amount approved in the dis-
bursement request transaction has been deposited
into the member’s DID account.

Rejected: Community Investment has completed
its review, and the amount requested in the dis-
bursement request transaction will not be deposit-
ed into the member’s DID account.

System Message

Meaning

Your changes have been saved to the system.

Changes have been successfully saved and the page is
complete.

Your changes have been saved to the system.

Changes have been successfully saved but the page is
incomplete.

Make the following corrections:

The page cannot be saved until it is corrected.
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request

My Projects Profile
Horme
MYy Frojects

. — If you have any guestions
Project Number | Funding Round Selecl « | Search | [ Reset | regarding the AHP program, please

contact us af 312-565-5824

Project Name Visit the Bank's website at

www FHLBC com for additional
resources, including the
Project Number Project Name Status Manitoring Status Implemantation Plan, Guide for

Project Management, application
Unfunded/not started Mot Funded i e

LU Hours of Operation

AHF Online system hours are from
630 a m. o midnight CT

Community Investmant hours of
operation are from &:30 a.m. to

5:00 p.m. CT, Monday Ehrough

Friday

1. Log in to AHP Online. Sponsors may access AHP 2. If the My Applications page is displayed, to initi-

Online at . Access to ate a disbursement request or to continue working
the login page is also available at the top-right cor- ©n an existing request, click on the My Projects
ner of every page in the link in the toolbar and choose Home.

of the Bank’ blic website.
ank’s public webs 3. The My Projects page will be displayed. If the

Enter the sponsor’s email and password to enter the relevant project is not displayed, select the project’s
AHP Online system. award year in the Funding Round drop-down menu
and click on Search. The project(s) for that award
year will then be displayed. Click on the appropriate
project number to display the Current Project Sum-
mary page.

Helpful Hint
If you forget your password, please try
resetting it using the security questions
set at registration.

]
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Section 4: Disbursement
For Sponsors

Finding or Creating a Disbursement Request Continued

Project Disbursement
Home
Cu rrent Request Disbursement 'y

Project Profile
If you have any questions

Project Name MCCA Down Payment Assistance 2013 Application Number 3172 regarding the AHP program,
Project Number 2013A07021 Lead Sponsor Mid Central Community Action, Imc. please contact us at 312-565-
Project Status  Funded/started Lead Member Busey Bank | Champaign, 1| 5824.

Monitoring Status Mot Funded Hours of Operation

AHP Online system hours are

More Detail
reDeE  from 6:30 a.m. to midnight CT.

Conditions
Community Investment hours of
No conditions found. operation are from 8:30 a.m. to
More Details 5:00 p.m. CT, Monday through

Documentation Reguired ACER
Categories /| Types Documentation Required Status ﬂ Approved Application
Site Control Needed
Acquisition Needed
Zoning Needed
174 » Last
More Details

Modifications

No modifications found.
More Details

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

4. Click on Disbursement in the menu at the

top of the page and choose Home or Request
Disbursement. Choosing Request Disbursement
will open the Initiate Disbursement Request page.
Choosing Home will open the Disbursement Home
screen.

FHLBank
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request Continued

Project Disbursement

Disbursement Home

Project Status Funded/started
AHP Approved Amount

Grant Amount

Original Awarded Amount $ 300,000.00
Current Approved Amount $ 300,9000.00
Disbursements 52377200
Withdrawn/Deobligated & 0.00
Recaptured 50.00
Available § 276,228.00

Request Disbursement

111

Date Received Amount Requested Funding Status
Grant §3.232.00 | Pending
Grant § 2 540.00 | Pending
[ Grant §6,000.00 Funded
e Grant § 6,000.00 | Under Review
Grant §6,000.00 Funded

0 Approved Application (PDF)

If yow have any guestions
regarding disbursements, please
feel free to contact Community
Investment at 312-565-5824.

Date Funded

5. From the Disbursement Home screen, the
user can choose a previously initiated disbursement
request in a Pending state to finish completing (so it
may be submitted to the member and Community
Investment for review and approval) or click on the
Request Disbursement link to initiate a new disburse-

ment for that project.
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request

Project Disbursement

Initiate Disbursement Request

Amount Requested™

Grant’

Uses of Funds (select at least une]a

[[] assistance with Acquisition Costs

Please select (1) one FHLBC member institution info which the funds from this disbursement request will be deposited. If the member institution to receive the funds is not
listed, please call Cormmunity Investument at 312-565-5824 for instructions on how 1o proceed.

Member to disburse the requested funds*® (=]

Is this the final disbursement request for this IZIHIIiElIfl?Jt © Yes D No

Has there been an escrow account established for this projet:‘t?’t @ ves © No

* Required to save the page [ submit |[ Cancel |

+ Required before Sponsor Approval

Clicking on the Request Disbursement link will
cause the Initiate Disbursement Request page
to appear. To initiate a disbursement, fill in the
screen and click on the Submit button.

Helpful Hint
After a disbursement request is initiated, the
Member Contact(s) will be able to view the
disbursement request via eBanking. The
member will not be able to approve the
request until the transaction’s status is

Sponsor Approved.

Helpful Hint
When initiating a disbursement request, the
sponsor will be prompted to provide docu-
ments and information evidencing project
details and commitments. Refer to the
for

Helpful Hint
*Important: Rental Projects will only
need one disbursement request as all funds
must be drawn in a single transaction.

guidance.

FHLBank
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request Continued

Project Disbursement

Initiate Disbursement Request

2 Information
- The disbursement request # 20073 has been successfully initiated.
R

Amount Requested*

Grant’ $1,000.00

Uses of Funds (select at least one)’
+ Assistance with Acquisition Costs

Types of Assistance with Acquisition Costs*
» Closing Costs
» Down Payment Assistance
+ Financial Literacy/Homebuyer Gounseling

Is this the final disbursement request for this |:|rojer.l?x No

Has there been an escrow account established for this project?* No

* Required to save the page
+ Required before Sponsor Approval

Member to disburse the requested funds™ Busey Bank | Champaign, Il - LEAD MEMEER

G

Amount Requested: Enter the amount of the
subsidy being requested, which must be rounded
up to the nearest whole dollar.

Uses of Funds: Check the box or boxes that
describe how the funds will be used, which should
be consistent with the approved application. If
Other is an option and is chosen, please type in
how the funds will be used.

Member to disburse the requested funds:
Choose the member to which the funds (as indi-
cated in the Amount Requested box) will be
deposited for an approved disbursement request.
Members associated with the project should be list-
ed in the drop-down menu.

Is this the final disbursement request for this
project?:

Choose Yes: only one disbursement request trans-
action is completed for rental projects.

Please indicate your anticipated closing date:
Enter the date when the project’s finance closing
will occur.

Has there been an escrow account estab-
lished for this project?: Choose Yes if an escrow
account has been created. Choose No if an escrow
account has not been created.

Are you expecting the AHP funds to be dis-
bursed at time of closing?: Choose accordingly.

Clicking on the Submit button will create a disburse-
ment request to be completed. Clicking on Cancel
will delete the entry.

Once the required information has been entered
and the Submit button has been clicked (without

an error message appearing), a read-only summary
screen will appear, indicating that a disbursement
request has been successfully initiated. A unique
disbursement request humber is now assigned to
the request. This number is used to identify this
particular disbursement request in the project. The
Finish button must be clicked to complete the
initiation process. This disbursement request will
now be listed on the Disbursement Home page with
a status of Pending.

7‘
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request Continued

Disbursement Request

Disbursement Request Home

Funding Status Pending
Funding Member Busey Bank | Champaiagn, IL

Section
Amount Requested and Uses of Funds
Site Selection
Beneficiary Selection
Hougzhold Income
Project Statug Information
Project Timeline
Scoring Information

Project and Disbursement Documentation

Status

XXX X X X XS

The Disbursement Request Home page will now
display a green check mark («" ) in the Status col-
umn next to the Amount Requested and Uses of
Funds link, indicating that section of the disburse-
ment request is complete. Click on the Amount
Requested and Uses of Funds link to edit any
details entered when the transaction was initiat-
ed, and be sure to click on Save after making any
changes. Otherwise, click on the next section, Site
Selection, to continue filling out the disbursement
request.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection

Disbursement Request

Disbursement Site Selection

Grant amount approved $ 58,000.00
Less: Funds disbursed to date ($1,151.23)
Less: Pending disbursement requests (%1,151.23)
Grant amount available § 56,848 77
Disbursement requested $1,000.00

[ Add Disbursement Sites |

Site(s)
Select Site Information Central Site. Address Line1 Address Line 2 City County State  Zip Code
400 Vine St URBAMA | CHAMPAIGM | IL 61801-3336
4 400 S Vine Sireet URBAMA | CHAMPAIGM | IL 61801-3336
* Required to save the page [I'o submit your changes please click Save before exiting this page.|
+ Required before Sponsor Approval | = | | Undo |
<Previous Next>

Rental Projects

¢ All project sites must be entered on this screen.

e Select all sites in the project for a disbursement
request.

e If a site or address has changed, please contact
Community Investment.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Application Details
Site Information

Is the Project single site?" Yes @ No

How many sites are part of the project?

Are the addresses for all of the sites known?" Yes @ No
How many site addresses are known?™
e e S —
(| Add Known Sites .
Site(s)

[ Back to Disbursement Site Selection |

* Required to save the page

+ Required before Sponsor Approval

Action Central Site Address Line1 Address Line 2 City County State Zip Code
61801-
40 Wine St URBANA | CHAMPAIGN | IL
3336
400 S Vine 61801-
"4 Streat URBANA | CHAMPAIGN | IL 3336

[I'n submit your changes please click Save before exiting this page.l

Save || Undo |

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

The top portion of the page lists read-only applica-
tion or project-level details.

To Edit a Site

To edit a site, click on the individual site’s Edit
button. Make any necessary updates, click on the
Update Site button, and save the page by clicking on
the Save button.

To Add a Site

1. Click on the Add Known Sites button.

2. Provide the required information, denoted by
an asterisk (*).

a. Enter the nine-digit ZIP+4 code, and then click
on the Lookup button to automatically populate the
city, county, state, census tract, and other details.
If these details are not as expected, please con-
tact Community Investment.

b. If the last four digits of the ZIP+4 code are
unknown, please use the ZIP code look-up function
provided by the
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Site Information

Is the Project single site?’ Yes @ No

How many sites are part of the project?

Attach an "as is" appraisal of the value of the property:

iack to Disbursement 3ite Selection

quired te save the page

2quired before Sponsor Approval

Are the addresses for all of the sites known?” Yes @ No
How many site addresses are known ?*
Site(s)
Action Central Site Address Line 1 Address Line2  City County State Zip Code
G61801-
40 Vine St URBANA | CHAMPAIGN | IL 3335
400 S Vine G61301-
v 4 Street URBANA | CHAMPAIGN | IL 3336
Site
| Update Site |n.Cant:el |
Address Line1* ZIp= Zip+4*
Address Line2 City Congressional District
County Census Tract
State CBSA
Number of Units" Targeted Area:” E
Appraisal Date: Is the property located on Indian Land?’ © Yes © No
Acquisition Price”
Appraised Value: Is/ Will the property be in a Land Trust?” © Yes O No
Is the site Donated or Discounted?’ [~] Property is a Foreclosure, REO, or Short Sale” [~]
Is the Site Rural?” © vas ©) No Dwelling type’ [=]
Does the member applicant have any current or past financial or ownership interest in the pmperty?* © ves © No
Is: there any relationship or conflict of interest between the sellers of the property and the sponsor or any member of the development team?’ | 7 Yes ) Mo

Erowse...

[I'u submit your changes please click Save before exiting this page
|[ undo

3. Click on the Update Site button to save the
details.

Helpful Hint

Refer to the
to determine whether it is neces-
sary to upload an “as is” appraisal.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

'ormation
« Application Site Information has been saved.”

Is the Project single site?” Yes @ No
How many sites are part of the project?*

Are the addresses for all of the sites known?" Yes @ No

How many site addresses are known?*

site(s)
Add Line 1 Add Line 2 City State Zip Code
DE 54624-
2 Test Street ocro | CRAWFORD e
1 Test Street LA LA CROSSE | Wi
CROSSE
3 Test Strest LA LA CROSSE | Wi
CROSSE
4 Test Strest DE VERNON | WI
SOTO
5 Test Street LA VERNON | WI
est olree FARGE
@ 6 Test Street WESTBY VERNON | Wi

e After clicking on Save, click |-z N
Required to save the page on this button to return to [To submit your changes please click Save before-exifing this page.|
[ Save |[) Undo |

the disbursement request. —

* Required before Sponsor Appraval

4. It is also necessary to save the page by clicking
on the Save button.

5. Next, click on the Back to Disbursement Site
Selection button to navigate back to the disburse-
ment request to select a site.

FHLBank
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Disbursement Request

Disbursement Site Selection

Grant amount approved $ 58,000.00
Less: Funds disbursed to date (51,152 23)
Less: Pending disbursement requests (51,152 .23)
Grant amount available 55684777
Disbursement requested $1,001.00
Add Disbursement Sites
Site(s)

entral Site  Address Line1 Address Line 2

Site Parcel

Select Site Informatio

@ Edit | Remove

AddiEdit 100 5. Wine Street

10
400 S Vine Street

Vine St
4

* Required to save the page
+ Required before Sponsor Approval

City County State Zip Code
URBANA CHAMPAIGN | IL 61801-3363
URBANA CHAMPAIGN | IL 61801-3336
URBANA CHAMPAIGN | IL 61801-3336

[To submit your changes please click-Save-before exiting this page]
[ Save | [ Unde ]

<Previous

Next>

Site Parcel Information

If the site was denoted as donated or discounted on
the Site Information screen, the site parcel infor-
mation must be added by clicking on the Add/Edit
button for that site, which will bring up the Site
Parcel Information screen. Choose the address by
clicking on the corresponding Edit link. Click on the
Add Site Parcel box and enter the required informa-
tion. Click on the Update Site Parcel button to save
the information, and then Save to save the screen
and apply the changes. Click on the Back to Dis-
bursement Site Selection button to navigate back
to the disbursement request.

Click on the check box for the site associated with
this disbursement request.

Save the page.
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Section 4: Disbursement

For Sponsors

Tenant Income

Disbursement Request

Tenant Income

Is the project property occupied at the time of this disbursement I'BQUESI?* @ yes O No

Please complete and upload a Tenant Income Workbook that includes all current property occupants”

* Required to save the page

h’o submit your changes please click Save before exiting this page.|

+ Required before Sponsor Approval

[ save | [ Undo ]

<Previous Next>

Answer the questions on the screen and upload
the completed Tenant Income Worksheet (TIW), if
necessary. The TIW can be found on the

page of the Bank’s public
website. Open the TIW, complete it, and save it to
a local drive for later uploading. Directions for com-
pleting the TIW are provided in the worksheet.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Project Status Information

Disbursement Request

Project Status Information

Has there been any change in the sponsor role to this pmjecl?ﬁ @ ves ) Mo
Upload supporting documentation

Please provide details and supporting documentation”

You have 2000 characters remaining for your description.

Does the project still comply with applicable Fair Housing and Accessibility Laws?" ) Yes @ No

Please provide details”

You hawve 2000 characters remaining for your description.

Is the subject property(ies) owned by the member applicant (REQ)?" @ Yes ) No

As per FHFA regulations, please supply an appraisal performed by a state certified or licensed appraiser which is less
than six months old”

* Reequired to save the page
&_ . . _

[I'o submit your changes please click Save before exiting this page.|

Answer all questions on the page and provide
explanations in the box provided, as well as sup-
porting documentation when necessary.

Has there been any change in the sponsor role
to this project?

Is the project 50% or more complete?

Does the project still comply with applicable
Fair Housing and Accessibility Laws?

Is the subject property(ies) owned by the
member applicant (REO)?

Click on Save to save the information on the page.
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Section 4: Disbursement

For Sponsors

Project Timeline

Noity FHLBC fmmediatély Wpon ProjécT Complemon

Please supply the current project imeline dates listed below:
Award Date

AHP Initial Draw Date”

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation of all Units Date”
Stabilized Occupancy Date”

Date of Certificate of Occupancy/Cenificate of Substantial Rehabilitation”

Project Closing Date”
100% of Financing Committed Date”

Project Completion Date

Have there been any material delays to the project® Yag Mo

* Required to save the page
* Required before Sponsor Approval

11142016

DA22018 Expected n
BrIEIR0q T "
0257201 % Actual Expected
10222018

22 o Actual '® Expected
11182018 5

Actual '® Expected 2

10232018
1232018 Actual '® Expected
02152017
1210172016

[To submit your changes please click Save before exiting this page.]
Undo |

Csae ] |

The Project Timeline section will be used through-
out the life cycle of the project. Provide dates for
the following project milestones and answer any
questions on the page.

Rental Projects

e AHP Initial Draw Date: the date when the AHP
subsidy disbursement request is anticipated to be
Member Approved

Remember: For the following four dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date when the construction or rehabilitation started
or is expected to begin; for acquisition-only proj-
ects, enter the purchase date or expected purchase
date of the first unit(s)

e Complete Construction/Rehabilitation of
All Units Date: the date when the construction
or rehabilitation of all units was completed or is
expected to be completed; for acquisition-only

projects, enter the purchase date or expected
purchase date of the final unit(s)

e Stabilized Occupancy Date: the date when
the project reached 90% occupancy or is expected
to be 90% occupied

e Date of Certificate of Occupancy/Certificate
of Substantial Rehabilitation: the date when the
project received or is expected to receive a Cer-
tificate of Occupancy or Certificate of Substantial
Rehabilitation; for acquisition-only projects, enter
the purchase date or expected purchase date of
the final unit(s)

e Project Closing Date: the date of finance clos-
ing

e 100% of Financing Committed Date: the date
all dources of funds for the project were committed

e Project Completion Date (read-only): the date
the project was or will be completed, based on the

definition of project com-
pletion; the beginning of the project’s retention peri-
od

Click on Save to save the information on the page.
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Section 4: Disbursement

For Sponsors

Scoring Information

Scoring Information

[ Paga 5]

[Eancel
o submil pour changes phease cck Apply Changes before saling this page.

Pipase SOMCT S MEST 0N OF MO COMEETHSNTS baing i Dy DS FeQueST 200 STACH SUDDOTING COCATR G0N0 it OSE 20 COMDMNE IS Dape.

Flease reapond 10 [he Sllowing queslion:

1 T that | hawe reviewed the Scoring Commismenis Exisd below and thal Ty & comcL”

Scoring Categery St Commament  ToDwe Fummests  Requsry  PTVIOSH DOCUmeRson  Amach Supporting Docementution®
Pricaity & » Progect Spon soabeg Flisddes o4 12 1]
Pricrity 3 . Tangating
= S0% and « oSN ANN Mesde 1% 10 o
» S0% and «=80% ANN Meaded & Fi o
Priceity 4 . Usadersenyed Comimonesss and Populasoas
T Mbids Meéwded L] 12 n
Prfiealy Bavsapmanaly of maninl, Sasiad 5
Priesity & - Crealing L D iy Thrcugh Re L Urrarsty
Prieeity & - Community Slatshity Mewed o4 12 ]
Priceity 7 . Bank Dol Priorities
n-Crginici FewdeD 24 12 ]
AP Subaisy pat Uni 000 - §15 00003 51107047
Prophety of 24 o Fassr Lindy LTYEIE] M 12 ]
[Cancei]
To submit your changes pleass ook Apply Changes belore exiting this page.
I affirm that I have reviewed the Scoring For information on supporting documentation for
Commitments listed below and that they are scoring categories, please carefully review the
correct: If No is selected, the user will be prompt- and its instructions.
ed to contact Community Investment. Select Yes to Incomplete or incorrect documentation will delay
affirm the project’s scoring commitments are correct  processing of disbursement requests by Commu-
in order to indicate commitments fulfilled via the nity Investment.

disbursement request and to provide supporting

documentation.
Click on Save to save the information on the page.

For Rental Projects, the Scoring Information
page summarizes the scoring commitment totals
by units. Indicate all scoring commitments that will
be fulfilled at the time of the disbursement request
and attach supporting documentation.

FHLBank
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Section 4: Disbursement

For Sponsors

Scoring Information Continued

Disbursement Request

Scoring Information

Piease respond to the following statement:

Scoring Category

Priosity 2 - Project Sponsorship

Priodity 3 - Targeting

== 50% AMI

* 50% and <=60% AMI

Priodity 4 - Housing for Homedess

Priodity 5 - Promaotion of Empowerment

Employment services (Le , employmenticarear
counsElng., job raning andior placemend

Fnancial iiteracy. indepandent 0f homebuyer ecucation
andéor pre-purchase counseling

ASSISLANCE accessing benefits andior entiiements that
prowide income and/or reduce e cost of iving

Prioity & - District Priority 1
In-Diistrict
Priosity 7 - District Priority 3

Progect Readness
Member Financial Participation

Points will be swarded i & member or membars
provide long-term financing with 3 minimum term of
15 yiars 10 e project (i e, permanent fnancing
parbcipabion n permanent financing, lefler of credit
for credit enhancement, drect purchase of lax
credits, or purchase of tax credits through a

propnetasy pstment fund), the sum botal of which
constihutes »=10% of intal development costs
Projects consisting of rehabilitation-anly ane ehgible

o recedve points fior lang term financing only i a
member commits 1o provide financing for e
proposed rehabilitalion in an amound >=10% of ihe
total development cost

Poinis will be awarded i a member or membars
provide(s) intermediale or short-term fnancing to the
project i e, construction or bridge Inan, participation
in 8 construction or bridge loan, o peronmance
qguaranty lefters of cred). the sum of which
constitites »=10% of otal development cost

Priogity 8 - AHP Subsidy per Unit

Priovity 8 - Community Siability

* Roquired ba save the page
* Required before Sponsor Approval

<Previous

Commitment

Status

Newded

Nesded

Meedad

Meeagad

Nowded

Meeded

Needed

Needed

Satfied

Megded

MHeaded

Needed

Please select any commitments you have fulfifled and supply supporting docurmentation. {Sedection is NOT required 1o save this page,).

| affm that | have reviewed the Scoring Commitments listed below and that they are comect.” ® Yas

Progect Filled by Previous ANBCh Supporting
Commitment This Request?  Documentation Documentation
s o
o
15
e 1]
5 Homsing_Employm ﬂ
ent Services
MOU.pat
44 Howsing_Fimanci a2
ai Literacy
MO pal
45 Hoasing_Assista 2
nce with
Elenefity
O pat
a5 [ 7]
45
50000 -
£15,000.00
45 [ 7]
[To submil your changes please ciick Save befors exiling this page.]
Save Cancel
Next>|

Scoring Information
Columns

The Commitment Status column
identifies whether a document evi-
dencing the commitment is Needed
or Required, or whether the require-
ment has been Satisfied. After
reviewing documents provided for
previous disbursements, Communi-
ty Investment may adjust the sta-
tus of the scoring commitment to
Satisfied, if applicable.

e Needed means a document may
be uploaded, but the category has
not been fulfilled or it isn’t required
until a subsequent disbursement
request is made or until the time of
project completion reporting. If a
category'’s status is changed from
Needed to Satisfied, no further evi-
dence is necessary for that
category.

e Required means evidence must
be provided that the commitment is
being fulfilled before the disburse-
ment request can be submitted.

e Satisfied means the document(s)
provided at appication have been
accepted as evidence that a scor-
ing commitment has been met, and
this completes a scoring commit-
ment category for the disbursement
module. For example, if five units
are needed, the category doesn’t
change to Satisfied until the neces-
sary evidence has been provided for
all five units.

4:19 AHP Online: Guide for Project Management - Rental Projects

FHLBank
Chicago




Section 4: Disbursement

For Sponsors

Scoring Information Continued

The Project Commitment column helps identify
how many units of each commitment are needed.
Please reference scoring commitments in the subsi-
dy agreement for total number of units.

The Filled by This Request? column identifies
which commitments are accounted for via docu-
mentation provided as part of this disbursement
request.

The Previous Documentation column lists docu-
mentation supplied at the time of application.

The Attach Supporting Documentation column
is where documents evidencing scoring compliance
are uploaded for Community Investment review to
determine whether the scoring category is being
fulfilled. Use the

to help identify acceptable documents for upload-

ing.

Helpful Hint
If the sponsor uploaded a document at the
time of application that fulfilled a scoring com-
mitment and that scoring commitment is
labeled as Needed, the sponsor must
upload the document again at the time of
disbursement.

Helpful Hint
Check the box and upload the documents evi-
dencing the commitment when the com-
mitment category is completely fulfilled,

which may not be until project comple-
tion.

Helpful Hint
Refer to the Implementation Plan from
the year of your AHP award for scoring

categories from that year. Implemen-
tation Plans are available on the
website.

Community Stability Scoring Category: Ref-
erence the Summary of Commitments report that
was attached to the project’s notification letter to
determine Community Stability subcategory com-
mitments (e.g., Elimination of Blight, Rehabilitation
of Existing Occupied Housing, Promotion and Pres-
ervation of Homeownership).

Note: The Elimination of Blight scoring cat-
egory is phased out for the 2022 program
year, but the category continues to apply to
projects from previous years. Evidence for
all subcategories must be uploaded as a sin-
gle file (ZIP, PDF, Microsoft Word, etc.).

D I LT Inclusi (DTI) Scori
Category: This scoring category was introduced
in the 2023 AHP Program year. If applicants were
awarded Development Team Inclusion points at
application, they will need to confirm whether the
development team has changed in relation to the
scoring criteria eligibility. If no, then no further
information is needed. If yes, then updated docu-
mentation will need to be provided (Development
Team Inclusion Organizational Chart, MBE/WBE
Certificates, etc.).
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Section 4: Disbursement

For Sponsors

Financial Information: Financial Review
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This page will always display the most
current approved financial data (per
Community Investment review) as
uploaded from the Financial Feasibil-
ity Spreadsheet. Review this page to
become reacquainted with the previous
approved upload. On initiation of the
disbursement request, the most cur-
rent approved financial feasibility data
will most likely be from the time of
application, although in some cases it
may be from a Semi-Annual Progress
Report or from a modification— which-
ever might have occurred and been
approved by Community Investment
most recently.
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Section 4: Disbursement

For Sponsors

Financial Information: Import Spreadsheet

Disbursement Request

Financial Information
Financial Review || Import Spreadsheet || Feasibility Analysis || Commitment Letters |

Complete and attach all of the project’s financial information using the Financial Feasibility Spreadsheet template found on the FHLBC Community Investment website.

Have you completed an updated financial workbook with current information as of this disbursement request?” @ vyes ) Mo

Please attach your updated Financial Workbook.*

* Required to save the page o submit your changes please click Save before exiting this page.]
+ Required before Sponsor Approval |

save |[  Undo |

<Previous Next=

Answer the question and update the application
Financial Feasibility Spreadsheet with any changes
that have occurred between the time of application
and disbursement. Save the spreadsheet to a local
drive for uploading.

Helpful Hint
Even if the Letter Provided column on the
Commitment Letters tab says Yes (indi-
cating that a letter has been uploaded),
if the source amount has changed, a
new commitment letter reflecting the
new source amount must still be
uploaded.

Once the spreadsheet is uploaded, review the
screen for accuracy. If a correction needs to be
made, remove the spreadsheet, make corrections to
the spreadsheet, re-save to a local drive for upload,
re-upload, and review for accuracy once again.

Be sure to review the sources of funds named in
the current submission and compare them with
the last approved submission (see the Financial
Review tab). If the amount committed by a source
has changed, a new commitment letter will need to
be uploaded under the Commitment Letters tab.

Click on Save to save the information on the page.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Financial Information: Feasibility Analysis

Disbursement Request ~

Financial Information

Adjusted Development Cost Per | More

Financial Review Import Spreadsheet Feasibility Analysis Commitment Letters

The following issues were found. You must provide an explanation for each of them or re-upload the spreadsheet to resolve the issue.

Action Feasibility Value Details Standard Current Approved New Explained

Standard =5 187,522 33
Current Approved $191,736.77
New §191,735.77

Current Explanation:

Explain"

» unit . =§ 18752233 | § 19173577 $191,735.77 Yes
More =5
Developer Fees Info 2,070,382.48 $ 3,000,000.00 5 3,000,000.00 Yes
Deferred Developer Fee Sources: Deferred Developer Fee Sources:
Deferred Developer Fee More Match $1,798,218.00, $1,798,218.00, Yes
Standard Info Deferred Developer Fee Cumulative: Deferred Developer Fee Cumulative:
$722,276.00 $722,276.00
Feasibility Issue "
| Update Feasibility Issue ”Jq‘ Cancel
Feasibility Value Adjusted Development Cost Per Unit
Details If the development cost per unit exceeds FHLBC guidelines please identify features that are unigue to the project and quantify the

incremental costs of those features to the project. Examples may include infrastructure costs, individual garages, underground parking,
environmental considerations, city standards for exterior materials, lead/asbestos abatement, etc. Do not simply state the features. You
must also indicate how much each of these features contributes to project costs.

You have 1000 characters remaining for your description.

Have there been any significant financial changes to the project? ) ves ® Ng

* Required to save the page
+ Required before Sponsor Approval

|Tu submit your changes please click Save before exiting this page.|
[ save |[ undo ]

This page will display any details of the project that
are not within the financial feasibility guidelines
(e.g. Adjusted Development Cost per unit which
exceeds $250,000 per unit). Please address these
by clicking on the Explain link (under the Action
heading) and identifying any changes to the fea-
sibility guidelines and why these changes occurred
between application and disbursement (make sure
to describe why the project is outside of that par-
ticular feasibility guideline). Be sure to save each
individual section by clicking on the Update Feasibili-
ty Issue button.

After all sections have been explained, click on the
Save button to save the page. FHLBank Chicago
staff will review the explanations for each item out-
side of guidelines to verify if they are acceptable
during the disbursement request review.
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Section 4: Disbursement

For Sponsors

Financial Information: Commitment Letters

Disbursement Request

Financial Information

* Required to save the page
+ Required before Sponsor Approval

Financial Review || Import Spreadsheet || Feasibility Analysis || Commitment Letters

The following approved funding sources were found. You must provide a commitment letter for each of them or re-upload the spreadsheet if this was done in error.

Action Source of Funds Description Amount Approved Letter Provided
View LIHTC Equity Federal Low-Income Housing Tax Credit Equity 53,167, 750.00 Yes Yes
View GP Equity Including Donations Owner's Equity §196,414.00 Yes Yes
View Deferred Developer Fee Deferred Developer Fee §132,446.00 Yes Yes
View First Mortgage Permanent Financing by Member $1,581,000.00 Yes Yes

<Previous

Mext>

If any changes were made to the Sources tab of
the Financial Feasibility Spreadsheet since the last
approved submission (to check this, compare the
Financial Review tab with the most recent spread-
sheet submission under the Import Spreadsheet
tab), click on the View link (under the Action head-
ing), remove the existing commitment letter, and
upload a new commitment letter for that source.
Be sure to save the upload section on the screen by
clicking on the Update Commitment Letter button
and then the Save button on the main page.

Please note: The commitment letter requirements
for application and disbursement are different. Even
if the Letter Provided column says Yes, indicating
that a letter has been uploaded, a new commitment
letter that follows disbursement request require-
ments will need to be uploaded. Similarly, if a
source amount has changed, a new commitment
letter reflecting the new source amount will need to
be uploaded.

If a source was added to the Financial Feasibility
Spreadsheet since the last approved upload, the
Letter Provided column should say No, indicating
that a commitment letter has not been received. In
this case, please upload that letter for review.

If the project has closed, please provide the loan
documents from closing (mortgage note, etc.) or
the most up-to-date drafts of the documents for
closing.

Remember: Click on Save to save the information
on the page.
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Section 4: Disbursement

For Sponsors

Project Documentation

For Rental Projects, documentation is at the
overall project level. Documents are organized
according to project characteristics listed in
the Document Description column.

Helpful Hint
Details on the following upload categories:

Acquisition Costs: Settlement statement,
lease, or property transfer tax receipt
Existence: COGS for the sponsor organization
Project Sources: Construction or bridge loan
agreements and if applicable, letter of credit by
FHLBank Chicago member bank
Project Uses: If using an escrow, select docu-
mentation as not available and enter NA in the
comments and save. If construction has started,
upload the G702.
Delivery of Subsidy: Reference AHP project
number, name and AHP amount

For information on required documentation
based on project characteristics, please care-
fully review the

and the accompanying instructions.

Incomplete or incorrect documentation will delay
processing of disbursement requests by Communi-
ty Investment.

Income: Copy of any rental assistance, service
income, or commercial leases, as applicable

Disbursement Request ~

Project Documentation

Request Documents
Project Documents
Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix. Meeded Mo
Edit Acquisition Reference Documentation Matrix. Meeded Mo
Edit | Acquisition Cost Reference Documentation Matrix. Needed No
Edit | Existence Reference Documentation Matri:. Needed Mo
Edit | Authority to do Business Reference Documentation Matrix. Needed No
Edit Ownership Reference Documentation Matrix. Meeded Mo
Edit | Rehabilitation and Construction Scope Reference Documentation Matrix. Needed No
Edit Consfruction Costs Reference Documentation Matrix. Needed Mo
Edit | Construction Payments and Completion Reference Documentation Matrix. Needed No
Edit Permission to Occupy Reference Documentation Matrix. Meeded Mo
Edit | Project Sources Reference Documentation Matrix. Needed No
Edit | Project Uses Reference Documentation Matrix. Needed No
Edit Delivery of Subsidy Reference Documentation Matrix. Meeded Mo
Edit | Retenfion Agreement Reference Documentation Matrix. Needed No
Edit Compliance Reference Documentation Matrix. Meeded Mo
Edit | Pictures Reference Documentation Matrix. Needed No
’;Req“i'_ed DEETBTaFEEe [To submit your changes please click Save Defore exifing this page)
Required before Sponser Approval | Save | | Undo |
<Previous Next>
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Section 4: Disbursement

For Sponsors

Project Documentation Continued

Section Definitions

The Request Documents section lists documents
that are requested for this particular disburse-
ment. The documents are listed as either Required,
meaning a document must be submitted, or Option-
al, meaning the user should refer to the

to determine whether the
document is required at this phase or for the proj-
ect’s activity type. In most cases, the Request Doc-
uments section will be populated for homeownership
projects only.

The Project Documents section lists all docu-
ments that are necessary for the overall project life
cycle. Only one of each document will be retained.
If a document is identified as Satisfied by Communi-
ty Investment, then the category will appear as such
on the list. If a document has been submitted and
the category is still labeled as Needed, a new doc-
ument representing the full commitment may be
uploaded; however, this new document will replace
(and not be appended to) the previous document,

so please ensure that the new document includes
information supplied in previous uploads (as the
previous document will not be retained). For home-
ownership projects, the project documents typi-
cally will not be provided with each disbursement
request. This section is for evidencing commitments
for the entire project, not the individual site/benefi-
ciary request.

How to Attach a Document

In the Request Documents section (see Figure
1): Click on the Edit link to open a document sec-
tion. Upload the required document. Click on Update
Request Document. After uploading all the neces-
sary documents, click on Save. Navigating off this
page before clicking on Save will result in a loss of
data. Use the as

a guide to which documents need to be uploaded
and when.

In the Project Documents section (see Figure

2): Click on the Edit link to open a document sec-
tion. If a document has previously been uploaded,
it will appear. Answer the question, Is the docu-

ment available? If Yes is chosen, the user will be
prompted to upload a new document; if No is cho-
sen, the user will be prompted to enter an expla-

nation. After uploading a document or entering an
explanation, click on the Update Project Document
button and then on Save. Navigating off this page

before clicking on Save will result in a loss of data.

Click on the Next button at the bottom of the
screen to navigate back to the Disbursement
Request Home screen.

Helpful Hints

“When the Document Available?” column is
marked No, the “Explained?” column must be
marked Yes.

@ “When the Document Available?” column is

marked Yes, the “Explained?” column will be
marked No and the name of the document
uploaded will appear in the “Attached Docu-
ment” column.

Only after all Required documents are sub-
mitted and all Needed documents have been-
addressed will the page save with a green
check mark.

@ A status of Required means an upload is nec-
essary.

A status of Needed means the document
must be submitted, but not necessarily with
this disbursement request.

to the to
determine if a document must be uploaded
for the disbursement.

@ A status of Optional means you should refer
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Section 4: Disbursement

For Sponsors

Figure 1: Attaching Documents in the Request Documents Section

Disbursement Request ™

Project Documentation

Request Documents

Action Document Description Requirements Has Template? Attached Document

Edit Acquisition Required Yes Site Appraisal PDF . pdf
Edit Acquisition Cost Required Yes Site Appraisal.docx
Edit Zoning Optional Yes Market Study. docx
Edit Froject Sources Required Yes Cost Verification Documentation. pdf
Edit Project Uses Required Yes 3646 [Member-Approved Application Archive] Rental AcgRehabNewConst. pdf
Edit Delivery of Subsidy Required Yes MOU - Habitat pdf
3 Retention Agreement Required Yes 2021_TIW_IL_ WL xlsx
Edit Fictures Optional Yes

Request Document

[ Update Request Document  |[  Cancel |

Document Description Retention Agreement

Requirements Required

Template

Uploaded File Info %
T
Attach Documentation 2021_TIW_IL_Wixlsx
Explain
You have 1000 characters remaining for your description.

Project Documents
Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Cost Reference Documentation Matrix Meeded Mo Yes
Edit Existence Reference Documentation Matrix MNeeded Mo Yes
Edit FProject Sources Reference Documentation Matrix Meeded Mo Yes
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Section 4: Disbursement

For Sponsors

Figure 2: Attaching Documents in the Project Documents Section

Disbursement Request ~

Project Documentation

Request Documents

Project Documents

Edit Construction Costs

Action Description

Edit Subsidy Agreement

» Acquisition

Edit Acquisition Cost

Edit Existence

Edit Authority to do Business

Edit Ownership

Edit Rehabilitation and Construction Scope

Edit Consfruction Payments and Completion
Edit Permission to Occupy

Edit Project Sources

Edit Project Uses

Edit Delivery of Subsidy

Edit Retention Agreement

Edit Compliance

Edit Fictures

Documentation Required
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.
Reference Documentation Matrix.

Reference Documentation Matrix.

Status
Needed
MNeeded
MNeeded
MNeeded
MNeeded
MNeeded
Needed
Needed
Meeded
Meeded
Meeded
MNeeded
MNeeded
Needed
Needed
Needed

Document Available? Explained? Attached Document

Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo
Mo

Project Document

Status Meeded
Description Acquisition
Documentation Required Reference Documentation Matrix

Is the documentation available?” O yes () No

[ Update Project Document ||

Cancel

* Required to save the page

+ Required before Sponsor Approval

[To submit your changes please click Save before exiting this page)

[ Undo |

<Previous

© 2022 Federal Home Loan Bank of Chicago. All rights reserved.

Next>
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Section 4: Disbursement

For Sponsors

Approving a Disbursement Request

Once each section of the disbursement request has
a green check mark («) in the Status column, an
Approve button will appear.

If Community Investment makes an edit on behalf
of the sponsor or member while a disbursement
request is in Pending status, a red exclamation
point will appear in the Status column for that sec-
tion. The sponsor will have to open that section,
review the page, and save the page to obtain the
needed green check mark ().

Once the Approve button has been clicked, the
system will complete a validation of all of the

pages to ensure they have been filled out and
saved correctly. If no technical issues are found,
the disbursement request’s status will change

from Pending to Sponsor Approved. An email will
be sent to the member indicated on the Amount
Requested and Uses of Funds page, notifying it that
a disbursement request is awaiting its review and
approval.

To approve or reject the disbursement request, the
member must log in to the AHP Online system
(see

in this
guide for further details).
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Section 4: Disbursement

For Members

Approving a Disbursement Request

Once the sponsor has completed a disbursement
request and submitted it for the member to review
and approve, the status of the disbursement
request will go from Pending to Sponsor Approved.
The member will need to log in to AHP Online to
review and approve the request before Community
Investment will be able to complete its review and
determine whether the funds requested can be
deposited into the member’s DID account.

How to Log In

Members may log in to AHP Online through eBank-
ing. Click on the eBanking link on the upper-right cor-
ner of any page on the Bank’s public website (

), and enter the member’s login ID and
password or PIN+Token.

After successfully logging in to eBanking, place the
mouse pointer over the AHP Online link at the
top-right corner of the screen.

FHLBank
Chicago

eBanking

ACCOUNLS = Collaberal - Funding - Capital Stock

Welcome to the

new eBanking.

DEP Onlina

Good Afternoon,

Safekaeping MPFE Program Administration =

A

Last updated:
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Section 4: Disbursement

For Members

Finding Disbursement Requests

The My Applications page will be displayed. Click
on the My Projects link in the toolbar and choose
Home.

The My Projects page will be displayed. If the rel-
evant project is not displayed, select the project’s
year in the Funding Round drop-down menu and
click on Search. Click on the appropriate project
number.

The Current Project Summary page will be dis-
played. Click on Disbursement in the toolbar and
choose Home. The Disbursement Home page will
now appear. Choose the disbursement request to
be viewed.

Reviewing and Approving or Rejecting a Disbursement Request

Saction
Amount Requested and Uses of Funds
Site Sclccban
Tenant Income
Propect Slalus Informabion
Project Timeline
Scoring Information
Fimancial Information: Financial Review
Fimancial Information: impant Sprasds neat
Fanancmal Information: Feesilalrty &nalyass
Financial Information: Commitmend Lstters

Project and Disbursemend Documenioticn

Status

LIL AL LR 4 S8 s

Open each of the disbursement page links and
review the information and attachments submitted
by the sponsor.

After all pages have been reviewed, click on the
Approve or Reject button. If the Reject button is
chosen, a pop-up box will appear with a space to
enter comments as to why the request is being
rejected. These comments will be included in an
email sent to notify the sponsor that the disburse-
ment request has been rejected.

At this point, the disbursement request will return
to Pending status and the sponsor will have the
ability to change and resubmit the request, if
necessary. If the member approves the disburse-
ment request, its status will change from Sponsor
Approved to Member Approved and Community
Investment will be able to begin its review to
determine whether the funds can be deposited into
the member’s DID account.

]
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Section 4: Disbursement

Community Investment Disbursement Request Review

Once the member has approved the disbursement
request and Community Investment begins its
review, the status of the request will be Under
Review. If Community Investment has questions
regarding information or documents submitted
with the disbursement request, a clarification

will be requested via email and the status of the
request may be changed to Clarification Pending
until the member or sponsor has responded

to the clarification request via email. Once the
clarification is received, the request will return to
Under Review status until the review is complete
and Community Investment sends a preapproval
email authorizing the member to disburse funds.

Once the member has disbursed the AHP award
funds and appropriate evidence of subsidy
delivery has been provided, the member’s DID
account will be credited for the amount of subsidy
approved within 24-48 hours, changing the
status to Funded. If the disbursement request is
incomplete, Community Investment may reject
the request, changing the status to Rejected.

If the request is rejected, the sponsor will be
required to initiate a new disbursement request
for review by Community Investment.
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Overview

Rental Projects

A Project Completion Report (PCR) is the means by
which Community Investment will review all
necessary documentation and information to

verify that an AHP project has fulfilled application
commitments, and that the project continues to meet
eligibility, scoring, and financial feasibility criteria.

Community Investment sends a PCR request to the
project sponsor and member after a project has
reached completion. Rental projects must reach
completion within 42 months of the AHP award
date.

For Rental Projects, the completion date is the later
of:

e The date the project reports an 90%
occupancy rate,

e The date when construction or rehabilitation
is complete, or

e The date of the final disbursement of the
AHP subsidy.

Helpful Hint
If the project received LIHTC, the Proj-
ect Sponsor shall provide prompt written
notice to FHLBank Chicago if the Project is
in material and unresolved compliance
with the LIHTC income-targeting or rent
requirements at any time during the
Project’s retention period.

Project sponsors and members are responsible for
responding to PCR requests in a timely manner; if
PCR materials are not provided to Community
Investment by the project’s assigned due date,
the project may be deemed noncompliant

for failure to comply with monitoring
requirements.

The time frame for PCR review completion is based
on:

e The number of clarification items to be
resolved,

e The information provided by the sponsor, or

* The timeliness and responsiveness of the
sponsor.

Project sponsors and members will be notified of the
initiation of the Project Completion Report process
with the receipt of an automated email sent through
AHP online. This is then followed by a detailed email
and/or call with FHLBank staff reviewers to assist you
with the process.
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Section 5: Project Completion Reporting

Rental Projects
Getting Started

My Projects = Profile =

My Projects

—_— - < - 1 If you have any guestions
Project Numbaer | Funding Round Select | [ Search | [ Resst | regarding the AHP program, please
contact us at 312-565-5824

Visit the Bank's website at
............................................................................................................................................................................................................................................................ www FHLBC com for additional
resources, inciuding the
Project Number Project Name Status Maonitoring Status Implementation Plan, Guide for
Frogect Management. application
AHP Project A Fundedistarted Sroject Complation Review Not || tempales, and mare
| (ot 1) 1 Hours of Operation

AHP Online system hours are from
630 am. fo midmight CT

Community inestment hours of
operation are from 8:30 am. fo
5:00 p.m. CT, Monday through
Friday

1. Login to , and navigate to
the My Projects screen.

2. Click on the project number for which the
PCR is being completed. This will open the
Current Project Summary screen.

FHLBank
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Section 5: Project Completion Reporting

Rental Projects

Getting Started Continued

Project =  Disbursement =~ *  Extension =~

2 Semi-Annual Progress Reports
Current Project SUm [rnse rroject cCompieton |

= e oo tast |  Long Term Monitofing - SponsoriCwner
i Waiming """ Centification
i....>.The commitment date has

Project Profile

Project Narms Application Number
Project Number Project Type Rental
Project Status Funded/siarted Lead Sponsor

Monitoring Status Project Completion Review Not Started [ Liead Member

Project Retention
Dite
Mare Details
Conditians
No conditions fownd.
More Details
Documentation Required
Categories | Types Documentation Required Status
Construction Payments and Completion Referance Documentation Matrix Neaded
Permission to Occupy | Reference Documentation Matrix
Prosect Uses Referance Docurnentation Matrix
[ (1of2) 12 - | e
More Details

I you have any queshons
regarding the AHF program,
please contact us at 312-565-
5824

Hours of Operation
AHP Online system howrs are
from 6:30 a.m. 1o midnight CT

Community Investment hours of
operation are from 8:30 am. to
5:00 p.m. CT, Monday through
Frictay

3. Hover the cursor over the Monitoring tab at the
top of the screen, and then select Initiate Project
Completion.

Progect = Disbursement ~ Monitoring = Extension =
Initiate Project Completion

Is your Project Complete?” B s 0w

Project Name:
Praject Number:

4. If your project is complete based on the
definition of project completion

(see the Overview for this section), select Yes to

navigate to the Project Completion Home Page.
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Section 5: Project Completion Reporting

Rental Projects

Getting Started Continued

Project ~ Disbursemeant ~ Monitoring  ~ Extension ~

Project Completion Home Page

Tenant ncoms

Project Status Information

Progect Timeline

Scoring Information

Financial Information: Financial Review
Financial Information: Import Spreadsheet
Financial Information: Feasibaity Analysis
Financial Commitmants Lethers

Prggect Documentation

Progect Complation Miscellaneous

Project Name:
Project Number:
Project Completion Certificate Mumber:

| Status Change Details
From Status To Status Changed By Changed Date

X X X 4

© 2020 Federal Home Loan Bank of Chicago. All rights reserved

5. The Project Completion Home Page lists each
section of the PCR that requires completion. The
status of each section is marked using the following
symbols:

2 Not Visited
" In Progress

w Complete
0 Modified by Community Investment Group staff

This guide will help you complete all sections and
successfully submit your PCR.
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Section 5: Project Completion Reporting

Rental Projects

Tenant Income

Project Completion =

Tenant Income

Have you completed a Tenant Income Workbook for this project?” ® Yes No

will be forwarded after our review of the Tenant Income Workbook.)

'+ Required to save the page

" Required before Sponsor Approval

Please attach your completed Tenant Income Workbook, (FHLBC s request for supporting documentation

Project Name:
Project Numbser:
Project Completion Certificate Number:

Uploaded File info

Sampie Upload Filexisx

[To submit your changes please click Save before exiting this page]
Cancel |

Next>

[ seve []

& 2020 Federal Home Loan Bank of Chicago. Al rights resansed

What our reviewers are looking to verify:
Community Investment reviewers check that all
tenants in the project income-qualify for the unit in
which they live. To verify this, reviewers require a
current Tenant Income Worksheet (TIW), reflecting:

e Number of residents in the household and
bedrooms in the unit

e Date of move-in or income targeting recertification
e Annual income at move-in or recertification

« Unit targeting (<30%, <50%, <60%, <80%, 80%
AMI)

¢ Actual monthly rent and tenant’s monthly rent
share

¢ Special needs, homeless, or permanent supportive
housing designation

Non-LIHTC Projects: After reviewing the TIW,
Community Investment will request a Tenant

Income Verification (TIV) sample, generally of 10%
of tenants in the project. Reviewers will analyze
documentation provided for each sampled tenant to
verify household income eligibility and targeting, rent
restrictions, and rent affordability.

What you should provide: A completed Tenant
Income Worksheet.

From the Project Completion Home Page, select the
Tenant Income section to navigate to its screen.
Upload the completed Tenant Income Worksheet
in Microsoft Excel format. Please ensure that the
TIW is filled out completely before submitting.
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Section 5: Project Completion Reporting

Rental Projects

Tenant Income Continued

Rental Tenant Income Worksheet

Project Status: -

Application
Disbursement
Project Completion Reporting

AHP Project #:

Long-Term Monitoring

DIRECTIONS: Please complete the cells highlighted in blue on this worksheet before entering Tenant infc
Information worksheet can be found below. Cells in white on this worksheet include formulas that will cal
relevant to the Project Status selected below. Please submit the completed workbook electronically in Ex

Project Name:

Sponsor Name:

Date Completed:

The Tenant Income Worksheet

1. Complete the Project Information tab of the
TIW. This tab must be completed in order for the
Tenant Information tab to populate.

You must select Project Completion Reporting as
the Project Status on the Project Information tab
before the worksheet will allow any edits to the
Tenant Information tab. If you are working from

an older version of the TIW, please remember to
change the status from Application or Disbursement
to Project Completion Reporting.

You must enter the AHP Project Number and Proj-
ect Name for the Tenant Income tab to populate.

Enter the sponsor name and date completed.
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Section 5: Project Completion Reporting

Rental Projects

Tenant Income Continued

Using the Summary of Commitments provided at
the time of your AHP award, fill out the Targeting
column based on the original income targeting
commitments made at application, not the incomes
of your current tenants. (Once you complete the
Tenant Information tab, the information you enter
there will populate the Actual column.)

If the project has committed to providing
housing for individuals with a history of
homelessness, individuals with special
needs, or individuals requiring permanent
supportive housing, complete the Scoring
Commitments: Approved column, based on the
number of units committed to in each scoring
category.

If the project did not commit to providing housing
to these populations (even if the project currently
has tenants who qualify for these categories),
please leave the Approved column blank.

Humber of units in each income targeting range Sconng Commitments

Project Address

Oparations Summary

% of AMI Targeting Actual Commitment Approved Actual Annual Rental income
1000 Project Drive «<=50% [ ] Homeless 2 0 50
51-60% 4 1] Perm Supp Housing a 0 Tenant's Shang
State: 61-80% ] ] Disabled 2 i 50
Wisconsin Total AHP Assisted Units 10 0 Rental Subsidy
County *B0% ] ] 50
Dang Vacant Linits 0 Vacancy Rae
Tomns o —
Select income guideline to usa: Units Ower Alfordability Ratio
HUD Income Guidelines 0
Units Cver Targeting Selection
0
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Section 5: Project Completion Reporting

Rental Projects

Tenant Income Continued

Rental Targeting - ANordability

e e | e Aot (o] Lease | vearor | Aot |rpnanes| wor | Unin
I e R e e e e e e el ok e e S e = g P
- [ b 2014) (mal?\b Date | Fenewal | Share | in Unit Housing lw;:i, Man FAatio
1000 Project Drve, Urit 1 Tenart i RIS |20 2769 0 | enm | wm 650 1 o 128350 s 2070
2] 1000 Progect Drive, Urit 2 Tenare B 2 212620 206 3322 <50 e 200 $800 2 $33.600 #1679 2124
31000 Project Dvve, Ut 3 TenareC 3 S 24,128 0 | wm | =o® 00 2 a0 | 1842 ez
47000 Progect Drive, Urit 4 TenareD 1 Va20% 206 $12.406 <30 s a0m $400 1 $23,400 896,354 1274
|| W00Promet Dive, Ura's TenarE 3 S 3850 w0 | unm | wom 300 2 44540 | 185.730) 3
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811000 Progect Drive, Uit 8 TenarmH 1 w2206 206 $22.744 <30 s a0m $400 2 o $23,400 86, 6555 WE2
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2. Complete the Tenant Information tab of
the TIW, paying special attention to the following
columns, which are frequently completed
incorrectly:

@O Date of Move-In or Income Targeting
Recertification: Enter the date of the household’s
initial income certification (move-in date), or the
date of the most recent income recertification.

O Year of Move-In or Income Targeting
Recertification: Enter the year the tenant

moved in, or the year of the most recent income
recertification. This will populate the three right-
hand columns with year-specific calculations.

Note: If the tenant moved in before the application
year, the earliest year available in the dropdown will
be the application year. It's acceptable if the date
column and year column don’t match in this case.

@ Annual Income at Move-In or Income
Targeting Recertification: Enter the tenant’s
annual income at initial income certification (move-
in) or recertification. The value entered here should
match the amount of total annual income that was
used to determine the tenant’s income eligibility
and AMI category. The annualized income should
be based on third-party income verifications, such
as pay stubs, Social Security or SSDI statements,
or other supporting documentation.

® Actual Monthly Rent Charged and Tenant'’s
Rent Share: Enter the total monthly rent on the
unit, as well as the tenant’s rent share. If the unit
is not subsidized, enter the same dollar amount in
both columns.

06 Special Needs, Homeless, and Permanent
Supportive Housing: If your project committed

to providing housing to individuals with special
needs, to those experiencing homelessness, and/
or to those needing permanent supportive housing
at application, you will need to evidence compliance
with this commitment on the TIW. Select from the
drop-down menus to indicate any tenants who

have special needs, experienced homelessness
immediately prior to moving into their current unit,
and/or are living in a permanent supportive housing
environment. For permanent supportive housing
units, households must be at or below 30% AMI.

If the project did not commit to providing housing
to these populations (even if the project currently
has tenants who qualify for these categories),
please leave these columns blank.

©® Maximum Income Allowed for Family Size,
Actual Income Below Maximum, and Unit
Affordability Ratio: These columns will auto-pop-
ulate. Reference these numbers as you compare
the tenant’s actual income with income limits. For
permanent supportive housing units, house-
holds must be at or below 30% AMI.
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Section 5: Project Completion Reporting

Rental Projects

Tenant Income Continued

3. Once the Tenant Information tab is completed,
the Project Information tab will auto-populate a
summary of the information entered:

Humber of units in each income targeting range

Sconng Commitments

Progect Address

Operations Summary

Remember: Review the Project Information tab
to ensure that the current tenant mix is compliant
with:

e Income targeting requirements (i.e., does
the number of units in the Targeting and Actual
columns match at each targeting bracket?)

e Scoring commitments (i.e., if your application
committed to providing housing for the homeless,
is the correct number of units currently occupied
by this tenant population? If not, the Actual cell will
flag the discrepancy, as shown above).

% of AMI Targeting Actual Commitment Approved Actual Annual Renial Income
1000 Project Drive <z50% ] ] Homeless 2 1 $77.400
51-60% 4 4 Perm Supp Housing 0 0 Tenant's Share
Statie: 61-80% o 0 Disablad 2 3 50
Wisconsin Total AHP Assisied Units 10 10 Rental Subsidy
County =005 o 0 577400
Dane Vacant Units i} Vacancy Rate
o wsne T TR —
Select income guideling 1o use: Units Over Affordability Ratio
HUD Income Guidelings 0

Units Ower Targeting Selection

0
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Section 5: Project Completion Reporting

Rental Projects

Tenant Income Verification (TIV)

When completing the TIW, please remember that
Community Investment analysts will request a
TIV sample to confirm all information entered on
the TIW. Please be prepared to provide the following
documentation for all tenants selected in the TIV
sample:

¢ Initial income certification and calculation (from
the later of either move-in or AHP application)

e Third-party income verification documents, such
as pay stubs, Social Security or SSDI statements,
etc.

e The current lease agreement

o If the project received points in the Homeless,
Special Needs, or Permanent Supportive
Housing scoring categories:

Homeless Scoring Category:

- A self-certification of history of homeless
ness, OR

- Third-party evidence confirming that the family
or individual has a history of homelessness (if
applicable); examples include:

e Documentation from a referral agency or
supportive service provider, evidencing his
tory of homelessness

¢ A land use agreement indicating home
less designation

Special Needs Scoring Category

- A self-certification of special needs status,
OR

- Third-party evidence confirming special needs
status; examples include:

e A copy of a previous Supplemental Securi
ty Income statement

e Documentation from a referral network

Permanent Supportive Housing Scoring
Category

— Evidence of provision of permanent supportive
housing; examples include:

o A self-certification verifying that the unit
is reserved for a permanent supportive
housing household

¢ A tenant selection plan, reflecting prefer
ence for households in need of supportive
services

¢ A supportive housing plan to increase
rates of housing stability or retention

e Evidence of service delivery

e Evidence that 20% of units are reserved
for tenants at or below 30% AMI

LT, ]
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Section 5: Project Completion Reporting

Rental Projects

Project Status Information

Project Completion =

Project Status Information

Please attach your Fair Housing avidence in the Project DoCuments S ton

Is the project 50% or more complete?” @ yeg Mo

Has Project Sponsor contact information changed since application?”

¢ Reguined bafore Sponsor Approval

=Previous

Does the project still comply with applicable Fair Housing and Accessibility Laws? ® Yes No

“Supporting validation of cosl documentation is required. Please attach documentation o the Validation of Cost line item in the Project Documentation Saction.”

Yas '® No

To submit your changes please click 5ave before exiting this page.
[ Save | [ unde

Next=

What our reviewers are looking to verify:
Community Investment reviewers confirm that

the project remains compliant with fair housing

and accessibility legislation; is more than 50%
complete; and reflects accurate, up-to-date sponsor
contact information.

What you should provide: Fair housing
and accessibility information, cost validation
documentation, and contact information, as
needed.

After navigating to the Project Status Information
screen, verify that the fair housing evidence,
project completion information, and sponsor
contact information for your project remain
correct and up-to-date; confirm these details by
selecting the appropriate radio buttons. If you
need to make changes (for example, if the project
sponsor’s contact information has changed), select
the appropriate radio button and enter your
explanation in the text box that will appear below
the question.
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Section 5: Project Completion Reporting

Rental Projects

Project Timeline

Project Completion ~

Project Timeline

Please supply the current project timeline dates listed below:
Award Date
Award Expiration Date

AHP Initial Draw Date

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation of all Units Date”

Stabilized Occupancy Date”

Date of Certificate of Occupancy/Certificate of Substantial Rehabilitation”

Please attach Certificate of Occupancy/Certificate of Substantial Rehabilitation®

Project Closing Date”

100% of Financing Committed Date”

Project Completion Date

Have there been any material delays to the project?* Yes

111472016

11/29/2018

11/28/2018 Actual
04/24/2019 * Actual

01/31/2020 * Actual

07/03/2020 * Actual
05/07/2020 * Actual

I Uploaded File Info l

| Sample Upload File.pdf |

07/31/2020

0417/2019

07/03/2020

After navigating to the Project Timeline screen,
modify relevant dates as needed. Please ensure
that dates entered make logical sense (for
example, for new construction projects, we would
not expect to see a Certificate of Occupancy issued
prior to construction completion of all units).

What our reviewers are looking to verify:
Community Investment reviewers check

that relevant project dates in AHP Online are
accurate and match those provided in supporting
documentation.

What you should provide:

e Accurate dates for all Project Timeline items.
Please ensure that dates match those shown in
supporting documentation.

¢ Certificate of Occupancy/Certificate of
Substantial Rehabilitation. AHP Online will
prompt an upload of the document; please ensure
that the certificate verifies completion of
100% of units in the project.

The following dates will auto-populate:

e Award Date
e Award Expiration Date
¢ Initial Draw Date

Please enter verified dates for the following:

e Construction/Rehabilitation Start Date

e Complete Construction/Rehabilitation of All Units
Date

¢ Project Completion Date (reference the Helpful
Hint on the next page for a definition of this date)
e Stabilized Occupancy Date (90% occupancy)

e Date of Certificate of Occupancy/Certificate of
Substantial Rehabilitation

¢ Project Closing Date

¢ 100% of Financing Committed Date

Please continue to the next page for more
information.
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Section 5: Project Completion Reporting

Rental Projects

Project Timeline Continued

Have there been any material delays to

the project?: Material delays include events
causing significant schedule impacts on either

the construction or lease-up phase of a project.
Examples include extreme storm events (e.g.,
hurricanes, tornadoes, severe flooding), fire
damage, and longstanding labor disputes. It is
unlikely that a project will experience these delays;
most AHP sponsors will answer No.

If the project has experienced material delays,
select Yes and enter an explanation in the text box.

Helpful Hint
For Rental Projects, the project completion
date is the latest date of:

1) the date the project reports a 90% occu-
pancy rate, 2) the date when construction or
rehabilitation is complete, or 3) the date of the
final disbursement of AHP subsidy.

For more information, please reference the

[ o)

]
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Section 5: Project Completion Reporting

Rental Projects

Scoring Information

Project Completion =

Scoring Information

Please attach ot for ¢

Please respond to the following statement:

Scoring Category

Priority 2 - Project Sponsorship

Priority 3 - Targeting

<= 50% AMI
> 50% and <=50% AMI

= 80% AMI
Priority 5 - Promation of Empowerment

Empioyment services (l.e.. employmenticareer
counsaling. job training and/or placament)

Financial iteracy, independent of homebuyer education
andior pre-purchase counsedng

Youth education programs serving as a substitute for
child care, or those that creale employment andior
wvolunteer opportunities for youth

Agsistance accessing benefits andior entitiements that
provide income andlor reduce the cost of iving

Priority & - District Priority 1

Rural

In-District

Priority 7 - District Priority 2

Project Readiness
Member Financial Participation

Points will be awarded if a member or members
provide long-term financing with a minimum term of 15
years 1o the project (Le. permanent financing, letter of
credit for credit enhancement, direct purchase of tax
credits, or purchase of tao credits through a proprietary
investrnent fund), the sum total of which constitutes
*=5% and <10% of total development costs

Priority & - AHP Subsidy per Unit

Priority 8 - Community Stability

* Required to save the page
# Required befare Sponsor Approval

that are

Commitment

Satisfied

Nesoded

Neaded

Satisfied

Satished

Satighed

Satished

Status,

| affirm that | have reviewed the Scoring Commitments listed below and that they are correct.”

Project Filled
Commitment This Req

2
20 [
9 M
3 bl
3z M
2 %]
3z M
32 bl
15
a2
2

=)

$0.00 -
§15,000.00

® ves U No
by Previous Attach Supporting
uest? Documentation Documentation
Sampie Upload
File.pdt E— .
Sample Upload
File.palt Browse. [ 7]
Sampie Upload
File.pdt E— .
Sampie Upload
File. palt Bvos e
sowse. | @

o submit your changes please click Save before exiting this page.

<Previous

Next>
© 2020 Faderal Home Loan Bank of Chicago. All rights reserved

What our reviewers are
looking to verify: Community
Investment reviewers confirm
that scoring commitments made
at application are still valid and in
place at project completion.

What you should provide: On
the Scoring Information screen,
review the scoring commitments
made at application. Once

you have verified all scoring
commitments and uploaded all
necessary documentation, select
Yes and save your changes.
Please reference the following
page for specifics on supporting
documentation.

Consult the
page,

specifically the

, for
additional information on scoring
commitments and documentation
requirements specific to your
program year.
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Section 5: Project Completion Reporting

Rental Projects

Scoring Commitments

The list below represents commitments that
frequently require supporting documentation at
PCR. This list is not exhaustive.

Promotion of Empowerment - Memorandum
of Understanding (MOU): If your project
committed to one or more services under the
Promotion of Empowerment category, you will need
to provide the current executed MOU to evidence
that service provision is still in place.

Please do not provide the original MOU from
your application. Community Investment
reviewers require the current copy, signed

by both parties (i.e., the sponsor and the ser-
vice provider, unless the sponsor is providing
services directly) and dated from the current
calendar year. We recommend downloading the
original MOU from your application, adding or chang-
ing relevant information, and signing the new copy.

Permanent Supportive Housing, Housing

for Special Needs Populations, Housing for
Homeless Household: The Targeted Population
Certificate is required for all projects with scoring
committments in these categories. This form can be
found on our

Targeting: Verify compliance with targeting
commitments by checking the boxes. No upload is
required. Important: If a 4% and 9% tax credit
project must make changes to unit counts to align
with the tax credit agency, the project must remain
in compliance with AHP Targeting commitments,
other scoring commitments, and feasibility
guidelines.

Helpful Hint
When submitting updated MOUs at
Project Completion Reporting, it may take
time to acquire the updated signatures
from the sponsor and service provid-
er (especially if a third-party signature
is needed). We recommend getting
these started early while gathering
materials to complete the PCR.

Energy Efficiency & Sustainability: This
scoring category was introduced in 2024.
Documented certification from the certifying
agency must be provided upon project
completion.
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Section 5: Project Completion Reporting

Rental Projects

Financial Information: Financial Review

Financial Information The Financial Information:
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Section 5: Project Completion Reporting

Rental Projects

Financial Information: Import Spreadsheet

Project Completion ~
Financial Information
Financial Review

Import Spreadsheet Feasibility Analysis

website.

Please attach your updated Financial Feasibility spreadsheet.”

* Reguired to save the page
‘ Reguirgd Dalore Sponsor Approval

=Previous

Have you completed an updated financial workbook with current information as of this Project Completion Request?

Commitment Letters

Complere and armach all of the project’s financial information using the Financial Feasibiliny Spreadsiveser remplare found on the FHLBC Commumniny invesoment

® Yes Ne

Browse [ 7]

[Te submit your changes please click Save before exiting this page.
[ save |[ Undo |

Next=>

What our reviewers are looking to verify:
Community Investment reviewers analyze the final
Financial Feasibility Spreadsheet to verify that

all feasibility indicators remain within guidelines
(or that any exceptions are reasonable), that
project costs in the spreadsheet match those on
third-party cost certification documents, and that the
project continues to demonstrate a need for the AHP
subsidy.

What you should provide: AHP Online will
request a final copy of the Financial Feasibility
Spreadsheet (which may differ from the copies
provided at application and disbursement),
reflecting the project’s final Sources of Funds and
Uses of Funds; development costs; and operating
pro forma.

After navigating to the Financial Information:
Import Spreadsheet screen, upload the most
current version of the Financial Feasibility
Spreadsheet. We recommend downloading a copy
of the Financial Feasibility Spreadsheet that was

uploaded at disbursement and modifying it to
reflect the final project costs. This will ensure that
you are completing the spreadsheet specific to your
AHP program year, and reduce manual data entry.

Before uploading your spreadsheet, check for the
following:

e Does construction contingency equal $0.00
(0% )? As construction is complete at PCR,
Community Investment reviewers will expect to see
a contingency of zero (i.e., no funds still allocated
for contingency).

e Do the dollar amounts, rates, and terms
shown on the Sources tab match those shown
on the financial commitment letters? Please
ensure that financing commitments match across
documents. If they do not, Community Investment
will request either a) an updated Financial
Feasibility Spreadsheet, or b) revised commitment
letters from relevant source(s).
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Section 5: Project Completion Reporting

Rental Projects

Financial Information: Feasibility Analysis

Project Completion =
Financial Information

Financial Review Impaort Spreadsheet Feasibility Analysis Commitment Letters

The following issues were found. You must provide an explanation for each of them or re-upload the spreadsheet to resolve the issue.The following issues wera
fownd. You must provide an explanation for @ach of them or re-upload the spreadsheet to resolve the issue,

Action Feasibility Value Details Standard Current Approved NEw Explained
Explain Debt Coverage Rabo More Info 1.15-1.45 2.05 1.85 Ve
Explain Debt Coverage Rabio, DCR - Overal Maore Info 1.15=145 2.05 1.85 s

Have there been any significant financial changes to the project? & yeg Bo

Please provide an explanation®

You have 2000 characTers remaining for your descriprion.

'HEqurE{ij.a\lEmE
¢ Required before Sponsor ADprova

<Previous

[ Sawe || Undo |
Next>

What our reviewers are looking to verify:
Community Investment will reassess any financial
feasibility indicators that are outside of guidelines,
to ensure they remain reasonable. Reviewers will
also analyze financial changes to the project, if any
have occurred.

What you should provide: If significant financial
changes have occurred, or additional feasibility
indicators have moved outside of guidelines since
disbursement, explanations will be required.

Navigate to the Financial Information: Feasibility
Analysis screen. If any feasibility indicators

were outside of guidelines at application or
disbursement, explanations were required. These
values and associated explanations will auto-
populate.

If there have been significant financial changes to
the project, select Yes and enter an explanation in
the text box provided. Depending on the changes,
feasibility values outside of guidelines may populate
and require explanation.

If an explanation is required for an indicator that
is outside of guidelines, select Explain next to the
feasibility value, and enter your explanation in the
text box provided.
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Section 5: Project Completion Reporting

Rental Projects

Financial Information: Commitment Letters

What our reviewers are looking to verify:
Community Investment reviewers confirm that

all funding sources committed at application and
verified at disbursement are still committed to the
project, and that dollar amounts reflected on com-
mitment documents match those in the Financial
Feasibility Spreadsheet.

What you should provide: Please submit final
funding commitments for all sources. We require
final loan notes and grant agreements at PCR.
Draft commitment letters submitted at application
or at disbursement will not be sufficient.

Documentation Requirements

Please do not provide:

e Non-final funding commitments, such as letters
of intent

e Funding commitments in which dollar amounts
provided do not match totals shown on the
Financial Feasibility Spreadsheet

Acceptable final commitment documents are
outlined below, by funding type.

TYPE OF COMMITMENT DOCUMENTATION NEEDED

All permanent loans

Final promissory note

An initial Letter of Intent indicating commitment is
not sufficient.

Low-Income Housing Tax Credit (LIHTC)

Signed limited partnership agreement or operating
agreement

Historic Tax Credit

Signed limited partnership agreement or operating
agreement

Illinois Affordable Housing Tax Credit (IAHTC)

Signed transfer agreement

HOME or CDBG

Signed grant agreement and/or note, if required
by jurisdiction; the grant agreement or note should
include repayment terms, if applicable

Other grants

Signed grant agreement

Deferred developer fee / owner equity

Signed commitment letter from the developer,
which reflects the final amount of the deferred fee

An initial commitment letter reflecting a different

deferred fee amount is not sufficient.
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Section 5: Project Completion Reporting

Rental Projects

Financial Information: Commitment Letters

Project Completion =
Financial Information

Financial Review Impon Spreadsheet Feasibility Analysis Commitment Letters

The following approved funding sources were found. You must provide a commitment letter for each of them or re.upload the spreadsheet if this was done in error.

s g
’Rewrau before Sponsor Approval

Action Source of Funds Description Amount Approved Letter Provided
" LIHTC Equity Federal Low-income Housing Tax Credl Equity § 3,940,106.00 AL ] b
Municipal Fee Reimbursemeant TiIFiLocal Government Subsidy 5 50,008.00 Yes Yes
Subordinated Loan (City of Burlingion) Ciher Loans $ 25,000.00 Yes Yes
Permanent Loan (IFF) Cither Loans 3 350,000.00 Yes Yes
Subordinated Loan (Citi) Other Loans 5 300,000.00 Yes
Deferred Developer Fee Defemed Developer Fes $ 25.710.00 Yes l
| Commitment Letter |
. [ Update Commitment Letter || Cancel |
Source of Funds LIHTC Equity
Description Federal Low-income Housing Tax Credt Equity
Amount % 3,240,106.00
Approved Yes
I Uploaded File Info |
*| :
Attach a commitment leter lor this approved funding source, | Sample Upload File.pdf _ [Tor—

Save Undo

<Previous

MNext>

1. Navigate to the Financial Information: Com-
mitment Letters screen.

2. Review all commitment letters. Are the
source names, descriptions, and dollar amounts
correct?

3. Review the Letter Provided column. If any
sources are listed as No, please click on Attach to
upload the relevant commitment documentation,
using the Documentation Requirements table on
the previous page as a guide.
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Section 5: Project Completion Reporting

Rental Projects

Project Documentation

Project Documentation

Project Documents
Action Description Documentation Requined Status Document Available? Explained? Atached Document
Edit Rehabditabon and Construction Scope See documentation malix Meedad Mo Yes
Edit | Constrection Payments and Completion See documentation makrx Nesded Yes Ko Ei‘w“ L iad
Edit | Permission bo Occupy See documentation makrix Nesded Yes Mo E:& w"e Upload
Edit Project Lises See documentation matrix Meaded Yes Mo E:e Ddf‘ e Upload
Edit ncome S documentation matrix Meadad ] Yes
Edit | Refention Agresment See documentation matrix Needed Yes No E:e”ﬁ Upload
Edit | Compliance | See documentation matrix Needed No
Edit Pictures See documentation matrix Meeded Yes Mo g:;ﬁ Upload
View | Site Contral Satisfied [No
View | Acgusition See documentation matrix Satisfied ]
View  Acguisibion Cost See documentation makrix Satisfied Mo
View | Zoning S documentation makrix Satisfed Ko
View | Existence Ses documantation matrix Satisfied Ko
View | Authority to do Business See documentation makrix Satisfied Mo
View  Ownership See documentation makr Satished Ko
View | Expenenca/Capacity Satisfied o
View | Markat information Satisfied No
View | Construction Costs See documentation matnix Satisfied Mo
View | Accessibility Satisfied Ko
View | Project Sources See documentation matrix Satisfied Mo
View  Dedvery of Subsidy See documentation makrx Satished L]
View | Floor and Ssie Plan See documentation matrix Satisfied No
View | Subsidy Agresmant See documentation matrix Satishied No

Project Document |

[ Update Project Document || Cancel |

Status MNeeded

Description Construction Payments and Complation

Documentation Required See documentation matro:

| uploaded File mto |
Previous Attached Doc tation -
| sampie Uplosd File.par |
Is the documentation available?” ® yes () Mo
| Uploaded File Info |
L
Attach Documeniation | Sampie Upload File.pdt II ‘

On the Project Documentation screen, you will
upload any necessary project documents, as speci-

fied in the

The following sections provide detailed informa-
tion on what you should upload for many of the

requested documentation types.
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Section 5: Project Completion Reporting

Rental Projects

Project Documentation Continued

APPLICAT"JN AND CEHTIFICATE FOH PAYMENT AlA DOCUMENT G702 (nstructions on reverse side)

PAGE OXNE OF PALGES

T OWMNER PROJECT!

FROM CONTRACTOR YViA ARCHITECT

CONTRACT FOR

APPLICATION NO.
FERIOD TOx

Dastribaion 1
O oW NER

PROJECT MOS [ ARCHITECT

[ CORTRACTOR
CONTRACT DATE O

O

CONTRACTOR'S APPLICATION FOR PAYMENT

Application 8 made for payment, a5 shown below, in connection with the Contract
Continuation Sheet, AlA Doocument G705, is amached

| ORIGINAL CONTRACT SUM R £

2 MNet change by Change Orders .. .. . ¥

%. CONTRACT SUM TO DATE (Linc 1 &+ 2) § I

4. TOTAL COMPLETED & STORED TO DATE . S———N
(Codumn G on G703

5. RETAINAGE:
3 % of Complered Work B B .

(Columns ¥ + E on GTO3)

b % of Stored Marerial ]
(Column F on GT03)

Towal Bominage (Line 5a + 5b or
Total in Codumn | of GT03) L]
. TOTAL EARMED LESS RETAINAGE i . —

(Line 4 less Line 5 Toaal)

7. LESS PREVIOUS CERTIFICATES FOR PA'I'HENT
{Line & from pricr Cernificate)

#. CURRENT PAYMENT DUE | ]

9. BALANCE TO FINISH, INCLUDING FIETAIHA.GE
(Line 3 less Line &) sﬂ ﬂu

[ CHANGE ORDER SUMMARY ADDITIONS | DEDUCTIONS
| Towl changes approved in
B s months by Owner

| Toul approved this Month
i TOTALS

| MET CHANGES |'|\ Change Chder

The undersigned Conrractor cenifies that oo the best of the Contraceors knewledsge, infor
marson and belief the Work covered by this Application for Pavment has been completcd
in sccondance with the Contract Documents, that all amsounts have been paid by the
Contractow for Work for which previous Certificates for Payment were ssued and pay
ments received from the Owner, and that current payment shown heeein is now due

CONTRACTOR

By SIQ_I'IE'U : Diabe DﬂtEﬂ

Sgare of
Couniy of
Subscribed and swoen 1o before

me this day of

NOTARIZED

Notary Public

My Commission cxpdrcs

ARCHITECT'S CERTIFICAT PAYMENT

In accordance with the Contracy Doecoments, based on on-site ohservations and the da
comprising this application, the Architect certifies 1o the Owner that o the best of the
Archditect's knowledge, information and belief the Work has progressed as indicated, the
qualiny of the Work is in acoordance with the Contract Documents, and the Contractor
is entitled 1w payment of the AMOUNT CERTIFIED

AMOUNT CERTIFIED i

fArkach explanaiion if amount certified differs from the amond appiivd for Paitaal
all figures on s Application and on e Continuation Sheer thal are changed
corform o fhe amiownid certified )

ARCHITECT.

ny Signed pae: Dated

This Cenificate is nod negitialie. The AMOUNT CERTIFIED is payable only @ the Con
tracior named herein, Bssuance, payment and accepiance of payment are withour
prejudice woany rights of the Owner or Contractor under this Contrac

AVERUE, NW, WASHENGTORN, [d LLE R

19T = THE AMERRCAN INSTIT

Al DOCUMENT GFOZ = APFLI l.lu\ AML lIkIIl ATE FOR PATHENT = r2 EIDNTION = Ala¥ =
= WK ANBG: phoiccopying wiolsies LS copyrighl lows snd will sublect the viclsior 1o legal preascution

CAUTION: You should use an original AlA documaent which has this caution printed in red, An original assures thal changes will not be obscurd A8 may cocur whsn documents an eproduced,

TE OF ARCHITECTS, 175% NEW YORK

GT02-1992

Construction Payments and
Completion

What our reviewers are looking to verify:

Community Investment reviewers confirm that
construction is complete and that the project’s

contractor has been paid.

What you should provide: A final executed copy
of G702, Application and Certificate for Payment,
which is:

¢ Signed by both the contractor and architect, and

e Notarized by a notary public.

G702 should reflect project completion (i.e.,
a balance to finish, including retainage, of $0.00),
and should be fully executed and notarized, as
shown above.
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Section 5: Project Completion Reporting

Rental Projects

Project Documentation Continued

Permission to Occupy

What our reviewers are looking to verify: Com-
munity Investment reviewers verify that the project
is complete and safe for occupancy by confirming
that all units have received a Certificate of Occu-
pancy.

What you should provide: A signhed copy of the
Certificate(s) of Occupancy, reflecting that:

¢ All units in the project may safely be occupied,
and

e The date on each certificate matches that entered
on the Project Timeline screen.

Please do not provide incomplete copies of Cer-
tificate(s) of Occupancy that do not include all proj-
ect units and/or addresses.

Project Uses

What our reviewers are looking to verify:
Community Investment reviewers attempt to tie
out 100% of construction costs, in order to confirm
project completion and verify uses of project funds.

What you should provide: Depending on
the project type, please provide at least one
of the following documents to tie out 100% of
construction costs:

e Third-party cost certification

e Fully executed final Owner’s Sworn Statement
e Contractor invoices and proof of payments

e Final lien waivers

Dollar amounts should match those shown on the
Financial Feasibility Spreadsheet.

Income

What our reviewers are looking to verify:
Community Investment reviewers verify that proj-
ects with operating income sources (such as rental
assistance or operating grants) can demonstrate
that these sources are in place.

What you should provide: Depending on the
income source, provide:

e A Housing Assistance Payment (HAP) contract

or proof of rental assistance, reflecting the dollar
amount of rental assistance shown on the Financial
Feasibility Spreadsheet.

e An operating grant agreement, reflecting the dol-
lar amount of the grant shown on the Financial Fea-
sibility Spreadsheet.
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Section 5: Project Completion Reporting

Rental Projects

Project Documentation Continued

Retention Agreement

What our reviewers are looking to verify:
Community Investment reviewers confirm that the
member and sponsor have final executed and
recorded copies of the retention/repayment
agreement, AHP mortgage, and collateral assign-
ment of the AHP mortgage to the member bank (if
applicable).

Sponsors must submit copies that have been
recorded with their county Register of Deeds,
as shown below.

AFPORLDANLE MOWIS NG PROCR AR
== REFAYMENT AGREFMENT

DOC# 1051607

o e
derfl 20, 245 WY M
AN RELLY
REGISTER OF OEEDS
+ F[RC [1) LAC CILNTY

Fee hacurtt 30,00
| AR

If documents are missing a document number
and language regarding being recorded
(generally found on the upper-right of the
first page), they will likely not be sufficient.

What you should provide:

e Recorded Retention agreement (executed and
recorded copy), and

e Recorded AHP mortgage (executed and recorded
copy), and

e Recorded collateral assignment (executed and
recorded copy, if applicable)

Please do not provide copies of these docu-
ments that are not recorded.

Compliance

What our reviewers are looking to verify: Com-
munity Investment reviewers check that the Initial
Monitoring Questionnaire is complete, accurate, and
fully executed by the sponsor.

What you should provide: A copy of the
, fully com-
pleted and signed by the sponsor.

Pictures

What our reviewers are looking to verify:
Community Investment reviewers confirm that
construction or rehabilitation is complete, and
that the project’s buildings appear ready for
occupancy.

What you should provide: If you have not
already provided photographs (at disbursement,
for example), please provide site photos depicting
construction or rehabilitation completion.
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Section 5: Project Completion Reporting

Rental Projects

Project Completion Miscellaneous

Project Completion ~

Project Completion Miscellaneous

Add Issue

Issue Description’

You have 250 characiers remaining for your descriprion,

Explanation *

You have J000 characters remaining for your descripoion,

Attachment Browse H

Cancel || Savelssue |

* Required to save the page

[Te submit your changes please click Save before exiting this page]

+ Regquired before Sponsor Approval

<Previous

Save

Undo ||

1. Navigate to the Project Completion Miscellaneous
screen, where you can record any changes or
upload any information not captured on the prior
screens. It is unlikely that a sponsor will need
to use this screen; most sponsors will only need
to click on Save at the bottom right.

2. If necessary, select Add Issue to enter an issue,
provide an accompanying explanation, and upload
supporting documentation. Click on Save Issue in
the upper right of the box, and then Save at the
bottom right of the screen, to ensure that changes
are captured.
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Section 5: Project Completion Reporting

Rental Projects

Sponsor Certification

Project =  Disbursement = Monitoring T Extension ~
Sem-Annual Progress Reports
Project Completion b conpieson ceriication

I Completion Certification sponsor approval I |

Long Term Monfloring - SponsariChaner
Certification

Section
Tenant Income
Project Status information
Project Timeline
Scoring Information
Financial Information: Financial Review
Financial Information: import Spreadshest
Financial Information: Feasibility Analysis
Financial Commitments Letiers
Project Documentation

Project Completion Miscellaneous

-‘jsm Status  To Status Changed By Changed Date

Status Change Detalls

Stalus

L 1"

L% IS |88 84

1. Navigate back to the Project Completion Home
Page. If all sections of the PCR have been complet-
ed and all associated files successfully uploaded,
each section will have a green check mark in the
Status column, as shown below:

X Not Visited
In Progress
" Complete
@ Modified by Community Investment Group staff

If any sections are incomplete or have not been visit-
ed, please complete them.

2. Once all sections are marked as complete, and the
sponsor is confident that the entire PCR is complete
and accurate, the Sponsor Certification may be com-
pleted. Please note that completing the Sponsor
Certification will prevent you from making any
further changes to the PCR; only certify when
you are confident that the PCR is complete and
accurate.

Hover the cursor over the Monitoring tab at the
top of the screen, and select Completion Certifi-
cation Sponsor Approval.
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Section 5: Project Completion Reporting

Rental Projects

Sponsor Certification Continued

Pregen - (NEbuTESmaSl T MARNGNEg T [ENAARSE T
Sponsor Certification

ot Mame Project Spanac
Frogec? NamBss Progect Mambar

Project City. Slaie

Thin cortfication s made o the Fedesl Homs | oan flank of Chicsgo (k) in conssciion with the Allordabls Hooing Progosm (ANP) project ielsrenced sboes [Progc).
T Presjoct han Lven appiowed by Dve Bank lo recess @ Subsidy in e amounl determined by Us Bank Beough e AHP, which i sdmmiviensd parveast 1o Parl 1151 of te
L of | abi [Fry AR E VEITS kbl T AT &6 ERREE WIS AHI' K ulons.

By checking The folowing Dones. il m ceriilied that;

Thow riwaiual wooing B cwriic aton m authoriond K mate T ecreestabon (ontared ferer

Thow AP Sestichy man osed fon i curpossm Seconding ko S comeatemnts muce in B oo AP sopi stion
TR AN ICOTHES. SR BN AT COPROSAN AT COMVTIITISS ORI I B0EMDVET AHP SBDIEaS0N

T Pragcr & SaDAI0N 300 SUSION 1Y SCCUBIRCY

Tha Progict Soonsaciiansr MEnteny S0cUmantahon ngantng A nComes Snd rnis, B T $arer of movi-n or SO0k ISon Bubmesan, F axning otoeness projsci
T Proaict BOonssansr fonttuss ¥ Ries 30 Dasenihin nfanstd 1 B Prosct

Trow Proct Soormicn i i auinler s el b ood sladng

Thon: P 'y gl Dt iy, 0w curmen

Tt Propscs P S50 G DTN F 37, 3P0 DT

TPl ELafRAE GBS AN IS BF T 1 el propact

-

Th Progict B ff Seal(badid S Radiid 0 SebE fay Tty OF it Se0oasK

Thow Proict i abie 10 opwr e wilhoo! B i of reverves, (rants, donalons, of fubsche, bevond Bows cebled o spoic aton, Runding, o prowe] completion (PCR)

Prowide a6 sxplanation bor each ilem B which you se snabile b2 Cerify

Viou A JOOU Charsciers Pemasning ! FIRT CRRCIRDe.

By el st A a6 Coitancn R, Samprrair wriifres thal il = drathovaied 10 iake e erms evenitalioms Costamid heveis, Tl e wli et i orsbd o s, Comgiite, s
war i, ared thal i pndersisreds thal B Buek has s defy b ook sas Sy purnosnt 8ot AHP Regelations in the swtal fhal Bis certfcabon is Samd 5o be irvaadid o0
PRI 18 BN COMBLINCE Weth e erms of the J0ersved AHP SP0CIION 8d APy SbEQUENT Madicatons 45 J00roved Oy (e Bans.

0 not Coeisty

3. Complete the Sponsor Certifica-
tion by checking the box to certi-
fy the information on each line. If
you are unable to certify any line
item(s), provide an explanation in
the text box at the bottom of the
screen.

4. When finished, select I
Certify in the lower right of
your screen. This will complete
the Sponsor Certification, and
trigger the AHP Online system
to automatically notify the
project member that it may
now complete its Member
Certification.

Note that many sponsors
also choose to manually
email their Member Contact,
indicating that the project is
ready for Member Certification.
This ensures that the Member
Certification is completed
promptly.
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Section 5: Project Completion Reporting

Rental Projects

Member Certification

My Applications = My Projects =
My Projects

= EEEEEE— : — 7 ; - =1 M you have any questons
|Project Number Funding Round 20154 | [_Search | [ Reset | regarding the AHP program, please

contact us at 312-565-5824

Name
Project | Visat the Bank's website at
www FHLBC com for addtional
[ resources, including the

Project Number Project Name Status Monitoring Status Implementation Plan, Guide for
- Project Management, application
AHP Project A Complete Long-Term Monitoring - IHTC || tampiates. and mare

AHP F’rnject B Compiete ggf:;‘:um’!lnn Reniew Mot Hours of Operation

{1of1) 1 AHP Oinline system hours are from
6:30 a.m. to mednight CT

Comrnaenity [nvesiment hours of
operation are from 8:30 a.m. to
5:00 p.m. CT, Monday through
Frictay

1. Log in to AHP Online via and navi-
gate to the My Projects screen.

2. Click on the project number for which the PCR
is being completed. This will open the Current
Project Summary screen.

FHLBank
Chicago
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Section 5: Project Completion Reporting

Rental Projects

Member Certification Continued

Project =  Disbursement = m Extension =~
. Semi-Annual Progress Repons
Current Project Sum  compietion Certification

Completion Certification Member

Froject Proffile approval
Project Name Lang Term Manitoring - Member b
Project Number Certific ation Rental
Project Status Lead Sponsor
Monitoring Status Project Completion Review Mot Started ' Lead Member
Progect Retention
Date

Conditions
No conditions found.,

Documentation Reguired
Categories | Types Documentation Requined
Renabilitation and Construction Scope Sae documentation matrix
Construction Payments and Completion See documentation matrix
Permession to Ocoupy See documentation matrix
{100 3) 1123 B | W
Modifications

No modificanions fownd,

More Details

More Details

Status

More Details

More Details

If you have any guestions
reganding the AHP program,
please contact us at 312-565-
5824

Hours of Operation
AHP Online system hows are
from 6:30 a.m. 1o midnight CT

Community Investment hours of
operation are from 8:30 a.m. to
5:00 p.m. CT, Monday through

Fratay

3. Hover the cursor over the Monitoring tab at
the top of the screen, and select Completion
Certification Member Approval.
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Rental Projects

Member Certification Continued

Project =  Disbursement =~  Monitoring =  Extension =

Member Certification

Project Sponsor

Project Name
Project Member

Project Number
Project City, State

This certification is made 1o the Federal Home Loan Bank of Chicago (Bank) in connection with the Affordable Housing Program (AHP) project referenced above [Project).
The Project has been approved by the Bank to receive a Subsidy in an amount determined by the Bank through the AHP, which is administered pursuant to Part 1291 of the

Code of Federal Regulations (AHP Regulations). All capitalized terms used herein are as defined within AHP Regulations.

By checking the following boxes, it is certified that:

The individual executing this certification s authorized to make the representations contained hersin
The Project units are sublect to 3 deed restriction or other legally enforceable retention agreement or mechanism meeting the requirements of the FHFA's AHP Regulations;

The retention agreement or mechanism is confirmed as recorded and the PTG]EG Member maintains evidence of the recorded document that is available for review by the
Bank

Based on an exienor visual inspecton of the Project, it appears 1o be surtabie for OCCupancy

Provide an explanation for each item 1o which you are unable 1o certify:

You have J000 characters rémaining for your descripeion,

By indicating its acceptance below, Member certifies that it is authorized to make the representations contained herein, that the information provided is true, complete, and
accurate, and that it understands that the Bank has a duty 1o invoke sanctions pursuant to the AHP Regulations in the event that this cenification is Tound o be invalid or
there is non-compliance with the terms of the approved AHP application and any subsequent modifications as approved by the Bank.

[ 1Certty || 1donatCenity |

4. After reviewing the PCR as completed by the 5. When finished, select I Certify in the lower right

sponsor, complete the Member Certification by of your screen.

checking the box to certify the information on each

line. If you are unable to certify any line item(s), pro- If you find errors in the PCR documentation or

vide an explanation in the text box at the bottom of ~ require the sponsor to correct or change any

the screen. information, select I Do Not Certify. Doing so will
send the PCR back to the sponsor and allow them to
make any needed changes.

FHLBank
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Rental Projects

Member Certification Continued

Project = Disbursement ~  Monitoring =~  Extension ~
Project Completion Home Page

| Status Change Details

From Status To Status Changed By
Mot Stared Qutstanding
Ouistanding Owerdue
Crverdue Sponsor Approved

ISwsur Approved | Member Approved

Tenant income

Project Status Information

Project Timeline

Jconng Information

Financial information: Financial Review
Financial information: import Spreadsheet
Financial Information: Feasibility Anabysis
Fimnancial Commitments Letiers

Project Documentation

Froject Completon Miscellaneous

Changed Date
1072172018
112172018
012172020

Mi2020

Status

%

IR RN YR YR AR YR YR

6. Upon completion of both the Sponsor and Member
Certification, the Project Completion Home Page will
reflect a completed PCR. The Status Change Details
box will show dates of both Sponsor and Member
Approval. Community Investment review staff will be
automatically notified that the PCR is complete and
ready for review.
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Overview and Process

Once the PCR review is finalized, the project will
be placed on a long-term monitoring schedule and
either:

Helpful Hint
If the project received LIHTC, the Project
Sponsor shall provide prompt written notice to
FHLBank Chicago if the Project is in material
and unresolved compliance with the LIHTC
income-targeting or rent requirements at
any time during the Project’s retention
period.

e The project will be required to submit an annual
Sponsor Certification to verify that income targeting
and rent comply with commitments made in the
approved application for 15 years, per the AH P
Monitoring Policy

OR

o If the project has received the LIHTC, it will not

be required to complete any future reporting to
Community Investment. This is because the project’s
income targeting and rent requirements will be
monitored by the Housing Finance Agency for the
state that issued the project’s tax credits

Some projects depending on project type may need
to submit rent rolls, Tenant Income Workbooks, or
Tenant Income Verifications, which we may choose
to sample based on project risk rating every three
to five years. FHLBank Chicago can at any

point during the retention period require this
documentation for any awarded project.

FHLBank
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