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1. Identify Eligible Activities

Start with loans or investments your institution has already closed or settled within the last 90 days.
An activity generally falls into one of these categories:

o Affordable housing: Owner-occupied, rental, or factory-built housing that meets applicable
income and project requirements.

o Economic development: Small businesses, essential infrastructure, community facilities, or
projects in an eligible census tract or designated beneficiary area.

e Community partners: Eligible financing to non-depository CDFIs or nonprofit mortgage
originators.

Important: The Community Advance must settle within 90 calendar days after the underlying activity’s close or settlement
date. Review the current Program Requirements and qualifying activities guidance for complete eligibility rules.

2. Complete and Upload the Activity Template

The first and lengthiest step of the process is identifying all loans that qualify for the Community
Advance and entering them into the Community Advance Upload Template.

1. Download and open the "Community Advance Upload Template” from the FHLBank Chicago
website (bottom of page). Review the “Instructions and Inputs” tab.
2. On the "COMPLETE" tab, enter the required activity details.
a. Complete the green housing fields and/or orange economic development fields as
applicable; mixed-use projects require both.
3. Review the gray "FHLBC Only” columns for eligibility, days remaining, and maximum
discount.

FHLBank Chicago - Community Advance Upload Template

The Community Advance Upload Template allows members to upload eligible activities (loans and investments) into Community Advances Online.

Instructions

o Using the format in the below table, complete Columns A:Al in the tab labeled "COMPLETE" for all activities your institution wants to upload. O}

9 On the COMPLETE tab, Row 1 identifies which fields are required for all activities, for only Housing, and for only Economic Development.

e Complete the required fields beginning in Row 3 for your activities and note that the required fields may differ based on the type of activity.
Note: files with over 1,000 rows may take longer to upload.

e Submit this XLSX file into Community Advances Online (accessible through eBanking).

e Do not change the order of the tabs or columns in this template.

@ Always use the latest version available on fhlbc.com.
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Resource: For step-by-step examples of filling out the upload template, please reference the How To Execute webinar on our
website.

Page 1 of 3


https://www.fhlbc.com/docs/default-source/products-programs/lending-products/community-advance/fhlbank-chicago-community-advance-qualifying-activities.pdf?sfvrsn=70ba7224_1
https://www.fhlbc.com/products-programs/lending-products/community-advance
https://www.fhlbc.com/products-programs/lending-products/community-advance
https://vimeo.com/1129252296?fl=pl&fe=sh

4. Log in and upload the completed template. From eBanking, go to "Community Advance
Online” in the blue menu bar. From the application homepage, select “Activity Upload,” then
“Upload Community Advance Activities.”
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3. Submit the Community Advance Application

1. From the Community Advance homepage, confirm the current program round, then select
“Initiate” and “Application”.

2. Complete the Advance Request section by selecting the Rate Type and Advance Type.

3. Enter the requested Discount, Term, and Advance Amount, using the limits shown on the
right side of the application screen.

4. Select the uploaded activities to assign to the advance. Activities are filtered based on the
selected advance term and discount.

5. Click “Save,” and certify and submit the application. Only an Advance Transact Authority user
can complete the certification and submission.

Subsidy: The application automatically calculates the subsidy amount after the advance details are entered. If needed, use the
latest Subsidy Calculator separately to estimate subsidy usage before submitting.

4. Call the Member Transaction Desk to Execute

1. Confirm the application is approved and have your Community Advance application
number ready.

2. Within 5 business days of approval, an Advance Transact Authority user calls the Member
Transaction Desk at 855.345.2244, Option 1.

3. Ask to execute the Community Advance under the approved application number.

4. Confirm the requested advance details and the actual discounted advance rate; execution then
follows the standard advance process.

Timing Matters: If the application is not executed within the approval window, the subsidy reservation is canceled. If details
change before execution, contact MTD, the application must be re-certified and resubmitted.

Page 2 of 3




Other Helpful Resources

1. To execute the advance, call the Member Transaction Desk at 855.345.2244. Note that only Advance
Transact Authority users can perform this step.
2. FFIEC Geocoding Map: Identify state code, county code, and tract code from address input.
eBanking: Access Community Impact Advance application.
4. HUD Income Guidelines: Determine household income eligibility for Housing-related activities (2026
Community Advances” PDF or Excel file)
5. SBA Size Standards: Determine whether activity qualifies for Community Advances as a small business
6. FHLBC.com: Access all resources related to the Community Advance, including:
a. Eligibility 1-pager
Upload Template
s
Subsidy Calculator

w

=

b.
c.
d.
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https://geomap.ffiec.gov/ffiecgeomap/
https://b2c.fhlbc.com/224ad455-3231-40c4-b065-c1db15713e45/B2C_1A_9_SIGNIN/oauth2/v2.0/authorize?brand=ebanking&response_type=code&response_mode=form_post&redirect_uri=https%3A%2F%2Fmembers.fhlbc.com%2Fb4b-web%2Fmkt%2Fhome.jsf&client_id=1628ee71-1ec3-4d1a-a305-475203d8e529&scope=openid+offline_access&state=6514afd1-4095-4e08-9681-1925af4a4e52&nonce=bc80e99e-d7a3-4752-8ea5-1093b02b043f
https://www.fhlbc.com/products-programs/housing-community-grants/affordable-housing-program/hud-income-guidelines
https://legacy.sba.gov/document/support-table-size-standards
https://www.fhlbc.com/products-programs/lending-products/community-advance
https://www.fhlbc.com/docs/default-source/products-programs/lending-products/community-advance/fhlbank-chicago-community-advance-qualifying-activities.pdf?sfvrsn=70ba7224_1
https://www.fhlbc.com/community-investment/community-advances/community-advance
https://www.fhlbc.com/docs/default-source/products-programs/lending-products/community-advance/community-advance-faqs.pdf?sfvrsn=d9c4bf26_1
https://www.fhlbc.com/docs/default-source/products-programs/lending-products/community-advance/community-advance-subsidy-calculator.xlsx?sfvrsn=e99ca32d_6
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